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CHANDLER UNIFIED SCHOOL DISTRICT #80 

PURCHASING DEPARTMENT 

1525 W. FRYE ROAD 

CHANDLER, AZ  85224 
(480) 812-7000 

 

NOTICE OF REQUEST FOR PROPOSAL 
 

DATE:   May 29, 2013 
     
PROPOSAL #: 15-14-18 E-Rate Consultant 
   
DUE DATE: June 18, 2013, 11:00 A.M. Local Time 
 

 
In accordance with the School District Procurement Rules, competitive sealed proposals for the material, service or  
construction specified will be received by the District Purchasing Office at the  specified location until the time and date  
cited.  Proposals received by the correct time and date will be opened and the name of each offeror will be publicly  
read. 
 
Proposals must be sealed and may be presented in person or mailed (no faxed copy will be accepted) at the address  
listed in this solicitation.  Proposals will be time stamped when received.  Proposals received after the stated opening  
time will not be considered and will be returned to the offeror.  The offeror assumes the risk of delay in the mail or in  
the handling of the mail.  Whether sent by mail or by means of personal delivery, the offeror assumes the responsibility  
for having his proposal deposited on time at the place  specified.  Offers must be marked on the outside of the  
envelope with the RFP number and title and the  submitting company's name.  The District is not  
responsible for the pre-opening of, post-opening of, or failure to open a solicitation not properly addressed or  
identified.  
 
All proposals must be completed in ink or typewritten.  Additional instructions for preparing a proposal are provided  
with this notice.  Offeror's are strongly encouraged to review the enclosed proposal requirements and specifications as  
the District reserves the right to accept or reject any or all proposals, waive irregularities and accept any proposal  
deemed to be in the best interest of the District.  The submission of a proposal will indicate that the offeror understands  
the requirements and specifications and that he can supply  the materials, services or construction and meet the  
required delivery time line as specified. 
 
For questions contact:  Jean Borchert via e-mail borchert.jean@cusd80.com 

 
MAIL ALL RFP’S TO:  CHANDLER UNIFIED SCHOOL DISTRICT #80 

   PURCHASING DEPARTMENT 
   1525 W. FRYE ROAD 
   CHANDLER, AZ  85224 
   ATTN:  RFP # 15-14-18 

 
THIS PROPOSAL IS OFFERED BY:____________________________________________________ 
                        (Name of Company) 
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INSTRUCTIONS TO BIDDERS 
 
 1.  DEFINITION OF TERMS USED IN THESE INSTRUCTIONS 
 
  As used in these instructions, the following terms have the following meaning. 
 
  A. "Attachments" means all items required of the Offeror as a part of the Offer. 
 
  B. "Days" means calendar days unless otherwise specified. 
 
  C. "Exhibits" means all items attached as a part of the Solicitation. 
 
  D. "Gratuity" means a payment, loan, subscription, advance, deposit of money, services, or anything of more than 

nominal value, present or promised, unless consideration of substantially equal or greater value is received. 
 
  E. "Offer" means bid, proposal or quotation. 
 
  F. "Offeror" means a vendor who responds to a Solicitation. 
 
  G. "Procurement Officer" means the person duly authorized to enter into and administer Contracts and make 

written determinations with respect to the Contract or his or her designee. 
 
  H. "Solicitation" means an invitation for bids ("IFB"), a request for proposals ("RFP"), or a request for quotations 

("RFQ"). 
 
  I. "Subcontract" means any Contract, expressed or implied, between the Contractor and another party or 

between a subcontractor and another party for performance of any work, for the making or furnishing of any 
material or any service required for the performance of the Contract. 

 
  J. "District" means the Chandler Unified School District #80. 
 
  K. "Contract" means the combination of the Solicitation, including the Special Instructions to Offerors, the Special 

Terms and Conditions, and the Specifications and Statement or Scope of Work; the Offer and any best and final 
Offers; any agreement entered into pursuant to the Solicitation, and any amendments to the Solicitation or the 
Contract; and any terms applied by law. 

 
  L. "Contractor" means any person who has a Contract with the District. 
 
 2.  PREPARATION OF BID: 
 
  A. Forms: No Facsimile or Telegraphic Offers.  An Offer shall be submitted either on the forms provided in this 

Solicitation or their substantial equivalent.  Any substitute document for the forms provided in this Solicitations 
shall be legible and contain the same information requested on the forms.  A facsimile, telegraphic or mailgram 
Offer shall be rejected. 

 
  B. Typed or Ink; Corrections.    The Offer shall be typed or in ink.  Erasures, interlineations or other modifications in 

the Offer shall be initialed in ink by the person signing the Offer.  Modifications shall not be permitted after Offers 
have been opened except as otherwise provided under applicable law. 

 
  C. Offer, Acceptance and Non-Collusion Affidavit.  The Offer, Acceptance and Non-Collusion Affidavit within the 

Solicitation shall be submitted with the Offer and shall include a signature by a person authorized to sign the 
Offer.  The signature shall signify the Offeror's intent to be bound by the Offer and the terms of the Solicitation 
and that the information provided is true, accurate and complete.  Failure to submit a signature with the Offer or 
an unnotarized Non-Collusion Affidavit may result in rejection of the Offer. 
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  D. Unit Price Prevails.  Where applicable, in the case of discrepancy between the unit price or rate and the 
extension of that unit price or rate, the unit price or rate shall govern. 

 
  E. Duty to Examine.  It is the responsibility of each Offeror to examine the entire Solicitation, seek clarification in 

writing, and check its Offer for accuracy before submitting the Offer.  Lack of care in preparing an Offer shall not 
be a grounds for withdrawing the Offer after the Offer due date and time nor shall it give rise to any Contract 
claim. 

 
  F. Exceptions to Terms and Conditions. 
 
   1. Invitations for Bid:  An Offer that takes exception to a material requirement of any part of the 

Solicitation, including terms and conditions, shall be rejected. 
 
   2. Requests for Proposal:  An Offer that takes exception to a requirement of any part of the Solicitation 

shall clearly identify the specific paragraph(s) where the exception(s) occurs.  All exceptions that are 
contained in the Offer may negatively affect the District's proposal evaluation based on the evaluation 
criteria as stated in the Solicitation or result in rejection of the Offer.   

 
  G. Subcontracts.  Offeror shall clearly identify any proposed subcontractors and the subcontractor's proposed 

responsibilities in the Offer. 
 
  H. Solicitation Order of Precedence.  In the event of a conflict in the provisions of this Solicitation and any 

subsequent contracts, the following shall prevail in the order set forth below: 
 
   1. Addenda/Amendments; 
   2. Special Terms and Conditions; 
   3. Standard Terms and Conditions; 
   4. Statement of Scope of Work 
   5. Specifications; 
   6. Attachments; 
   7. Exhibits; 
   8. Instructions to Bidders 
 
 3.  PRE-OFFER CONFERENCE. 
 
  If a pre-Offer conference has been scheduled under this Solicitation, the date, time and location appear on the 

Solicitation's cover sheet or elsewhere in the Solicitation.  An Offeror should raise any questions it may have about the 
Solicitation or the procurement at that time.  An Offeror may not rely on any verbal responses to questions at the 
conference.  Material issues raised at the conference that result in changes to the Solicitation shall be answered solely 
through a written Solicitation amendment.   

 
 4.  INQUIRES.  
 
  A. Solicitation Contact Person.  Any inquiry related to a Solicitation shall be directed solely to the Solicitation 

contact person.  The Offeror shall not contact or direct inquiries concerning this Solicitation to any other District 
employee unless the Solicitation specifically identifies a person other than the Solicitation contact person as a 
contact.  

 
  B. Submission of Inquires.  The Procurement Officer or the person identified in the Solicitation as the contact for 

inquires may require that an inquiry be submitted in writing.  Any inquiry related to a Solicitation shall refer to the 
appropriate Solicitation number, page and paragraph.  Do not place the Solicitation number on the outside of the 
envelope containing that inquiry since it may then be identified as an Offer and not be opened until after the 
Offer due date and time. 

 
  C. Timeliness.  Any inquiry shall be submitted as soon as possible, and if time permits, at least seven  (7) days 

before the Offer due date and time.  Failure to do so may result in the inquiry not being answered.  
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  D. No Right to Rely on Verbal Responses.  Any inquiry that raises material issues and results in changes to the 

Solicitation shall be answered solely through a written Solicitation amendment.  An Offeror may not rely on 
verbal responses to its inquires. 

 
  E. Solicitation Amendments.  The Solicitation shall only be modified by written amendment, signed by the 

Procurement Officer. 
 
  F. Standards.  Any requests for or inquiries regarding standards referenced in the Solicitation shall be referred to 

the Solicitation contact person. 
 
 5.  SUBMISSION OF OFFER 
 
  A. Sealed Envelope or Package.  Each Offer shall be submitted to the submittal location identified in this 

Solicitation, in a sealed envelope or package that identifies its contents as an Offer and the Solicitation number 
to which it responds.  The appropriate Solicitation number shall be plainly marked on the outside of the envelope 
or package.  Bids will be time stamped when received.  Bids received after the stated opening time will not be 
considered and will be returned to the bidder. 

 
  B. Amendments.  Each Solicitation amendment shall be signed with an original signature by the person signing the 

Offer, and shall be submitted no later than the Offer due date and time.  Failure to return a signed copy of a 
material Solicitation amendment may result in rejection of the Offer. 

 
  C. Late Offers.  An Offer submitted after the exact Offer due date and time shall be rejected. 
 
  D. Offer Amendment or Withdrawal.  An Offer may not be amended or withdrawn after the Offer due date and time 

except as otherwise provided under applicable law. 
 
  E. Public Record.  Under applicable law, all Offers submitted and opened are public records and must be retained 

by the District.  Offers shall be open to public inspection after Contract award, except for such Offers deemed to 
be confidential by the District.  If an Offeror believes that information in its Offer should remain confidential, it 
shall stamp as confidential that information and submit a statement with its Offer detailing the reasons that 
information should not be disclosed.  The District shall make a determination pursuant to the School District 
Procurement Code. 

 
 6.  OFFER ACCEPTANCE PERIOD. 
 
  An Offeror submitting an Offer under this Solicitation shall hold its Offer open for the number of days from the Offer due 

date that is stated in the Solicitation.  If the Solicitation does not specifically state a number of days for Offer acceptance, 
the number of days shall be ninety (90). 

 
 7.  TAXES.   
 
  A. Federal Excise Tax.  The District is exempt from Federal Excise Tax, including the Federal Transportation Tax. 
 
  B. State and Local Transaction Privilege Taxes.  The District is subject to all applicable state and local transaction 

privilege taxes.  Transaction privilege taxes apply to the sale and are the responsibility of the seller to remit.  
Failure to collect taxes from the buyer does not relieve the seller from his obligation to remit taxes.  Offerors are 
required to provide their Arizona Transaction Privilege Tax Number, if applicable, in the space provided on the 
Offer and Acceptance Form and provide the tax rate and amount, if applicable, on the Price Sheet. 

 
  C. Evaluation of Offers.  All applicable taxes stated in the Offer will be considered by the District when determining 

the lowest bid or evaluating proposals.    The District will add use tax to out-of-state offers in evaluating the 
solicitation.  At all times, payment of transaction privilege taxes and the determination of applicable taxes and 
rates are the sole responsibility of the Offeror. 
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  D. Identification of Taxes in Offer.  If Arizona resident Offerors do not indicate taxes as a separate item in the Offer, 
the District will conclude that the price(s) offered includes all applicable taxes. 

 
 8.  COST OF OFFER PREPARATION. 
 
  The District shall not reimburse any Offeror the cost of responding to a Solicitation. 
 
 9.  CERTIFICATIONS, DISCLOSURE AND DISQUALIFICATION. 
 
  A. By signing the Offer and Acceptance Form and notarizing the non-collusion affidavit or other official Contract 

form, the Offeror certifies that: 
   1. It did not engage in collusion or other anti-competitive practices in connection with the preparation or 

submission of its Offer; and 
 
   2. The Offeror has not given, offered to give, nor intends to give at any time hereafter any economic 

opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public 
servant in connection with the submitted Offer.  Failure to sign the Offer, or signing it with a false 
statement, shall void the submitted Offer or any resulting Contracts, and the vendor may be debarred. 

 
   3. The Offeror agrees to promote and offer to the District only those materials and/or services as stated 

in and allowed for under resultant Contract(s) as District Contract items.  Violation of this condition will 
be grounds for terminating the Contract(s). 

 
10.    AWARD OF CONTRACT: 
 
  A. Number of Types of Awards.  Where applicable, the District reserves the right to make multiple awards or to 

award a Contract by individual line items or alternatives, by group of line items or alternatives, or to make an 
aggregate award, whichever is deemed most advantageous to the District.  If the Procurement Officer 
determines that an aggregate award to one Offeror is not in the District's best interest, "all or none" Offers shall 
be rejected. 

 
  B. Prompt Payment Discount.  Prompt payment discounts of thirty (30) days or more set forth in an Offer shall be 

deducted from the offer for the purposes of evaluating that price. 
 
  C. Waiver and Rejection Rights.  Notwithstanding any other provision of the Solicitation, the District reserves the 

right to: 
 
   1. Waive any immaterial defect or informality; or 
   2. Reject any and all Offers or portions thereof; or 
   3. Cancel a Solicitation. 
 
   The Procurement Officer shall file a written determination specifying the reasons for the decision. 
 

D. Contract Inception:  An Offeror’s submission of an Offer does not in and of itself constitute a Contract nor 
does it confer any rights on the Offeror to the award of a Contract.  A contract will not be created until the 
Offer is formally accepted and executed in writing as confirmed by the Procurement Officer’s signature on the 
District’s Offer and Acceptance Form.  A notice of award or recommendation by the District’s Governing 
Board of its intent to award prior to acceptance and execution by the Procurement Officer shall not constitute 
acceptance of the Offer. The District’s Procurement Officer shall not formally accept or execute an Offer until 
all requisite formalities of the solicitation process have been complied with. 

 
11.  PROTESTS. 
 
  A protest shall be filed, and shall be resolved, in accordance with the Arizona State Procurement Code for school districts, 

Section R7-2-1153, as may be amended.  A protest must be in writing and must be filed with the Associate 
Superintendent for Support Services, Frank Fletcher.  Protests based upon alleged improprieties in a Solicitation that are 
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apparent before the bid opening shall be filed before bid opening.  Protests based upon alleged improprieties in a 
Solicitation that are apparent before the closing date for receipt of initial proposals shall be filed before the closing date for 
receipt of initial proposals.  In procurements requesting proposals, protests concerning improprieties that do not exist in 
the initial Solicitation but that are subsequently incorporated into the Solicitation shall be filed by the next closing date for 
receipt of proposals following the incorporation.  In all other cases, protests shall be filed within ten (10) days after the 
protester knows or should have known the basis of the protest, whichever is earlier.  A protest must include: 

 
  A. The name, address and telephone number of the protester; 
 
  B. The signature of the protester or its representative; 
 
  C. Identification of the Solicitation or Contract number; 
 
  D. A detailed statement of the legal and factual ground of protest including copies of relevant documents; and 
 
  E. The form of relief requested. 



 7

STANDARD TERMS AND CONDITIONS 
 
 1.  APPLICABLE OFFER 
 
  A. Arizona Law.  The law of Arizona applies to this Contract including, where applicable, the Uniform Commercial 

Code as adopted by the State of Arizona and the School District Procurement Code. 
 
  B. Implied Contract Terms.  Each provision of law and any terms required by law to be in any Contract are a part of 

the Contract as if fully stated in it. 
 
 2.  AUTHORITY 
 
  This Contract is issued under the authority of the Procurement Officer who signed this Contract.  Changes to the Contract, 

including the addition of work or materials, the revision of payment terms, or the substitution of work or materials, directed 
by an unauthorized employee or made unilaterally by the Contractor are violations of the Contract and or applicable law.  
Such changes, including unauthorized written Contract amendments, shall be void and without effect, and the Contractor 
shall not be entitled to any claim based on those changes. 

 
 3.  CONTRACT INTERPRETATION AND AMENDMENT 
 
  A. No Parole Evidence.  This Contract is intended by the parties as a final and complete expression of their 

agreement and integrates all of the terms incidental hereto and supersedes all negotiations and previous 
agreements between the parties with respect to all or any part of the subject matter of this Contract.  No course 
of prior dealings between the parties and no usage of the trade shall supplement or explain any terms used in 
this document. 

 
  B. No Waiver.  Either party's failure to insist on strict performance of any term or condition of the Contract shall not 

be deemed a waiver of that term or condition even if the party accepting or acquiescing in the nonconforming 
performance knows of the nature of the performance and fails to object to it. 

 
  C. Written Contract Amendments.  The Contract shall be modified only through a written Contract amendment 

within the scope of the Contract signed by the Procurement Officer. 
 
  D. No Right to Rely on Verbal Responses.  Any inquiry that raises material issues and results in changes to the 

solicitation shall be answered solely through a written solicitation amendment.  An Offeror may not rely on verbal 
responses to its inquires. 

 
 4.  RIGHT TO AUDIT RECORDS 
 
  The District may, at reasonable times and places, audit the book and records of any Contractor or Subcontractor in 

accordance with Arizona State Procurement Code for school districts Section R7-2-1083.  Upon request, the contractor 
shall produce a legible copy of any or all such records. 

 
 5.  SEVERABILITY 
 
  The provisions of this Contract are severable.  Any term or condition deemed illegal or invalid shall not affect any other 

term or condition of the Contract. 
  
 6.  RELATIONSHIP OF PARTIES 
 
  The Contractor under this Contract is an independent Contractor.  Neither party to this Contract shall be deemed to be the 

employee or agent of the other party to the Contract. 
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 7.  ASSIGNMENT AND DELEGATION 
 
  The Contractor shall not assign any right nor delegate any duty under this Contract without the prior written approval of the 

Procurement Officer, which approval may be withheld in the sole discretion of the Procurement Officer. 
 
 8.  GENERAL INDEMNIFICATION 
 
  The Contractor shall defend, indemnify and hold harmless the District from any and all claims, demands, suits, actions, 

proceedings, loss, cost, and damages of every kind and description, including any attorneys' fees and/or litigation 
expenses, which may be brought or made against or incurred by the District on account of loss of or damage to any 
property or for injuries to or death of any person, caused by, arising out of, or contributed to, in whole or in part, by reasons 
of any act, omission, professional error, fault, mistake, or negligence of Contractor, its employees, agents, representatives, 
or subcontractors, their employees, agents, representatives in connection with or incident to the performance of this 
Contract, or arising out of Worker's Compensation claims, Unemployment Compensation claims, or Unemployment 
Disability compensation claims of employees of Contractor and/or its subcontractors or claims under similar such laws or 
obligations.  Contractor's obligation under this Section shall not extend to any liability caused by the sole negligence of the 
District or its employees.  This provision shall survive the termination of the Contract. 

 
 9.  INDEMNIFICATION - PATENT AND COPYRIGHT 
 
  The Contractor shall defend, indemnify and hold harmless the District against any liability, including costs and expenses, 

for infringement of any patent, trademark, or copyright arising out of Contract performance or use by the District of 
materials furnished or work performed under this Contract.  The District shall reasonably notify the Contractor of any claim 
for which it may be liable under this paragraph. 

 
10.  SUBCONTRACTS 
 
  The Contractor shall not enter into any Subcontract under this Contract without the advance written approval of the 

Procurement Officer.  The Subcontract shall incorporate by reference the terms and conditions of this Contract.  A list of all 
proposed subcontractors must be provided with the Offer. 

 
11.  COMPLIANCE WITH APPLICABLE LAWS  
 
  The materials and services supplied under this Contract shall comply with all applicable federal, state and local laws and 

the Contractor shall maintain all applicable licenses and permits. 
 

   A. Contractor shall warrant its compliance with all federal immigration laws and regulations that relate to its 
employees and that contractor has verified the employment eligibility of each employee through the e-verify 
system, pursuant to A.R.S. § 23-214(A).  Any breach of such warranty shall be deemed a material breach of the 
Contract, subject to penalties up to and including termination of the Contract.  Contractor further acknowledges 
that the District shall retain the legal right to inspect the papers of any Contractor or subcontractor employee who 
works on the Contract to ensure the Contractor’s compliance with such warranty.  Contractor shall  incorporate the 
terms of this provision into any Subcontract under this Contract. 

 
   B. In accordance with A.R.S. 35-392, the contractor is in compliance and shall remain in compliance with the Export 

Administration Act. 
 
  C. In accordance with A. R. S. 35-391, the contractor does not have scrutinized business operations in Sudan. 
 
  D. In accordance with A. R. S. 35-393, the contractor does not have scrutinized business operations in Iran. 
  
  E. In accordance with A.R.S. § 15-512, the offeror shall comply with fingerprinting requirements unless otherwise 

exempted. 
 



 9

12. OFFSHORE PERFORMANCE 
 

Due to security and identity protection concerns, direct services under any subsequent contract shall be performed 
within the borders of the United States.  Any services that are described in the specifications or scope of work that 
directly serve the school district(s) or charter school(s) or its clients and may involve access to secure or sensitive data 
or personal client data or development or modification of software for the State shall be performed within the borders of 
the United States.  Unless specifically stated otherwise in the specifications, this definition does not apply to indirect or 
“overhead” services, redundant back-up services or services that are incidental to the performance of the contract.  
This provision applies to work performed by subcontractors at all tiers. 

 
13.  PAYMENTS 
 
  The District will make every effort to process payment for the purchase of goods or services within thirty (30) calendar 

days after receipt of goods or services and a correct notice of amount due, unless a good faith dispute exists as to any 
obligation to pay all or a portion of the account.  Any offer that requires payment in less than thirty (30) calendar days shall 
not be considered.  

 
14.  ADVERTISING AND PROMOTION OF CONTRACT 
 
  The Contractor shall not advertise or publish information for commercial benefit concerning this Contract, without prior 

written consent of the District. 
 
15.  PROPERTY OF THE DISTRICT 
 
  Any materials, including reports, computer programs, and other deliverables created under this Contract are the property 

of the District.  The Contractor is not entitled to a patent or copyright on those materials and may not transfer the patent or 
copyright to anyone else.  The Contractor shall not use or release these materials without the prior written consent of the 
District. 

 
16.  THIRD PARTY ANTITRUST VIOLATIONS 
 
  The Contractor assigns to the District any claim for overcharges resulting from antitrust violation the extent that those 

violations concern materials of services supplied by third parties to the Contractor toward fulfillment of this Contract.  
 
17.  RIGHT TO ASSURANCE 
 
  If the District in good faith has reason to believe that the Contractor does not intend to, or is unable to perform or continue 

performing the Contract, the Procurement Officer may demand in writing that the Contractor give a written assurance of 
intent or ability to perform.  The demand shall be sent to the Contractor by certified mail, return receipt required.  Failure by 
the Contractor to provide written assurance within the number of days specified in the demand may, at the District's option, 
be the basis for terminating the Contract. 

 
18.  CANCELLATION FOR CONFLICT OF INTEREST 
 
  This Contract is subject to termination pursuant to A.R.S. 38-511. 
 
19.  GRATUITIES 
 
  The District may, by written notice to the Contractor, immediately terminate this Contract if the District determines that 

employment or gratuity was offered or made by the Contractor or a representative of the Contractor to any officer or 
employee of the District for the purpose of influencing the outcome of the procurement or securing the Contract, an 
amendment to the Contract, or favorable treatment concerning the Contract, including the making of any determination or 
decision about Contract performance.  In the event this provision is breached, the District, in addition to any other rights or 
remedies, shall be entitled to recover damages in the amount of three (3) times the value of the gratuity offered by the 
Contractor. 
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20.  TERMINATION FOR CONVENIENCE 
 
  The District reserves the right to terminate the Contract in whole or in part anytime for the convenience of the District 

without penalty recourse.  The Procurement Officer shall give written notice by certified mail, return receipt requested, to 
the Contractor of the termination at least thirty (30) days before the effective date of the termination.  Upon receipt of the 
written notice, the Contractor shall immediately notify all subcontractors of the effective date of the termination.  In the 
event of termination under this paragraph, all documents, data and reports prepared by the Contractor under the Contract 
shall become the property of and be delivered to the District.  The Contractor shall be entitled to receive just and equitable 
compensation for work in progress, work completed, and materials accepted before the effective date of the termination. 

 
21.  TERMINATION FOR DEFAULT 
 
  A. The District reserves the right to terminate the Contract in whole or in part due to the failure of the Contractor to 

comply with any term or condition of the Contract, to acquire and maintain all required insurance policies, bonds, 
licenses and permits, or to make satisfactory progress in performing the Contract.  The Procurement Officer 
shall mail written notice of the termination and the reasons for it to the Contractor by certified mail, return receipt 
requested. 

 
  B. Upon termination under this paragraph, all documents, data and reports prepared by the Contractor under the 

Contract shall become the property of and be delivered to the District. 
 
  C. The District may, upon termination of this Contract, procure, on terms and in the manner that it deems 

appropriate, materials and services to replace those under this Contract.  The Contractor shall be liable to the 
District for any excess costs incurred by the District re-procuring the materials or services. 

 
22.  RIGHT OF OFFSET 
 
  The District shall be entitled to offset against any sums due the Contractor, any expenses or costs incurred by the District 

or penalties assessed by the District concerning the Contractor's nonconforming performance or failure to perform the 
Contract, including expenses, costs and penalties described in the Standard Terms and Conditions. 

 
23.  AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR 
 
  Funds may not presently be available for performance under this Contract beyond the current fiscal year.  No legal liability 

on the part of the District for any payment may arise under this Contract beyond the current fiscal year until funds are 
made available for performance of the Contract.  The District will make reasonable efforts to secure such funds. 

 
24.  CONTRACT CLAIMS 
 
  All Contract claims and controversies under this Contract shall be resolved according to A.R.S. Title 15, R7-2-1155 

through R7-2-1159, as may be amended. 
 
25.  NON-EXCLUSIVE REMEDIES 
 
  The rights and the remedies of the District under this Contract are not exclusive. 
 
26.  EFFECTIVE DATE 
 
  The effective date of this Contract shall be the date that the Procurement Officer signs the Offer and acceptance form or 

other official Contract forms, unless another date is specifically stated in the Contract. 
 
27.  FORCE MAJEURE 
 
  A. Except for payment of sums due, neither party shall be liable to the other nor deemed in default under this 

Contract if and to the extent that such party's performance of this Contract is prevented by reason of force 
majeure.  The term "force majeure" means an occurrence that is beyond the control of the party affected and 
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occurs without its fault or negligence.  Without limiting the foregoing, force majeure includes acts of God; acts of 
the public enemy; war; riots; strikes; mobilization; labor disputes; civil disorders; fire; floods; lockout, injunctions-
intervention acts or failures or refusal to act by government authority; and other similar occurrences beyond the 
control of the party declaring force majeure which such party is unable to prevent by exercising reasonable 
diligence.  The force majeure shall be deemed to commence when the party declaring force majeure notifies the 
other party of the existence of the force majeure and shall be deemed to continue as long as the results or 
effects of the force majeure prevent the party from resuming performance in accordance with this Contract. 

      
   Force majeure shall not include the following occurrences: 
 
   1. Late delivery of equipment or materials caused by congestion at a manufacturer's plant or elsewhere, 

an oversold condition of the market, inefficiencies, or similar occurrences. 
 
   2. Late performance by a subcontractor unless the delay arises out of a force majeure occurrence in 

accordance with the Force Majeure term and condition.  Any delay or failure in performance by either 
party hereto shall not constitute default hereunder or give rise to any claim for damages or loss of 
anticipated profits if, and to the extent that such delay or failure is caused by force majeure. 

 
   3. Inability of either the Contractor or any subcontractor to acquire or maintain any required insurance, 

bonds, licenses, or permits. 
 
  B. If either party is delayed at any time in the progress of the work by force majeure, then the delayed party shall 

notify the other party in writing of such delay within forty-eight (48) hours after commencement thereof and shall 
specify the causes of such delay in such notice.  Such notice shall be hand delivered or mailed Certified-Return 
Receipt and shall make a specific reference to this article, thereby invoking its provisions.  The delayed party 
shall cause such delay to cease as soon as practicable and shall notify the other party in writing when it has 
done so.  The time of completion shall be extended by Contract modification for a period of time that the results 
or effects of such delay prevent the delayed party from performing in accordance with this Contract. 

 
28.  APPLICABLE TAXES 
 
  A. Applicable Taxes.  The District will pay only the rate and/or amount of taxes identified in the Offer and in any 

resulting Contract. 
 
  B. Tax Indemnification.  Contractor and all subcontractors shall pay all federal, state, and local taxes applicable to 

its operation and any persons employed by the Contractor.  Contractor shall, and the Contractor shall require all 
subcontractors to hold the District harmless from any responsibility for taxes, penalties and interest, if applicable, 
contributions required under federal, and/or state and local and regulations and any other costs including 
transaction privilege taxes, unemployment compensation insurance, Social Security, and Worker's 
Compensation. 

 
29.  RISK OF LOSS 
  
  The Contractor shall bear all loss of conforming material covered under this Contract until received by authorized 

personnel at the location designated in the purchase order.  Mere receipt does not constitute final acceptance.  The risk of 
loss for nonconforming materials shall remain with the Contractor regardless of receipt. 

 
30.  INSPECTION AND TESTING 
 
  The Contractor agrees to permit access to its facilities at reasonable times for inspection of the materials covered under 

this Contract, the Contractor's facilities, and the Contractor's processes for producing the materials.  The District shall also 
have the right to test the materials to be supplied under this Contract.  Neither inspection at the Contractor's facilities nor 
testing shall constitute final acceptance of the materials. 
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31.  NONCONFORMING TENDER 
 
  Materials supplied under this Contract shall fully comply with the Contract.  The delivery of materials or a portion of the 

materials in an installment that do not fully comply constitutes a breach of Contract.  On delivery of nonconforming 
materials, the District may terminate the Contract for default under applicable termination clauses in the Contract, exercise 
any of its rights and remedies under the Uniform Commercial Code, or pursue any other right or remedy available to it. 

 
32.  WARRANTIES 
 
  A. Liens.  The Contractor warrants that the materials supplied under this Contract are free of liens. 
 
  B. Quality.  Unless otherwise modified elsewhere in these terms and conditions, the Contractor warrants that for 

one (1) year after acceptance by the District they shall be: 
 
   1. of a quality to pass without objection in the trade under the Contract description; 
 
   2. fit for the intended purposes for which the materials are used; 
 
   3. within the variations permitted by the Contract and are of even kind, quantity, and quality within each 

unit and among all units; 
 
   4. adequately contained, packaged and marked as the Contract may require; and 
 
   5. conform to the written promises or affirmations of fact made by the Contractor. 
 
  C. Fitness.  The Contractor warrants that any material supplied to the District shall fully conform to all requirements 

of the Solicitation and all representations of the Contractor, and shall be fit for all purposes and uses required by 
the Contract. 

 
  D. Inspection/Testing.  The warranties set forth in subparagraphs A through C of this paragraph are not affected by 

inspection testing of or payment for the materials by the District. 
 
  E. Exclusions.  Except as otherwise set forth in this Contract, there are no expressed or implied warranties or 

merchant ability fitness. 
 
33.  SHIPPING TERMS 
 
  Prices shall be F.O.B. DESTINATION to any location in the District boundaries, delivered to the specified Receiving  
  point(s) as required by the District at the time of order unless stated otherwise in this solicitation.  Contractor shall retain  
  title and control of all goods until they are delivered and the contract of coverage has been completed.  All risk of  
  transportation and all related charges shall be the responsibility of the contractor.  All claims for visible or concealed  
  damage shall be filed by the contractor.  The District will notify the contractor promptly of any damaged goods and shall  
  assist the contractor in arranging for inspection. 
 
34.  TABULATIONS 
 
  Tabulations are available on azpurchasing.org after award of contract. 
 
35.  Vendor's name may be removed from the District's bidder list if they fail to respond to a solicitation for two (2)  
  consecutive procurements of similar item(s) or service.   



 13 

 

SPECIAL TERMS & CONDITIONS 
 

1. PROPOSAL OPENING:  Proposals shall be opened publicly at the time and place designated  
 on the cover page of this document.  The name of each offeror shall be read publicly, and  
 recorded.  All other information contained in proposals shall be confidential so as to avoid  
 disclosure of contents prejudicial to competing offerors during the process of negotiation.   
 Prices will not be read.  Proposals will not be subject to public inspection until after contract  
 award. 
 
2. PRICING:  Pricing must be submitted in an all inclusive basis and shall include all taxes and  
 other related cost factors associated with the services described in this document. 
 
3. CONTRACT:  This contract shall be valid from the date of award through June 30, 2014.  The  
 Parties  agree that this contract may be renewed at the initiative and option of the District for  
 up to four (4) additional years in increments of one year or less.  Approximately one hundred  
 twenty (120) days before the anniversary date of this agreement, the parties may meet to  
 discuss a proposed renewal of this agreement and the factors related to such a renewal.  If  
 the parties cannot agree on terms for the renewal period, at least ninety (90) days before the  
 anniversary date, the agreement will expire as scheduled. 
 
4. CANCELLATION:  The Chandler Unified School District reserves the right to cancel the  
 whole or any part of this contract without cause.  The District will issue a written ten (10) day  
 notice of such cancellation. 
 
5. Submit two (2) copies of the proposal with one copy clearly marked "Original".  Cost incurred in 

preparation of the submittal or incurred in any manner in response to the document may not be 
charged to the Chandler Unified School District. 

 
6. DISCUSSIONS:    Discussions may or may not, at the sole discretion of the District, be conducted with 

responsible Offerors who submit proposals determined to be reasonably susceptible of being selected 
for award for the purpose of clarification to assure full understanding of, and responsiveness to, the 
RFP requirements.  If discussions occur pursuant to provisions of this paragraph, the District shall 
issue a request for best and final offers pursuant to Rule R7-2-1048 of the Arizona School District 
Procurement Rules. 

 
7. CONFIDENTIAL INFORMATION:  All proposals will be made available for public inspection after the 

award has been made; except to the extent that, pursuant to the provisions of the Arizona School 
District Procurement Rules, A.A.C. Rules R7-2-1001, et seq., the Offeror has designated certain 
information to remain confidential and the District concurs that that information should remain 
confidential.   Pricing is never considered confidential. 

 
If an Offeror believes that data in its proposal contains trade secrets or other proprietary  
information, and should remain confidential and not be disclosed, a statement advising the  
District of this fact shall accompany the respective document or documents, and such  
information shall be specifically identified wherever it appears.  PROPOSALS SUBMITTED  
REQUESTING THAT THE ENTIRE PROPOSAL BE HELD CONFIDENTIAL SHALL BE  
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REJECTED AS NON-RESPONSIVE.  The District shall not be responsible for disclosure of  
any confidential material that is not clearly marked as such. 

 
8. MULTIPLE AWARD:  The proposal will be awarded to only one respondent. 
 
9. QUESTIONS:  All questions must be submitted in writing to Jean Borchert either via e-mail  
 (borchert.jean@cusd80.com).  Questions will not be accepted after June 5, 2013, 2:00 P.M..   
 Answers to  questions will be in the form of an Addendum and will be posted on azpurchasing.org. 
 
10. PROPOSAL FORMAT:  Offers shall be tabbed with the following sections in the following order: 
 

• Introductory letter 
• Table of content 
• Firm’s experience and qualifications in providing the requested services. 
• List the members of your firm that will be assigned to this account.  Please show their 

education and experience backgrounds and the number of years employed by your firm. 
• Reference:  Provide at least 3 references preferably school districts in Arizona 
• Cost Proposal 
• Notarized non-collusion affidavit 
• Offeror sheet 

 
11. EVALUATION:  In accordance with the School District Procurement Rules, Competitive  
 Sealed Proposals, awards shall be made to the responsible offeror whose proposal is  
 determined in writing to be the most advantageous to the District taking into consideration the  
 evaluation factors set forth in the Request for Proposals.  Evaluation criteria shall include: 
 
Item Criteria Weight X Rating = Points 
1 Firm’s qualifications and experience in providing the 

required service 
40 X  =  

2 Cost 30 X  =  
3 References 25 X  =  
4 Responsiveness of the proposal in clearly stating 

an understanding of the purpose and scope of work 
and in meeting the District’s needs as discussed in 
the RFP 

5 X  =  

 Total      
 
The proposal will be evaluated on a cumulative point system. 
 
Rating: 
 
Outstanding   7 – 6 
Good    5 – 4 
Average    3 – 2 
Poor    1 
Not Addressed or Unacceptable  0
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BACKGROUND 
 
The Chandler Unified School District consists of a student enrollment of 41,000 students, at 44 schools  
(29 elementary, 6 junior high schools, and 5 high schools and 4 special schools).  All classrooms and  
offices have at least one telephone for local and long-distance calls and one computer attached to the  
internet. 
 
The various SCHOOLS AND THEIR CURRENT Free and Reduced rates are attached: 
 
CUSD currently spends an average of $30,000 per month for phone and network service via Qwest 
CUSD currently spends an average of $500 per month for long distance services via Qwest 
CUSD currently spends an average of $10,000 per month for Internet access via Qwest 
CUSD currently spends an average of $300 per month for pager services via American Messaging 
CUSD currently spends an average of $8,000 per month for cell phone services via Verizon  
 
SCOPE OF SERVICES 
 
The successful offeror must have experience in developing, optimizing and managing Universal  
Service Fund applications (E-Rate) for school districts of similar size to Chandler Unified School  
District.  The following are specific areas of expertise that must be addressed by each respondent to  
this RFP.  Outline your experience/knowledge in each area.  Attach as many pages as necessary to  
detail services and fees. 
 

• Technology Assessment and Planning (Optional Pricing) 
• Comprehensive application preparation of all required E-rate forms 
• Billing and reimbursement management 
• Inter-agency liaison support 
• Documentation requirements 
• State contract guidance 
• CIPA and other compliance issues 
• Audit and review representation 
• Appeal guidance 
• Deadline tracking 
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PRICING PAGE 15-14-18 
 
Outline in detail your basis for assessing fees for your services.  Alternate pricing is requested for Tech Plan 
development assistance. 
 
E-Rate Consultant Services price per funding year:  $________________________ 
 
Do not include fees for Tech Plan Design Assistance 

 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
If subsequent funding years are awarded how will pricing differ: 

 

 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
Tech Plan Fees:      $________________________ 
 
Explanation of Services and CUSD responsibilities: 

 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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SCHOOL FREE REDUCED PAID TOTAL PERCENTAGE 

WJHS 499 59 302 860 65% 

SAN MARCOS ELEM 569 25 35 629 94% 

GALVESTON ELEM 702 41 37 780 95% 

HARTFORD ELEM 705 37 64 806 92% 

KNOX ELEM 266 23 348 637 45% 

PJHS 167 18 1211 1396 13% 

FRYE ELEM 578 37 33 648 95% 

JACOBSON ELEM 101 28 753 882 15% 

SANBORN ELEM 349 51 385 785 51% 

GOODMAN ELEM 103 30 541 674 20% 

WEINBERG ELEM 136 39 556 731 24% 

ANDERSEN ELEM 253 42 292 587 50% 

HUMPHREY ELEM 212 37 262 511 49% 

AJHS 507 73 268 848 68% 

SHUMWAY ELEM 352 42 230 624 63% 

BJHS 307 50 821 1178 30% 

SJHS 145 41 1070 1256 15% 

CONLEY ELEM 352 76 395 823 52% 

BOLOGNA ELEM 500 53 124 677 82% 

TARWATER ELEM 111 39 684 834 18% 

BASHA ELEM 134 22 727 883 18% 

HULL ELEM 126 49 659 834 21% 

HANCOCK ELEM 289 39 517 845 39% 

NAVARETTE ELEM 133 38 779 950 18% 

LIBERTY ELEM 66 30 662 758 13% 

FREEDOM ELEM 91 24 767 882 13% 

RYAN ELEM 49 21 747 817 9% 

INDEPENDENCE ELEM 26 7 848 881 4% 

SANTAN ELEM 67 13 919 999 8% 

FULTON ELEM 80 22 822 924 11% 

RIGGS ELEM 108 20 863 991 13% 

PATTERSON ELEM 126 27 638 791 19% 

HALEY ELEM 97 22 578 697 17% 

CARLSON ELEM 45 6 455 506 10% 

ACP - OAKLAND 19 6 261 286 9% 

CHS 1181 166 1751 3098 43% 

BHS 327 98 2066 2491 17% 

HHS 716 129 2688 3533 24% 

PHS 270 112 2165 2547 15% 
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SCHOOL FREE REDUCED PAID TOTAL PERCENTAGE 

ACP - ERIE 25 12 288 325 11% 

HILL ACADEMY 167 22 76 265 71% 
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REFERENCES –  15-14-18 E-Rate Consultant 
 

 

District/School _________________________________________________________________ 
 
Contact Person:  ____________________________Contact Person’s Title:  _________________________________ 
 
Phone #______________________________________    Fax #______________________________________ 
 
Size of District_______________________________________________________________ 
 
Year(s) Services Provided  ______________________________________________ 
 

 

District/School _________________________________________________________________ 
 
Contact Person:  ____________________________Contact Person’s Title:  _________________________________ 
 
Phone #______________________________________    Fax #______________________________________ 
 
Size of District_______________________________________________________________ 
 
Year(s) Services Provided  ______________________________________________ 
 

 

 

District/School _________________________________________________________________ 
 
Contact Person:  ____________________________Contact Person’s Title:  _________________________________ 
 
Phone #______________________________________    Fax #______________________________________ 
 
Size of District_______________________________________________________________ 
 
Year(s) Services Provided  ______________________________________________ 
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CHANDLER UNIFIED SCHOOL DISTRICT NO. 80 

1525 W. FRYE ROAD 
CHANDLER, AZ  85224 

(480) 812-7000 
 

OFFER 15-14-18 
 

TO THE CHANDLER UNIFIED SCHOOL DISTRICT: 
 
The Undersigned hereby offers and agrees to furnish the material, service or construction in compliance with all terms, 
conditions, specifications and amendments in the Solicitation and any written exceptions in the Offer.  Signature also certifies 
understanding and compliance with Chandler Unified School District's Standard Terms and Conditions. 
 
Arizona Transaction (Sales Privilege)    For clarification of this offer, contact: 

Tax License No.: ________________    
Name_________________________ 

TIN________________________________     
       Phone/Fax___________________________ 
 
___________________________________   ____________________________________ 
            Company Name       Authorized Signature 
 
___________________________________   ____________________________________ 
             Address        Printed Name 
___________________________________   ____________________________________ 
City                          State            Zip      Title 
       ____________________________________ 
CERTIFICATION        E-mail 
1.  The offeror warrants that it and all proposed subcontractors will maintain compliance with the Federal Immigration and Nationality Act (FINA), A.R.S. 

§ 41-4401 and A.R.S. § 23-214 and all other Federal immigration laws and regulations related to the immigration status of its employees which 
requires compliance with Federal immigration laws by employers, contractors and subcontractors in accordance with the E-Verify Employee 
Eligibility Verification Program. 

2. In accordance with A.R.S. § 35-392, the offeror is in compliance and shall remain in compliance with the Export Administration Act. 
3. In accordance with A.R.S. § 35-391, the offeror does not have scrutinized business operations in Sudan. 
4. In accordance with A.R.S. § 35-393, the offeror does not have scrutinized business operations in Iran. 
5.   In accordance with A.R.S. § 15-512, the offeror shall comply with fingerprinting requirements unless otherwise exempted  

ACCEPTANCE OF OFFER AND CONTRACT AWARD (FOR DISTRICT USE 
ONLY__________________________________________ 
Your Offer is hereby accepted. 
The Contractor is now bound to sell the materials, services or construction listed by the attached award notice based upon the 
Solicitation, including all terms, conditions, specifications, amendments, etc., and the Contractor's offer as accepted by the 
District. 
This Contract shall henceforth be referred to as Contract No. _____________________. 
The Contractor is hereby cautioned not to commence any billable work or provide any material, service or construction under this 
Contract until Contractor receives an executed purchase order or Contract release document from Chandler Unified School 
District No. 80. 
 
Awarded this _______ day of ______________   _____ 

____________________________________ 

Frank Fletcher, Assoc. Supt. For Support Service 
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NON-COLLUSION AFFIDAVIT 

 

State of Arizona )  

County of  ) 

 

_________________________________________________________________, affiant. 

                                     (Company Name) 

the____________________________________________________________________ 

    (Authorized Signature's Title) 

_______________________________________________________________________ 

    (Authorized Signature's Name) 

 

the persons, corporation or company who makes the accompanying Proposal, having first been 

duly sworn, deposes and says: 

 That such Proposal is genuine and not sham or collusive, nor made in the interest or 

behalf of any person not herein named, and that the Bidder has not directly or indirectly induced 

or solicited any other Bidder to put in a sham bid, or any other person, firm or corporation to 

refrain from bidding, and that the Bidder has not in any manner sought by collusion to secure for 

itself an advantage over any other Bidder. 

 

 

 

       ____________________________ 

 

       ____________________________ 

        (Title) 

 

Subscribed and sworn to before me this 

Day of _________________,   ______. 

 

_______________________________ 

Signature of Notary Public In and For the 

 

County of ________________________ 

 

State of __________________________ 

 

(My commission expires__________________________________  ,_____) 
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CHANDLER UNIFIED SCHOOL DISTRICT #80 
 

COMPLIANCE STATEMENT 15-14-18 
 

Vendors/Contractors requesting to do business with Chandler Unified School District and accepting a purchase order for supplies 
or services MUST sign below verifying compliance with the identified state laws, in order for the transaction to take place.  
Failure to maintain compliance with these provisions will be considered a material breach of contract subject to penalties up to 
and including termination of the contract. 
 
1. Federal Immigration and Nationality Act 

By submitting and offer or renewing a contract with Chandler Unified School District, the signer warrants that it and all 
proposed subcontractors are in compliance with: 1) Federal Immigration and Nationality Act (FINA), A.R.S. § 41-4401 
and A.R. S. §23-214 and all other Federal immigration laws and regulations related to the immigration status of its 
employees.  The signer shall obtain statements from all subcontractors certifying compliance with this requirement and 
shall furnish the statements to the District Procurement Officer upon request. 

 
2. Business Operations in Sudan/Iran 

In accordance with A.R.S. § 35-391 & 35-393, the signer shall not have scrutinized business operations in Sudan 
and/or Iran. 

 
3. Terrorism Country Divestments 

In accordance with A.R.S. § 35-392, Chandler Unified School District is prohibited from purchasing from a company 
that is in violation of the Export Administration Act.  By entering into a contract, a vendor/contractor warrants 
compliance with the Export Administration Act. 

 
4. Fingerprint Clearance Card Requirement 

A contractor, subcontractor or vendor who is contracted to provide services on a regular basis on District property must 
obtain a valid fingerprint clearance card pursuant to A.R.S. 41-1758 et.seq.  The superintendent may exempt from this 
requirement a contractor; subcontractor or vendor whom the superintendent has determined is not likely to have 
independent access or unsupervised contact with students as a part of the contractor’s normal job duties while 
performing service to a school or the district.  The signer warrants compliance with this law.  Fingerprints can be 
provided through your local law enforcement agency. 

 
_________If the signer is requesting exempt status, initial here and submit attached Exemption Justification Form with 
the Compliance Statement.  (If you are an out-of-state vendor or only deliver to the warehouse, do not initial this 
statement.) 

 
Vendor/Contractor acknowledges that the School district retains the legal right to inspect the papers of any contractor, 
subcontractor, vendor or employee of same who works on the contract to ensure compliance with the above requirements.  The 
vendor/contractor shall facilitate this inspection process by giving prior notice to their employees and supervisors. 
 
______________________________________    _______________________________ 
Company Name       Authorized Company Signature 
 
______________________________________    _______________________________ 
Date        Printed or Typed Name Above 
        
_____________________________________    _______________________________ 
Phone Number       Title 



 23 

FINGERPRINT EXEMPT JUSTIFICATION 
 

Exemption justification should only be filled out if you will have direct contact with students on a regular basis and feel 
that you should be exempt from having to provide a fingerprint card to provide the goods or services. 
 
______________________________________________________________________________________________ 
     Company/Individual Name 
 
The company/individual listed above is requesting exempt status to the fingerprint clearance card requirement for the following 
reason(s): 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
 
OFFICIAL USE ONLY                                                                                                    
 
___District approves exempt status  ___District does not approve exempt status 
 
Comments:_____________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
 
 
__________________________________  ___________________ 
Authorized District Signature    Date 
 

 


