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1. 
Purpose

The Contractor shall perform preventive maintenance (PM), full coverage parts repair, and replacement on elevators owned and operated by the Department of Forensic Science (DFS), an agency of the Commonwealth of Virginia.  These elevators are operational in the Norfolk and Roanoke Laboratory locations.
2. Background

The Department of Forensic Science (DFS) is a nationally accredited forensic laboratory system serving all state and local law enforcement agencies, medical examiners, and Commonwealth's Attorneys in Virginia. Our examiners provide technical assistance and training, evaluate and analyze evidence, interpret results, and provide expert testimony related to the full spectrum of physical evidence recovered from crime scenes.  It is comprised of four (4) laboratories located in Richmond, Norfolk, Manassas, and Roanoke, Virginia.  
2.1. Location 1:  NORFOLK, VIRGINIA (EASTERN LAB)

2.1.1. The regular business hours are between 8:00 a.m. and 5:00 p.m. Eastern Standard or Daylight Savings time. 
2.1.2. The Norfolk forensic laboratory is located at 830 Southhampton Avenue, Norfolk, Virginia, 23510.  It is a ca. 197,000 sq. ft. state-owned facility, which houses the regional offices of DFS and the Office of the Chief Medical Examiner (OCME).  The DFS/OCME areas of the facility are a laboratory/morgue facility, with complex mechanical systems required to support those functions. The occupancy date was 1999.

2.1.3. Additionally, the facility is a multi-tenant facility with DFS serving as the owner/landlord.  In addition to DFS and OCME, the Norfolk Department of Public Health (NDPH) is located in the facility.  The tenants in the facility and their location in the facility are as follows: NDPH is housed on the 1st through 3rd floors sharing the 1st floor with OCME.  DFS is housed on the 4th and 5fh floors.
2.2. Location 2:  ROANOKE, VIRGINIA (WESTERN LAB)

2.2.1. The regular business hours are between 8:00 a.m. and 5:00 p.m. Eastern Standard or Daylight Savings time.
2.2.2. The Roanoke forensic laboratory is located at 6600 Northside High School Road, Roanoke, Virginia, 24019.  It is a ca. 56,000 sq. ft. state-owned facility designed and built to house the regional offices of DFS and the Office of the Chief Medical Examiner (OCME).  DFS and OCME are the only occupants in the facility.  It is a laboratory/morgue facility, with complex mechani​cal systems required to support those functions. The occupancy date was August 1995.

3. Contract Administration

3.1. The DFS Contract Officer is designated as Ms. Marsha Sinclair-Kelley, DFS Procurement, and Support Services Manager.  Ms. Sinclair-Kelley’s telephone number is 804-588-4118, and her email address is marsha.kelley@dfs.virginia.gov.  Any questions or problems concerning the contract shall be addressed to this individual during the hours of 8:00 A.M. to 4:00 P.M., Monday through Friday.  This individual (or authorized designee) will be the only person authorized to make changes and modifications to the contract.  All requests for changes and modifications must be directed to the DFS Contract Officer, and the changes and modifications will be formally processed as a modification to the contract.

3.2. DFS will provide an individual to serve as the Contract Administrator during the performance of this contract at each individual laboratory location as designated below.

3.2.1. Location 1:
NORFOLK (EASTERN LAB):
The DFS Contract Administrator is designated as Mr. Kevin Sheerin, DFS Facility Supervisor.  Mr. Sheerin’s telephone number is 757-355-5908 and his email address is kevin.sheerin@dfs.virginia.gov.  

3.2.2. Location 2:
ROANOKE (WESTERN LAB):

The DFS Contract Administrator is designated as Mr. Frank Floyd, DFS Facility Supervisor.  Mr. Floyd’s telephone number is 540-283-5916 and his email address is frank.floyd@dfs.virginia,gov                                                                             
4. Scope of Work
4.1. Preventative Maintenance

4.1.1. The Contractor shall provide full coverage for all labor, tools, equipment, and materials necessary for the satisfactory performance of regularly scheduled preventive maintenance servicing.  Elevator preventive maintenance shall be performed once per month on all elevators and shall include, but not be limited to examining elevator equipment to operate at optimum levels.  The examination, lubrication, cleaning, adjustments and testing shall include, but not be limited to the following components:

4.1.1.1. Control and landing positioning

4.1.1.2. Signal fixtures 

4.1.1.3. Machines, drives, motors, governors, sheaves and wire ropes
4.1.1.4. Power units, pumps, valves, and jacks
4.1.1.5. Car and hoistway door operating devices and door protection equipment

4.1.1.6. Loadweighers, car frames and platforms, and counterweights

4.1.1.7. Safety mechanisms

4.1.1.8. Lubricate equipment for smooth and efficient performance

4.1.1.9. Adjust elevator parts and components to maximize performance and safe operation

4.1.2. The Contractor shall examine the equipment at each interval.  The contractor’s examination shall be designed to identify equipment conditions for determining corrective actions, which may be required to maintain the normal and safe operation of the equipment.  If at any time during the Contractor's examination any elevator is determined to be unsafe, the Contractor shall be responsible to discontinue elevator operation and notify DFS Facilities Supervisor or designee immediately, followed by a written report of the conditions encountered.  This routine examination shall be in accordance with ANSI/ASME A17.1 and A17.2.

4.1.3. The Contractor shall provide all labor, tools, and equipment to perform all testing as required by ANSI/ASME A17.1 and A17.2, to include but not be limited to One-Year Testing for Electric (Traction) Elevators.  The Contractor shall correct all deficiencies identified by the independent inspection Contractor or local authorities, as directed by DFS Facilities Supervisors or designee.
4.1.4. The Contractor shall lubricate all parts of the machinery and equipment requiring lubrication with lubricants of a grade recommended by the manufacturer.  The Contractor should not use excessive amounts of lubricant.

4.1.5. The Contractor shall maintain elevator oil level in accordance with manufacturer’s guidelines.  The Contractor shall use the grade of oil as indicated on the buffer marking plate.  
4.1.6. The Contractor shall maintain Buffer plungers clean.

4.1.7. The Contractor shall maintain controller and relays cleaned and lubricated (if required) as recommended by the manufacturer.

4.1.8. The Contractor shall clean and lubricate moving parts of the car-safety mechanisms at frequent intervals. 
4.1.9. The Contractor shall routinely adjust all elevator equipment and devices, including but not limited to: 
4.1.9.1. Operating switches and relays on controller

4.1.9.2. Selector brake and governor

4.1.9.3. Leveling device 
4.1.9.4. Car safety systems

4.1.9.5. Door operator system including door protective device

4.1.9.6. Car and hall button operating stations
4.1.9.7. Hoist way and pit 
4.1.9.8. Mechanical and electro-mechanical devices, including brake, machine, safety shoe and door operator linkages

4.1.9.9. Hanger, interlocks, pit equipment, cams and roller, roller guides and guide shoes.

4.1.10. The Contractor shall clean all machine, motor, generator, and controller parts, including but not limited to:  
4.1.10.1. Motor and brake

4.1.10.2. Control equipment inducing controller

4.1.10.3. Selector, hoist way and car operation devices

4.1.10.4. Safety equipment inducing car safeties

4.1.10.5. Over-speed governor, safety linkages

4.1.10.6. Releasing devices

4.1.10.7. Interlocks and automatic door protective device

4.1.10.8. Door operator equipment including linkages

4.1.10.9. Drive motor, speed reduction units and electro-mechanical or motor operated cam devices; and the hoist way, divider beams, door hanger, car top and bottom, doorsills, pit, and machine rooms. 

4.1.11. The Contractor shall maintain a safe and clean workroom around the elevator cabinet, machine room, and keep the pits maintained and clean at all times. 

4.1.12. The Contractor shall coordinate dates and times of monthly preventative maintenance visits scheduled to the satisfaction of the Contractor and DFS Facilities Supervisor or designee.  Unless requested otherwise, The Contractor shall perform all preventative maintenance services during the regular working hours.  

4.1.13. The Contractor shall test elevator fire service monthly for each elevator and maintain a log in each machine room.

4.2. Full Coverage Parts Repairs and Replacement
4.2.1. The Contractor shall provide all labor, tools, equipment, materials, and full coverage parts repair and/or replacement for all components worn due to normal wear, for the satisfactory performance of elevators, to keep the elevators performing in accordance with the Performance Levels and Standards as specified herein.  DFS Facility Supervisor or designee shall approve and schedule repair work prior to its commencing services.  
4.2.2. All replacement parts in DFS elevators shall be new and meet the quality standards of the performance level and standards as specified by the manufacturer.
4.2.3. The Contractor’s monthly rate shall include labor for repair and breakdown services of DFS equipment, 24 hours per day, 7 days per week.  The Contractor shall be on the job site within 1 hour of notification for all repair calls.  The Contractor shall be prepared to handle more than two repair calls at any given time.

4.2.4. The Contractor shall clearly document on the schematic wiring diagrams for that elevator all wiring and circuit modifications made by the contractor.  If DFS does not have the required schematic wiring diagrams available at the time of contract award, it shall be the responsibility of the Contractor to provide at no cost to DFS.  All schematic-wiring diagrams provided by the Contractor shall become the property of DFS.  
4.3. Extra Repair Services
4.3.1. Repairs, which are not included in full coverage services, may be paid for on an as needed hourly labor rate basis according to contract pricing. Transportation, travel time, and other expenses will not be paid for separately, but shall be included in the hourly labor rates.  Material cost shall be billed at contractor’s actual invoice cost (contractor shall furnish copies of invoices for materials if requested by DFS).
4.3.2. The Contractor shall be required to provide a not to exceed estimate of the cost and descriptive information of the necessary repairs in accordance with Section 7, Paragraph H, Work Estimates Extra Repair Services.    The Contractor shall submit extra repair services for approval to DFS Facility Supervisor or designee prior to commencing, and schedule according.  DFS reserves the right to request bids from other vendor’s for Extra Repair Service to elevators and reserves the right to purchase repair parts and materials from other sources.

4.3.3. The following are the only repair items, which are excluded from Annual Elevator Maintenance agreement and may be paid for in addition to the contract prices:

4.3.3.1. Repairs needed due to vandalism. 

4.3.3.2. Repairs needed due to Acts of God.

4.3.3.3. Repairs to the elevator cab floor and wall surfaces.

4.4. Contractor Requirements
4.4.1. The Contractor shall provide all labor, parts, tools, supervision, materials, equipment, and all incidentals required and/or implied for the complete and satisfactory performance of preventive maintenance and repair services, as required by the Virginia Statewide Building Code and this bid.  All safety testing shall be performed based on the installation code year, and in compliance with the appropriate editions of ANSI/ASME A17.1, A17.2, A17.5, A117.1, NEII standards, and NEC for the Department of Forensic Science, Eastern and Western Laboratories.  The preventive maintenance to include monthly scheduled preventive maintenance visits, parts,  labor (regular and overtime) and all repairs incidental to regular PM visits needed to keep the elevators in safe operating condition.
4.4.2. The Contractor shall provide Emergency Elevator Communication 24/7/365 Voice Link Monitoring Service to the elevators under this PM Agreement.

4.4.3. If the Contractor is approved to provide extra repair services as described in Section 4.3, Extra Repair Services, the Contractor shall assign another mechanic.  The mechanics that are assigned to the contract to perform routine preventative maintenance shall NOT perform the extra repair services.
4.4.4. Check-in and out Procedures:  During the Department of Forensic Science's normal working hours, the Contractor’s personnel shall check in with Security immediately upon arrival.  Check out during DFS’ normal working hours shall include sign out and return of any keys issued.  Additionally, Contractor’s personnel may be asked to check in and out with building contact person.
4.5. Contractor Qualifications
4.5.1. The importance of maintaining this equipment in line with its original design and upgraded performance and in proper and safe operating condition requires the service to be performed by an experienced and competent mechanic who has satisfactorily maintained equipment of this type and manufacturer to the degree included in these specifications.
4.5.2. The Contractor shall provide personnel to perform the work as specified in the contract that are experienced and trained in the maintenance and repair of the types of equipment specified in Attachment A, Equipment List, and shall be capable and qualified to perform the work, and at a minimum shall: 
4.5.2.1. Have a minimum of five (5) years experience as a mechanic in the maintenance and repair of elevators, and be certified through the National Elevator Industry Education Program (NEIEP). 

4.5.2.2. A qualified elevator mechanic shall be present during the performance of any work under this contract.  The Contractor shall submit to DFS the qualifications of the elevator mechanic(s) assigned to the contract for approval prior to performing any work under this contract.  

4.5.2.3. Elevator Helpers shall be capable of assisting the Elevator Mechanics and shall be equipped with all tools, equipment, safety equipment, and other incidentals necessary to perform the work.  The Contractor shall have technical support personnel specifically trained and experienced in the adjusting and testing of equipment similar to the type covered by this contract.  The Contractor’s                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    technical support personnel shall be available at all times to support or assist assigned mechanics. 

4.5.2.4. The Contractor shall submit to DFS Contract Administrator any changes that may occur in personnel assigned during the term of this contract in writing within five (5) working days of such change.  All Mechanics’ training and experience credentials shall be provided along with the notice of change in the mechanics’ assignments.  DFS will notify the Contractor within five (5) working days after receipt of notice of mechanic change of approval or disapproval.  DFS reserves the right to refuse assignment of any personnel deemed by DFS to have inadequate training, and credentials.  Only those mechanics specifically named and approved by DFS shall be allowed to perform service under this contract, excluding the 5-day notification of mechanic change period and the 5-day approval of change period.  

4.6. Performance Levels  

4.6.1. The Contractor shall maintain equipment under this contract as originally specified, designed, manufactured, installed, and upgraded by the OEM.  As a minimum requirement, the following original designed and upgraded performance levels are to be maintained at all times:

4.6.1.1. The Contactor shall maintain the speed of elevators and brake-to-brake flight times.
4.6.1.2. The Contractor shall maintain leveling accuracy of all elevators at all times.
4.6.1.3. The Contractor shall maintain closing times of all hoist way and car doors within limits of ANSI 17.1 code, yet assuring minimum standing time at each floor.  Opening times of all hoist way and car doors shall be the minimum time allowed by the design of the specific operator.
4.6.1.4. The Contractor shall insure door reversals on all elevators equipped with mechanical safety shoes initiate within the stroke of the shoe.  Light ray devices shall be operable at all times under normal operation.
4.6.1.5. The Contactor shall maintain variable car and hall door hold open times in accordance with original design.
4.6.1.6. The Contractor shall insure the following performance requirements are maintained in accordance with the Original Equipment Manufacturer's specifications:

4.6.1.6.1. Minimum Rated Load Test

4.6.1.6.2. Gravity Stopping Distances
4.6.1.6.3. Governor Tripping Speeds
4.6.1.6.4. Stopping Distances for Car and Counterweight Safeties
4.6.1.6.5. Factors of Safety for Suspension Wire Ropes for Power Elevators.
4.6.1.6.6. Impact on Buffer Supports

4.7. Standards
4.7.1. All work shall be quality work performed in a professional manner according to the standards of the industry.  The Contractor shall be responsible to maintain all elevators under this contract in safe operating condition in accordance with the latest version of ANSI/ASME A17.1, Safety Code for Elevators and Escalators.

4.8. Material and Workmanship
4.8.1. Materials and parts required for the performance of repair work under this contract must be using equivalent material, strength and design as replaced material or part, new, or top quality, and shall be manufactured by or recommended by the same manufacturer of the equipment being repaired or serviced.  Broken or damaged parts subject to tension, torsion, or bending; or parts, in which the support of the car operates, shall not be repaired by welding, but replaced.
4.9. Guarantee
4.9.1. The Contractor shall guarantee all work and materials supplied under this contract against defects resulting from the use of substandard materials, equipment, or workmanship for one year from the date of final acceptance by DFS Facilities Management.  Any work that has to be corrected due to the Contractor’s faulty workmanship, equipment, tools, or materials shall be performed at no additional expense to DFS.  The guarantee on materials is not applicable when the materials are supplied by anyone other than this Contractor, but the guarantee on workmanship still stands. 
4.10. Reports  
4.10.1. The Contractor shall submit a written report to DFS Facilities Supervisor or designee upon completion of, and on the same day as, Preventive Elevator Maintenance, repairs and/or Extra Repair service call.  The report may be made on the Contractor's form, to be approved by DFS and shall include the following: 
4.10.1.1. Company Name; Mechanic(s) Name(s); Helper(s) Name(s) (if applicable); Time and Date of Service or Repair Work.
4.10.1.2. Identification of Elevator Serviced or Repaired; Checklist of Examinations Made and Work Performed; Time Worked; Type and Quantity of Material and Parts Used. 

4.10.1.3. Certification that work performed is in accordance with the specifications, signed by the Mechanic. 

4.10.1.4. Required repair work, problems, failures, or malfunctions discovered during scheduled preventative maintenance and repair work. 

4.10.1.5. Document any recommendations for extra inspection and testing if required by ANSI/ASME A17.1.

4.11. Records
4.11.1. The Contractor shall keep and maintain a file on each elevator to contain accurate records of all maintenance work, repairs, including trouble calls, parts used, and all wiring and circuit changes and modifications made.  These records are to be available upon request by DFS Facilities Supervisor or designee.

4.12. Quality Control Program
4.12.1. The Contractor shall establish and follow a quality control program for identifying and correcting deficiencies in the quality of services performed before the level of service becomes unacceptable.  This program may involve periodic inspections or supervision of work performed by the Contractor, or any other program to insure a sufficient level of service.
4.13. Contract Completion
4.13.1. Within 30 days prior to the completion of the initial contract period, or the completion of any subsequent contract renewal period, the Contract Administrator(s) or his/her designee will make a thorough inspection of all equipment covered under this contract.  The Contractor shall correct all defects found within fifteen (15) calendar days.  The Contractor shall notify the Contract Administrator in writing that the deficiencies have been corrected and re-inspection can be made.
4.14. DFS Requirements
4.14.1. DFS shall provide:

4.14.1.1. Analog telephone line to the elevator machine room (to be terminated on the appropriate phone jacks).  If the phone line is an extension of an existing phone system, backup power source must also be provided.  An extension, if applicable, must be a direct inward dial (DID) extension.  All telephones and associated equipment shall comply with the requirements of ASME A17.1, local codes and applicable law, as amended.

4.14.1.2. Elevator telephone number(s) and/or extension(s) for the phone(s) being programmed.

4.14.1.3. Names and phone numbers of at least two (2) of the Agency representatives to the selected Contractor to contact on a 24 hour basis, and at least one (1) police, fire or local 911 agency name and phone number.

4.14.1.4. Any changes in these names or numbers shall be communicated immediately to the Contractor.  In the event of a call from the elevator, the Contractor's Service Center shall contact the points of contact in the order listed below.  The local authorities will be contacted only if the previously mentioned point of contacts cannot be reached.

5. Site Visits

5.1. Mandatory Site Visit: A site visit is required for each Location (facility) being offered for Bidders to familiarize themselves with the equipment. Prospective Bidder’s are solely responsible for ensuring their attendance on the dates provided.  
5.1.1. DFS shall not be held responsible for any reason for a Bidder’s failure to attend the site visit, or their late arrival, which causes them to miss any/all of the site visits.

5.1.2. NOTE:  NO ADDITIONAL SITE VISIT WILL BE SCHEDULED, PROVIDED OR CONDUCTED BY DFS TO ANY BIDDER THAT WAS UNABLE TO ATTEND PRE-SCHEDULED SITE VISITS FOR ANY REASON.  NO EXCEPTIONS WILL BE MADE.  

5.1.3. FURTHER, BIDDER’S ARE STRICTLY PROHIBITED FROM ATTEMPTING TO CONDUCT A SITE VISIT ON THEIR OWN AFTER HOURS OR ANY OTHER TIME.

5.1.4. The DFS Facility Supervisor will escort the prospective BIDDER’s through the facility so the BIDDER’s can obtain sufficient detail and information about the equipment.  

5.1.5. All Bidder’s/site visit attendees must stay with the DFS Facility Supervisor escort at all times.  Bidder’s/site visit attendees are prohibited from walking off on their own during the site visit, unless they are specifically given permission to do so by the DFS Facility Supervisor.  

5.1.6. Bidder’s should arrive approximately 30 minutes prior to the start time of the site visit in order to be properly signed in and receive a visitor’s badge and be ready to begin the site visit at the scheduled time (10:00 a.m.).  The Bidder’s signature on the site visit sign in sheet shall be evidence of the Bidder’s attendance at the site visit.

Location 1:
NORFOLK, VIRGINIA (EASTERN LAB)

Site visit will be conducted promptly at 10:00 a.m. local Norfolk, Virginia time on the following date:

Wednesday, November 30, 2011
DFS Facility Supervisor:
Mr. Kevin Sheerin

Location 2:
ROANOKE, VIRGINIA (WESTERN LAB)

Site visit will be conducted promptly at 10:00 a.m. local Roanoke, Virginia time on the following date:

Thursday, December 1, 2011
DFS Facility Supervisor:
Mr. Frank Floyd
6. General Terms and Conditions
A. VENDORS MANUAL:  This solicitation is subject to the provisions of the Commonwealth of Virginia Vendors Manual and any changes or revisions thereto, which are hereby incorporated into this contract in their entirety.  The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A copy of the manual is normally available for review at the purchasing office and is accessible on the Internet at www.eva.virginia.gov under “Vendors Manual” on the vendors tab.  

B.
APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The agency and the contractor are encouraged to resolve any issues in controversy arising from the award of the contract or any contractual dispute using Alternative Dispute Resolution (ADR) procedures (Code of Virginia, § 2.2-4366).  ADR procedures are described in Chapter 9 of the Vendors Manual.  The contractor shall comply with all applicable federal, state and local laws, rules and regulations.

C.
ANTI-DISCRIMINATION: By submitting their bids, bidders certify to the Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act (VPPA).  If the award is made to a faith-based organization, the organization shall not discriminate against any recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the same rules as other organizations that contract with public bodies to account for the use of the funds provided; however, if the faith-based organization segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be subject to audit by the public body. (Code of Virginia, § 2.2-4343.1E).
In every contract over $10,000 the provisions in 1. and 2. below apply:

1.
During the performance of this contract, the contractor agrees as follows:

a.
The contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

b.
The contractor, in all solicitations or advertisements for employees placed by or on behalf of the contractor, will state that such contractor is an equal opportunity employer.

c.
Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting these requirements.

2.
The contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

D.
ETHICS IN PUBLIC CONTRACTING: By submitting their bids, bidders certify that their bids are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other bidder, supplier, manufacturer or subcontractor in connection with their bid, and that they have not conferred on any public employee having official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present or promised, unless consideration of substantially equal or greater value was exchanged.

E.
IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Commonwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the performance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986.

F.
DEBARMENT STATUS: By submitting their bids, bidders certify that they are not currently debarred by the Commonwealth of Virginia from submitting bids on contracts for the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

G.
ANTITRUST: By entering into a contract, the contractor conveys, sells, assigns, and transfers to the Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said contract.

H.
MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS FOR IFBs AND RFPs  
1.
(For Invitation For Bids): Failure to submit a bid on the official state form provided for that purpose shall be a cause for rejection of the bid.  Modification of or additions to any portion of the Invitation for Bids may be cause for rejection of the bid; however, the Commonwealth reserves the right to decide, on a case by case basis, in its sole discretion, whether to reject such a bid as non-responsive.  As a precondition to its acceptance, the Commonwealth may, in its sole discretion, request that the bidder withdraw or modify non-responsive portions of a bid which do not affect quality, quantity, price, or delivery.  No modification of or addition to the provisions of the contract shall be effective unless reduced to writing and signed by the parties.

I.
CLARIFICATION OF TERMS: If any prospective bidder has questions about the specifications or other solicitation documents, the prospective bidder should contact the buyer whose name appears on the face of the solicitation no later than five working days before the due date.  Any revisions to the solicitation will be made only by addendum issued by the buyer.

J.
PAYMENT:
1.
To Prime Contractor:

a.
Invoices for items ordered, delivered and accepted shall be submitted by the contractor directly to the payment address shown on the purchase order/contract.  All invoices shall show the state contract number and/or purchase order number; social security number (for individual contractors) or the federal employer identification number (for proprietorships, partnerships, and corporations). 

b.
Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect offers of discounts for payment in less than 30 days, however.

c.
All goods or services provided under this contract or purchase order, that are to be paid for with public funds, shall be billed by the contractor at the contract price, regardless of which public agency is being billed.

d.
The following shall be deemed to be the date of payment: the date of postmark in all cases where payment is made by mail, or the date of offset when offset proceedings have been instituted as authorized under the Virginia Debt Collection Act.

e.
Unreasonable Charges.  Under certain emergency procurements and for most time and material purchases, final job costs cannot be accurately determined at the time orders are placed.  In such cases, contractors should be put on notice that final payment in full is contingent on a determination of reasonableness with respect to all invoiced charges.  Charges which appear to be unreasonable will be researched and challenged, and that portion of the invoice held in abeyance until a settlement can be reached.  Upon determining that invoiced charges are not reasonable, the Commonwealth shall promptly notify the contractor, in writing, as to those charges which it considers unreasonable and the basis for the determination.  A contractor may not institute legal action unless a settlement cannot be reached within thirty (30) days of notification.  The provisions of this section do not relieve an agency of its prompt payment obligations with respect to those charges which are not in dispute (Code of Virginia, § 2.2-4363).

2.
To Subcontractors:  

a.
A contractor awarded a contract under this solicitation is hereby obligated:

(1)
To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from the Commonwealth for the proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or

(2)
To notify the agency and the subcontractor(s), in writing, of the contractor’s intention to withhold payment and the reason.

b.
The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month (unless otherwise provided under the terms of the contract) on all amounts owed by the contractor that remain unpaid seven (7) days following receipt of payment from the Commonwealth, except for amounts withheld as stated in (2) above.  The date of mailing of any payment by U. S. Mail is deemed to be payment to the addressee.  These provisions apply to each sub-tier contractor performing under the primary contract.  A contractor’s obligation to pay an interest charge to a subcontractor may not be construed to be an obligation of the Commonwealth.

3.
Each prime contractor who wins an award in which provision of a SWAM procurement plan is a condition to the award, shall deliver to the contracting agency or institution, on or before request for final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the SWAM procurement plan.  Final payment under the contract in question may be withheld until such certification is delivered and, if necessary, confirmed by the agency or institution, or other appropriate penalties may be assessed in lieu of withholding such payment.

4.
The Commonwealth of Virginia encourages contractors and subcontractors to accept electronic and credit card payments.

K.

PRECEDENCE OF TERMS: The following General Terms and Conditions VENDORS MANUAL, APPLICABLE LAWS AND COURTS, ANTI-DISCRIMINATION, ETHICS IN PUBLIC CONTRACTING, IMMIGRATION REFORM AND CONTROL ACT OF 1986, DEBARMENT STATUS, ANTITRUST, MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS, CLARIFICATION OF TERMS, PAYMENT shall apply in all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

L.
QUALIFICATIONS OF (BIDDERS/): The Commonwealth may make such reasonable investigations as deemed proper and necessary to determine the ability of the bidder to perform the services/furnish the goods and the bidder shall furnish to the Commonwealth all such information and data for this purpose as may be requested.  The Commonwealth reserves the right to inspect bidder’s physical facilities prior to award to satisfy questions regarding the bidder’s capabilities.  The Commonwealth further reserves the right to reject any bid if the evidence submitted by, or investigations of, such bidder fails to satisfy the Commonwealth that such bidder is properly qualified to carry out the obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

M.
TESTING AND INSPECTION: The Commonwealth reserves the right to conduct any test/inspection it may deem advisable to assure goods and services conform to the specifications.

N.
ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or in part without the written consent of the Commonwealth.

O.
CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

1.
The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting from such modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract.

2.
The Purchasing Agency may order changes within the general scope of the contract at any time by written notice to the contractor.  Changes within the scope of the contract include, but are not limited to, things such as services to be performed, the method of packing or shipment, and the place of delivery or installation.  The contractor shall comply with the notice upon receipt.  The contractor shall be compensated for any additional costs incurred as the result of such order and shall give the Purchasing Agency a credit for any savings.  Said compensation shall be determined by one of the following methods:

a.
By mutual agreement between the parties in writing; or

b.
By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can be expressed in units, and the contractor accounts for the number of units of work performed, subject to the Purchasing Agency’s right to audit the contractor’s records and/or to determine the correct number of units independently; or

c.
By ordering the contractor to proceed with the work and keep a record of all costs incurred and savings realized.  A markup for overhead and profit may be allowed if provided by the contract.  The same markup shall be used for determining a decrease in price as the result of savings realized.  The contractor shall present the Purchasing Agency with all vouchers and records of expenses incurred and savings realized.  The Purchasing Agency shall have the right to audit the records of the contractor as it deems necessary to determine costs or savings.  Any claim for an adjustment in price under this provision must be asserted by written notice to the Purchasing Agency within thirty (30) days from the date of receipt of the written order from the Purchasing Agency.  If the parties fail to agree on an amount of adjustment, the question of an increase or decrease in the contract price or time for performance shall be resolved in accordance with the procedures for resolving disputes provided by the Disputes Clause of this contract or, if there is none, in accordance with the disputes provisions of the Commonwealth of Virginia Vendors Manual.  Neither the  existence of a claim nor a dispute resolution process, litigation or any other provision of this contract shall excuse the contractor from promptly complying with the changes ordered by the Purchasing Agency or with the performance of the contract generally.

P.
DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and hold the contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies which the Commonwealth may have.

Q.
TAXES: Omitted
R.
USE OF BRAND NAMES: Omitted
S.
TRANSPORTATION AND PACKAGING: Omitted
T.
INSURANCE: By signing and submitting a bid under this solicitation, the bidder certifies that if awarded the contract, it will have the following insurance coverage at the time the contract is awarded.  For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia.  The bidder further certifies that the contractor and any subcontractors will maintain these insurance coverage during the entire term of the contract and that all insurance coverage will be provided by insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

1. Workers’ Compensation - Statutory requirements and benefits.  Coverage is compulsory for employers of three or more employees, to include the employer. Contractors who fail to notify the Commonwealth of increases in the number of employees that change their workers’ compensation requirements under the Code of Virginia during the course of the contract shall be in noncompliance with the contract.

2.
Employer’s Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence.  Commercial General Liability is to include bodily injury and property damage, personal injury and advertising injury, products and completed operations coverage.  The Commonwealth of Virginia must be named as an additional insured and so endorsed on the policy.

4.
Automobile Liability - $1,000,000 per occurrence. (Only used if motor vehicle is to be used in the contract.)

U. 
ANNOUNCEMENT OF AWARD:  Upon the award or the announcement of the decision to award a contract over $50,000, as a result of this solicitation, the purchasing agency will publicly post such notice on the DGS/DPS eVA web site (www.eva.virginia.gov) for a minimum of 10 days.

V.
DRUG-FREE WORKPLACE: During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor's employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor's workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 


For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a contractor, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

W.
NONDISCRIMINATION OF CONTRACTORS:  A bidder or contractor shall not be discriminated against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, disability, faith-based organizational status, any other basis prohibited by state law relating to discrimination in employment or because the bidder or employs ex-offenders unless the state agency, department or institution has made a written determination that employing ex-offenders on the specific contract is not in its best interest.  If the award of this contract is made to a faith-based organization and an individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract objects to the religious character of the faith-based organization from which the individual receives or would receive the goods, services, or disbursements, the public body shall offer the individual, within a reasonable period of time after the date of his objection, access to equivalent goods, services, or disbursements from an alternative provider.

X.
eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION:  The eVA Internet electronic procurement solution, website portal www.eVA.virginia.gov, streamlines and automates government purchasing activities in the Commonwealth.  The eVA portal is the gateway for vendors to conduct business with state agencies and public bodies.  All vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet e-procurement solution either through the eVA Basic Vendor Registration Service or eVA Premium Vendor Registration Service.  All bidders must register in eVA; failure to register will result in the bid being rejected.  

a.
eVA Basic Vendor Registration Service:  $25 Annual Registration Fee plus the appropriate order Transaction Fee specified below.  eVA Basic Vendor Registration Service includes electronic order receipt, vendor catalog posting, on-line registration, electronic bidding, and the ability to research historical procurement data available in the eVA purchase transaction data warehouse.


b.
eVA Premium Vendor Registration Service:  $25 Annual Registration Fee plus the appropriate order Transaction Fee specified below.  eVA Premium Vendor Registration Service includes all benefits of the eVA Basic Vendor Registration Service plus automatic email or fax notification of solicitations and amendments.


c.
For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1%, capped at a maximum of $500 per order.


d.
For orders issued August 16, 2006 and after, the Vendor Transaction Fee is:


(i)
DMBE-certified Small Businesses:  1%, capped at $500 per order.


(ii)
Businesses that are not DMBE-certified Small Businesses:  1%, capped at $1,500 per order.

The eVA transaction fee will be invoiced approximately 30 days after the corresponding purchase order is issued and payable 30 days after the invoice date.  Any adjustments (increases/decreases) will be handled through purchase order changes.
Y.
AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the agency shall be bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose of this agreement.

Z.
SET-ASIDES.  This solicitation is set-aside for DMBE-certified small business participation only when designated “SET-ASIDE FOR SMALL BUSINESSES” in the solicitation.  DMBE-certified small businesses are those businesses that hold current small business certification from the Virginia Department of Minority Business Enterprise.  This shall not exclude DMBE-certified women-owned and minority-owned businesses when they have received the DMBE small business certification.  For purposes of award, bidders shall be deemed small businesses if and only if they are certified as such by DMBE on the due date for receipt of bids.

AA. 
BID PRICE CURRENCY:  Unless stated otherwise in the solicitation, bidders shall state bid/offer prices in US dollars.

BB.
AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH:  A contractor organized as a stock or nonstock corporation, limited liability company, business trust, or limited partnership or registered as a registered limited liability partnership shall be authorized to transact business in the Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by law. Any business entity described above that enters into a contract with a public body pursuant to the Virginia Public Procurement Act shall not allow its existence to lapse or its certificate of authority or registration to transact business in the Commonwealth, if so required under Title 13.1 or Title 50, to be revoked or cancelled at any time during the term of the contract. A public body may void any contract with a business entity if the business entity fails to remain in compliance with the provisions of this section.

7. Special Terms and Conditions
A.
ADVERTISING In the event a contract is awarded for supplies, equipment, or services resulting from this bid, no indication of such sales or services to DFS will be used in product literature or advertising.  The contractor shall not state in any of its advertising or product literature that DFS has purchased or uses any of its products or services, and the contractor shall not include DFS in any client list in advertising and promotional materials.
B. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.  The agency, its authorized agents, and/or state auditors shall have full access to and the right to examine any of said materials during said period.
C. AWARD: DFS will make the award(s) on grand total basis to the lowest responsive and responsible bidder.  The purchasing office reserves the right to conduct any test it may deem advisable and to make all evaluations.  The Commonwealth also reserves the right to reject any or all bids, in whole or in part, to waive informalities and to delete items prior to making the award, whenever it is deemed in the sole opinion of the procuring public body to be in its best interest.
D. BID ACCEPTANCE PERIOD: Any bid in response to this solicitation shall be valid for (60) days. At the end of the (60) days the bid may be withdrawn at the written request of the bidder.  If the bid is not withdrawn at that time, it remains in effect until an award is made or the solicitation is canceled.
E. CANCELLATION OF CONTRACT: DFS reserves the right to cancel and terminate any resulting contract, in part or in whole, without penalty, upon 30 days written notice to the contractor.  In the event the initial contract period is for more than 12 months, the resulting contract may be terminated by either party, without penalty, after the initial 12 months of the contract period upon 60 days written notice to the other party.  Any contract cancellation notice shall not relieve the contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of cancellation.
F. CONTINUITY OF SERVICES: 

The Contractor recognizes that the services under this contract are vital to DFS and must be continued without interruption and that, upon contract expiration, a successor, either the DFS or another contractor, may continue them. The Contractor agrees: 

To exercise its best efforts and cooperation to effect an orderly and efficient transition to a successor;

To make all DFS owned facilities, equipment, and data available to any successor at an appropriate time prior to the expiration of the contract to facilitate transition to successor; and That the DFS Contracting Officer shall have final authority to resolve disputes related to the transition of the contract from the Contractor to its successor.

The Contractor shall, upon written notice from the Contract Officer, furnish phase-in/phase-out services for up to ninety (90) days after this contract expires and shall negotiate in good faith a plan with the successor to execute the phase-in/phase-out services. This plan shall be subject to the Contract Officer’s approval. 

The Contractor shall be reimbursed for all reasonable, pre-approved phase-in/phase-out costs (i.e., costs incurred within the agreed period after contract expiration that result from phase-in, phase-out operations) and a fee (profit) not to exceed a pro rata portion of the fee (profit) under this contract.  All phase-in/phase-out work fees must be approved by the Contract Officer in writing prior to commencement of said work

G. CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT:  By my signature on this contract, I certify that this firm/individual and subcontractor are properly licensed for providing the goods/services specified.

Contractor Name: _____________

Subcontractor Name:_____________________
License#__________________

Type __________________________________
H. IDENTIFICATION OF BID ENVELOPE: If a special envelope is not furnished, or if return in the special envelope is not possible, the signed bid should be returned in a separate envelope or package, sealed and identified as follows:

From:                                                                
                                
___________ 
 Name of Bidder






Due Date


Time

                                                                 
________________                                
 Street or Box Number




IFB No. 

                                                                 
________________                                                          
City, State, Zip Code





IFB Title

Name of Contract/Purchase Officer or Buyer







                                                                 
The envelope should be addressed as directed on Page 1 of the solicitation.

If a bid not contained in the special envelope is mailed, the bidder takes the risk that the envelope, even if marked as described above, may be inadvertently opened and the information compromised which may cause the bid  to be disqualified.  Bidsmay be hand delivered to the designated location in the office issuing the solicitation.  No other correspondence or other bids should be placed in the envelope.
I. PRODUCT AVAILABILITY/SUBSTITUTION: Substitution of a product, brand or manufacturer after the award of contract is expressly prohibited unless approved in writing by the Contact Officer. The Agency may, at its discretion, require the contractor to provide a substitute item of equivalent or better quality subject to the approval of the Contract Officer, for a price no greater than the contract price, if the product for which the contract was awarded becomes unavailable to the contractor

J. RENEWAL OF CONTRACT:  This contract may be renewed by DFS upon written agreement of both parties for (one year)/(three successive one year periods), under the terms of the current contract, and at a reasonable time (approximately 30 days) prior to the expiration.
K. SUBCONTRACTS:  No portion of the work shall be subcontracted without prior written consent of DFS.  In the event that the contractor desires to subcontract some part of the work specified herein, the contractor shall furnish DFS the names, qualifications and experience of their proposed subcontractors.  The contractor shall, however, remain fully liable and responsible for the work to be done by its subcontractor(s) and shall assure compliance with all requirements of the contract.
L. WORK SITE DAMAGES:  Any damage to existing utilities, equipment or finished surfaces resulting from the performance of this contract shall be repaired to the Commonwealth’s satisfaction at the contractor’s expense.

M. WORK ESTIMATES (Extra Repair Services):   The contractor shall furnish the agency with a non-binding written estimate of the total costs to complete the work required.  The estimate must include the labor category (ies), the contractor’s hourly rates specified in the contract, and the total material cost.  Material costs shall be billed at contractor’s actual invoice costs (contractor shall furnish copies of all invoices for materials).  If the agency determines that the estimated price is not fair and reasonable, the agency has the right to ask the contractor to reevaluate the estimate.  If the revised estimate is determined to be not fair and reasonable, the agency reserves the right to obtain additional quotes from other vendors.  A work order will be issued to the contractor, as the authority to proceed with the work, which will incorporate the contractor’s estimate and the terms and conditions of the contract.  The contractor and his/her personnel shall log in with the designated contract administrator each day before and after work to confirm labor hours.

N. STATE CORPORATION COMMISSION IDENTIFICATION NUMBER:  Pursuant to Code of Virginia, §2.2-4311.2 subsection B, a bidder organized or authorized to transact business in the Commonwealth pursuant to Title 13.1 or Title 50 is required to include in its bid the identification number issued to it by the State Corporation Commission (SCC). Any bidder that is not required to be authorized to transact business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise required by law is required to include in its bid a statement describing why the bidder is not required to be so authorized.   Indicate the above information on the SCC Form provided.  Contractor agrees that the process by which compliance with Titles 13.1 and 50 is checked during the solicitation stage (including without limitation the SCC Form provided) is streamlined and not definitive, and the Commonwealth’s use and acceptance of such form, or its acceptance of Contractor’s statement describing why the bidder  was not legally required to be authorized to transact business in the Commonwealth, shall not be conclusive of the issue and shall not be relied upon by the Contractor as demonstrating compliance. 

8. Method of Payment  

Payment will be made 30 days after completion of the work based on the Agency’s acceptance of the work or receipt of invoice whichever is later.  The contractor shall submit a valid invoice for payment.  . 

Department of Forensic Science


Attn: Accounts Payable

700 North 5th Street


Richmond, VA 23219

All invoices shall included the following

· Purchase order number, 

· Contract number, 

· Work order number, 
· Description of service, 
· Break down of labor and materials for extra repairs to include number of hours worked, hourly rate, total material cost (if applicable)

Failure to include these requirements may result in delay of payment
.

.
9. Pricing Schedule

Location 1:  Eastern/Norfolk Laboratory Location
Pricing based on Equipment list as defined in Attachment A
A. Annual Maintenance Agreement:  $                 per month x 12 months = $               annual
Includes (PM, labor, parts, materials, emergency phone monitoring, annual safety testing,    repairs and breakdowns) Otis Manufactured Units
B. Annual Maintenance Agreement:  $                 per month x 12 months = $               annual
Includes (PM, labor, parts, materials, emergency phone monitoring, annual safety testing,    repairs and breakdowns) Delaware Manufacture Unit
C. Hourly Labor Rate for repairs not included in Annual Maintenance Agreement $          
   
(Extra Repair Services as described in Section 4.3 of Statement of Work)
     Total Location 1 (A, B and C)
  
                                           $            





Location 2:  Western/Roanoke Laboratory Location
Pricing based on Equipment list as defined in Attachment A
D. Annual Maintenance Agreement:  $                 per month x 12 months = $               annual
Includes (PM, labor, parts, materials, emergency phone monitoring, annual safety testing,    repairs and breakdowns)
E. Hourly Labor Rate for repairs not included in Annual Maintenance Agreement $          
   
(Extra Repair Services as described in Section 4.3 of Statement of Work)

       Total Location 2 (D, and E)
  
                                                      $             



Grand Total Locations 1&2 (A, B, C, D and E)


$          

Material cost shall be billed at contractor’s actual invoice cost for parts required that are not included in Annual Maintenance Agreement 
ATTACHMENTS
Attachment A-Equipment List

Location 1: Eastern/Norfolk Laboratory Location

	Manufacturer
	Qty
	Type of Unit
	Application of Unit
	Unit ID/Serial #

	Otis
	1
	Geared Traction
	Passenger
	45609903

	Otis
	1
	Geared Traction
	Passenger
	45619903

	Otis
	1
	Geared Traction
	Passenger
	43809847

	Otis
	1
	Hydraulic
	Passenger
	418454

	Otis
	1
	Hydraulic
	Passenger
	418455

	*Delaware
	1
	Hydraulic
	Passenger
	17748


*Note:  Elevator is under manufacturer’s warranty through April 2012 
Location 2: Western/Roanoke Laboratory Location

	Manufacturer
	Qty
	Type of Unit
	Application of Unit
	Unit ID/Serial #

	Dover
	1
	Hydraulic
	Passenger
	EE3357

	Dover
	1
	Hydraulic
	Passenger
	EE3358


Attachment B-Vendor Data Sheet
1.
Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the contractual requirements.

2.
Vendor’s Primary Contact:

Name: __________________________________
Phone: _________________________

3.
Years in Business:  Indicate the length of time you have been in business providing this type of good or service:

__________ Years
________ Months

4.
Vendor Information:

FIN or FEI Number: ___________________________________ If Company, Corporation, or Partnership

Social Security Number: ________________________________ If Individual

5.
Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that your company is servicing, has serviced, or has provided similar goods.  Include the length of service and the name, address, and telephone number of the point of contact.

A.
Company: _________________________________Contact: ____________________________________

Phone: (_____)______________________________ Fax: (_____)________________________________ 

Project:_____________________________________________________________________________    

Dates of Service: _________________________________$ Value: _______________________  

B.
Company________________________________   Contact: ____________________________________

Phone: (_____)___________________________   Fax: (_____)_________________________________

Project: ______________________________________________________________________________

Dates of Service: _________________________________$ Value: ________________________

C.
Company:________________________________ Contact: ____________________________________

Phone: (_____)______________________________Fax:(_____)_________________________________

Project: ______________________________________________________________________________

Dates of Service: _________________________________$ Value: ________________________

D.
Company: _________________________________Contact: ____________________________________

Phone: (_____)______________________________Fax:(_____)_________________________________

Project: ______________________________________________________________________________

Dates of Service: _________________________________$ Value: _______________________
I certify the accuracy of this information.

Signed: ____________________________Title: ____________________________   Date: _______________
Attachment C-State Corporation Commission Form
Virginia State Corporation Commission (SCC) registration information. The bidder: 

 FORMCHECKBOX 
 is a corporation or other business entity with the following SCC identification number: ____________ -OR-
 FORMCHECKBOX 
 is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or business trust -OR-
 FORMCHECKBOX 
 is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and customary business any employees, agents, offices, facilities, or inventories in Virginia (not counting any employees or agents in Virginia who merely solicit orders that require acceptance outside Virginia before they become contracts, and not counting any incidental presence of the bidder in Virginia that is needed in order to assemble, maintain, and repair goods in accordance with the contracts by which such goods were sold and shipped into Virginia from bidder’s out-of-state location) -OR-
 FORMCHECKBOX 
 is an out-of-state business entity that is including with this bid an opinion of legal counsel which accurately and completely discloses the undersigned bidder’s current contacts with Virginia and describes why those contacts do not constitute the transaction of business in Virginia within the meaning of § 13.1-757 or other similar provisions in Titles 13.1 or 50 of the Code of Virginia.

**NOTE** >> Check the following box if you have not completed any of the foregoing options but currently have pending before the SCC an application for authority to transact business in the Commonwealth of Virginia and wish to be considered for a waiver to allow you to submit the SCC identification number after the due date for bids (the Commonwealth reserves the right to determine in its sole discretion whether to allow such waiver): 







Page 1 of 28

