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This document serves as Addendum No.1 for the Request for Proposal (RFP) for Lease of Land to Erect a 

Wireless communications Facility at Pondside Road.  This Addendum forms part of the RFP and modifies the 

original document.    Acknowledge the receipt of all addenda numbers issued on the PROPOSAL 

SUBMISSION FORM.  Failure to do so may subject the bidder to disqualification.  

  

The following changes and/or additions are to be made to the original Request for Proposal dated May 8, 

2013: 

 

 

CHANGE IN PROPOSAL DEADLINE: 

Delete all reference in the original RFP proposal deadline that is listed as Wednesday, June 12, 2013 at 

11:30am.   In its place insert the new revised proposal deadline which is:  

Friday, June 28, 2013 at 11:30am.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(End- Addendum No.1) 
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LEGAL NOTICE: 

 

 

 

 

 

Request for Proposal(RFP): 

 

Lease of Land to Erect a  

Wireless Communications Facility at Pondside Road 
 

The Town of Longmeadow, MA is accepting sealed proposals to lease Town owned land for the placement and 

installation of a wireless communications cell tower facility and related apparatus at the Pondside Road cell 

tower site, registered by Hampden County Registry of Deeds in Book 1428, Page 148 and Book 1492, Page 

310, the address is 73 Pondside Road, Longmeadow, MA 01106..  Approximately 4,900 square feet.  Proposal 

packet is available from the Town of Longmeadow Purchasing Department, Attn: Chad Thompson-

Procurement Manager, 735 Longmeadow Street, Suite 101, Longmeadow, MA 01106 (P: 413-565-4185).  

Proposal documents including all addenda will also be posted online and may be accessed online at the 

Purchasing Department webpage found through Longmeadow website: www.longmeadow.org . Select 

‘Department’ from the toolbar, then select ‘Purchasing’, then select ‘Bid & RFP Finder’ to view documents.  

Proposers that download documents online are encouraged to register with the Purchasing Department.  Others 

are required to monitor the website prior to the bid deadline for additional information and issued addenda.  

Failure to acknowledge addenda may result in a proposal rejection. The contract will be a five year lease 

contract with renewal option to extend the lease for up to two additional five (5) year terms.  

 

Sealed proposals will be accepted at the Longmeadow Purchasing Department until the proposal deadline of 

Wednesday, June 12, 2013 at 11:30AM.  Late proposals will be rejected. Following the proposal deadline, 

proposals received will be immediately logged in the auditorium at the Purchasing Department address.  

 

The Town of Longmeadow, acting through the Town Manager, the awarding authority reserves the right to 

reject any or all proposals, waive minor informalities, and to award the lease in the best interest of the Town.  
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I. Introduction 
 

The Town of Longmeadow Massachusetts is accepting proposals from interested applicants for lease of 

a portion of Town property for the purposes of installing a wireless communications facility including 

tower and related apparatus.  The location is on Town owned land located off of Pondside Road (“The 

Property”), as show on the section attached as ‘Exhibit A’. The Property location is registered by 

Hampden County Registry of Deeds in Book 1428, Page 148 and Book 1492, Page 310.  The 

Longmeadow Assessor has the address notated as 73 Pondside Road, Longmeadow, MA 01106.  The 

purpose of this request for proposal (RFP) is to solicit lease proposals on a fair and competitive basis.  

    

The Property is currently under lease with Cellco/Crown Atlantic and they are on the final year of a 15 

year lease which will conclude on approximately November 22, 2013.  There is currently a wireless 

communications facility located at the site that was installed by Cellco and is personal property of 

Cellco.  Attached is ‘Exhibit B’, the Lease Agreement between “Cellco” and the “Town”.   Proposers 

should review the lease agreement with particular attention to Section 9- ‘Removal of Cellco’s Personal 

Property’.  Proposers should be aware that there have been no discussions with Cellco regarding their  

personal property or site transition and timing beyond the expiration of the current contract.  The amount 

of the April, 2013 check received from Cellco (Crown Atlantic) was $6,376.81 consisting of a base 

monthly lease payment of $3,578.54, and the following 20% co-location commission share from Metro 

PCS of $407.38, Cingular co-location commission of $1,174.67, T-Mobile co-location commission of 

$548.00, and Sprint co-location commission of $668.22.  Proposers are responsible for submitting a plan 

for installation of its equipment or reuse of the Property.  Once a proposal is selected it will be the sole 

responsibility of the successful proposer to obtain all necessary permits and approvals required for the 

installation of its equipment and for all costs for construction and maintenance of its facilities.  A lease 

will be required and is subject to review and approval of the Awarding Authority of the Town’s 

Counsel.    

 

A lease will be required and is subject to review and approval by the Awarding Authority Manager and 

the Town's legal counsel.    

 

Objectives in offering this RFP is to: 

a. Control the potential number of telecommunication facilities, including towers, in the Town.    

b. Insure that any telecommunications facilities which are constructed are as innocuous as possible. 

c. Identify a reliable and experienced firm capable of providing and supporting the services 

requested. 

 

The Town of Longmeadow acting through the Town Manager, the Awarding Authority reserves the 

right to reject any and all proposals, waive minor informalities and to award the contract in the best 

interest of the Town.   
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II. Request for Proposal Instructions 

 

Proposal Instruction  

The requirements set forth in these “RFP Instructions” shall become an integral part of a subsequent 

contractual arrangement. 

 

Receipt of Proposals 

Proposal submissions will be accepted at the Town of Longmeadow Purchasing Department, Attn: Chad 

Thompson-Procurement Manager, 735 Longmeadow Street, Suite 101, Longmeadow, MA 01106 (P: 

413-565-4185) until the proposal deadline of Wednesday, June 12, 2013 at 11:30AM.  Late proposals 

will be rejected. Following the proposal deadline, proposals received will be immediately logged in the 

Auditorium at the Purchasing Department address.   Proposal submissions received by the Town shall be 

valid for a period of 90 days following the proposal deadline, or if additional time is required, then 

proposals shall be considered valid pending mutual consent of both the Proposer and the Town.  

 

Marking of Envelopes 

Deliver proposals no later than the proposal deadline, Wednesday, June 12, 2013 at 11:30AM to:   

 

Town of Longmeadow 

Purchasing Department, Attn: Chad Thompson 

735 Longmeadow Street, Suite 101 

Longmeadow, MA 01106 

 

Postmarks will not be considered.  It is the sole responsibility of the proposer to be sure that the proposal 

arrives on time.  Proposals should be clearly marked “RFP- CELL TOWER FACILITY”.  The 

proposer’s Name & Address should also be on the envelope. 

 

 

 

Within the delivered envelope, separate & sealed envelopes should be submitted for both the 

‘Technical Proposal’, and ‘Price proposal’:   

 

Technical Proposal: The technical proposal envelope should be marked with the proposer’s  

NAME & ADDRESS followed by ‘RFP-CELL TOWER FACILITY, TECHNICAL 

PROPOSAL’.  

  

Include five (5) copies of the Technical Proposal.  The Technical Proposal should contain the 

following information as detailed and outlined in section- ‘VIII. Submission Requirements’:   

___ Proposal summary  

___ Information on the proposer 

___ Background on the proposer  

___ Description of the proposed wireless communications cell tower facility & related equipment  

___ Certificate of License from the Federal Communications Commission 

___ Certificate of Non-Collusion (Form Attached) 

(Please note that failure to submit the certificate of non-collusion will result in immediate 

disqualification of the proposal) 

___ Statement of Tax Compliance (Form Attached) 

___ Disclosure of Beneficial Interest in Real Property Transaction (Form attached) 

___ Certificate(s) of Insurance for coverage as specified 

___ Proposed Time Line 
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Price Proposal: The price proposal should be in a sealed envelope marked with the proposer’s 

NAME & ADDRESS followed by “RFP-CELL TOWER FACILITY, PRICE PROPOSAL’.  

 

Include two (2) copy of the Price Proposal.  The Price Proposal should contain the following 

information as detailed and outlined in section- ‘VIII. Submission Requirements’:   

___ Present a price proposal. The base lease price proposal should be no less than $43,200 per 

year ($3,600/month), which is the base lease ‘Minimum Requirement’.  Proposers should 

take note of the following annual CPI adjustment requirement:  The annual rent payable 

for the base lase price during the first 12-month period shall be increased by the 

percentage over the initial 12-month period in the United Stated Department of Labor 

Bureau of Labor Statistics during the third, fourth and fifth 12-month period shall be 

similarly increased by applying the foregoing escalation to the rent paid, including the 

escalation, during the preceding 12 month period.  Rent during the first year of the first 

five (5) year extension term shall be adjusted by applying the escalation provision 

contained in this section to the fifth year of the initial term and the rent for the remaining 

four years of the first five (5) year extension period, and for each year of the second five 

(5) year extension period shall be annually adjusted in the same manner.  

___ The Price Proposal should also present a price proposal for Co-Location percentage of 

income to be shared with the Town.  Proposers should document a percentage that is 20% 

or greater in their price proposal.  The ‘Minimum Requirement’ is that no less than a 

twenty percent (20%) share of Co-Location income by third party received by the Lessee 

for co-location at the Property will be payable to the Town.  

___ Other services to the Town, such as cellular telephone services, and the value of service 

offered (optional). 

 

 

 

  

III. Request for Proposal Conditions 

 

Opening of Proposals 

All the technical proposals will first be reviewed and evaluated.  Following the technical proposal 

evaluation, the price proposals will be opened and reviewed.  The Town will not be responsible for the 

premature opening of any proposal not properly identified. 

 

Interpretation of Contract Documents       

All interpretations and supplemental instructions will be in the form of written addenda to the 

specifications, which, if issued, will be mailed or faxed to all proposers on record as having requested 

the RFP.  Failure of any proposer to receive any such addendum or interpretation shall not relieve any 

proposer from any obligation under his submission.  All addenda as issued shall become part of the 

contract documents.  Any addenda will be available from the Purchasing Department of the Town of 

Longmeadow, Attn: Chad Thompson-Procurement Manager, 735 Longmeadow Street, Suite 101, 

Longmeadow, MA 01106, Phone 413-565-4185.  Proposal documents including all addenda will also be 

posted online and may be accessed online at the Purchasing Department webpage found through 

Longmeadow website: www.longmeadow.org . Select ‘Department’ from the toolbar, then select  

‘Purchasing’, then select ‘Bid & RFP Finder’ to view documents.  Proposers that download documents 

online are encouraged to register with the Purchasing Department.  Others are required to monitor the 

website prior to the bid deadline for additional information and issued addenda.  Failure to acknowledge 

addenda may result in a proposal rejection.  Any issued addenda will be posted to the website no later 

than two days before the actual proposal deadline.   
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Modification of Proposals: 

A proposer may correct or modify a proposal by written notice received by the awarding authority prior 

to the submission deadline. Modifications must be submitted in a sealed envelope clearly labeled 

“MODIFICATIONS TO RFP- CELL TOWER FACILITY”.  The name and address of the proposer 

should also be documented on the envelope. 

 

After the submission deadline, a proposer may not change any provision of the proposal.  Minor 

informalities will be waived or the proposer will be allowed to correct them.  If there is a mistake and 

the intent is clearly evident on the face of the document the mistake will be corrected to reflect the 

intended correct proposal, and the proposer will be notified in writing; the proposer may not withdraw 

the proposal. A proposer may withdraw a proposal if a mistake is clearly evident on the face of the 

document, but the intended correct proposal is not similarly evident. 

 

Withdrawal of Proposals 

Proposals may be withdrawn prior to the time of receipt of proposals, only on written request to the 

awarding authority.  No proposer shall withdraw his proposal within a period of ninety (90) days after 

the date set for the receipt of proposals.  

 

 

Unexpected Closures 

If at the time of the scheduled receipt deadline, the Longmeadow Community House (735 Longmeadow 

Street) is closed due to uncontrolled events such as fire, snow, ice, wind, building evacuation, etc. the 

receipt of proposals will be postponed to the next normal business day at the time posted in the request 

for proposals. Proposals will be accepted until that date and time. 

 

Good Faith, Fraud, and Collusion 

The proposer hereby certifies that no officer, agent or employee of the Town of Longmeadow has a 

special interest in the RFP; that the proposer is competing solely on it’s own behalf without connection 

with, or obligation to, any undisclosed person or firm; that this proposal is made in good faith without 

fraud, collusion or connection of any kind with any other bidder for the same work (See Certificate of 

Non- Collusion form which must be completed and returned with proposal). 

 

 

 

 

IV. General & Special Provisions 

 

 The Town reserves the right to cancel this Request for Proposals, or to accept or reject any and all 

proposals, waive informalities, and to award the lease in the best interest of the Town.  

 

 All proposals received become the property of the Town of Longmeadow.  

 

 The firm selected shall be expected to comply with all applicable federal and state laws in the exercise 

of its rights under the lease. 

 

 The consideration of all proposals and subsequent selection of a successful proposer shall be made 

without regard to race, color, sex, age, handicap, religion, political affiliation, or national origin. 

 

 The successful firm shall adhere to the provisions of the Fair Employment Practices Law of the 

Commonwealth of Massachusetts (See Gen. Laws c. 151B). 
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 The provisions relating to non-discrimination and affirmative action in employment shall flow through 

all contracts and sub-contracts that the successful firm may award as a result of the lease. 

 

 Firms and/or individuals preparing proposals may be asked to provide additional information and/or 

may be requested to make a presentation of their proposal. 

 

 Proposals must be unconditional. 
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V. Property Site 
 

The Town of Longmeadow Massachusetts is accepting proposals from interested applicants for lease of 

a portion of Town property for the purposes of installing a wireless communications facility including 

tower and related apparatus.  The location is on Town owned land located off of Pondside Road (“The 

Property”) in Longmeadow, Massachusetts, as show on the section attached as ‘Exhibit A’. The 

Property location is registered by Hampden County Registry of Deeds in Book 1428, Page 148 and 

Book 1492, Page 310.  The Longmeadow Assessor has the address notated as Property Location: 73 

Pondside Road, Longmeadow, MA 01106, MAP ID: 581/150/74/A/. Vision ID: 100103.  The Property 

is owned by the Town of Longmeadow and designated for Assessor use code: 4300, ‘Tel x Station’.  

The placement and installation of the communications equipment shall not interfere or jeopardize the 

function and operation of public works systems, utilities and driveway presently located on and/or near 

on the Property.   

 

The Property is currently under lease with Cellco/Crown Atlantic and they are on the final year of a 15 

year lease which will conclude on approximately November 22, 2013.  There is currently a wireless 

communications facility located at the site that was installed by Cellco and is personal property of 

Cellco.  Attached is ‘Exhibit B’, the Lease Agreement between “Cellco” and the “Town”.   Proposers 

should review the lease agreement with particular attention to Section 9- ‘Removal of Cellco’s Personal 

Property’.  Proposers should be aware that there have been no discussions with Cellco regarding their  

personal property or site transition and timing beyond the expiration of the current contract.   

 

The Town makes no representations of any kind with respect to the site, its adequacy to support the 

equipment or its appropriateness for the intended use.  Offerors will be permitted to inspect Town 

records relating to the site and will have access to the site to make inspections, perform engineering 

surveys and tests at their own expense and with the prior approval of the Town, and otherwise to assure 

themselves that the site will be suitable for the proposed use. 

 

Proposers shall make recommendations as to the placement & installation of the communications 

facility on the Property, and the acceptance of the placement and installation plan shall require prior 

approval from the Town and governing departments and authorities. Prospective proposers wishing to 

view the location of the Property available for lease and installation of a wireless communications cell 

tower facility may view the property from the exterior side of the enfenced tower.  

 

 

 

VI. Cell Tower Facility Specifications/Minimum Lease Requirements 
 

The lease, or the option to lease, for the installation of the wireless communications cell tower facility 

(the”Facility”) at Pondside Road shall be entered into by the Town and the successful proposer within 

30 days of the notice of the award and shall  include, at a minimum, the following: 
 
 

Term:  The initial term of the Lease shall be five (5) years, commencing on the date the Town of 

Longmeadow Building Permit is issued (the “Commencement Date”).  In the event of an option to lease, 

the date of “exercise of the Option” will be the “Commencement Date”, that is the date the Town of 

Longmeadow building permit is issued.  In the event that an Option is exercised, the tenant shall have 

the right to extend this lease for two (2) additional and successive five year terms on the same terms and 

conditions.  Total lease term not to exceed fifteen (15) years.   
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Rental Payments:  The base lease price proposal should be no less than $43,200 per year 

($3,600/month), which is the base lease Minimum Requirement.  Proposers should take note of the 

following annual CPI adjustment requirement:  The annual rent payable for the base lase price during 

the first 12-month period shall be increased by the percentage over the initial 12-month period in the 

United Stated Department of Labor Bureau of Labor Statistics during the third, fourth and fifth 12-

month period shall be similarly increased by applying the foregoing escalation to the rent paid, including 

the escalation, during the preceding 12 month period.  Rent during the first year of the first five (5) year 

extension term shall be adjusted by applying the escalation provision contained in this section to the fifth 

year of the initial term and the rent for the remaining four years of the first five (5) year extension 

period, and for each year of the second five (5) year extension period shall be annually adjusted in the 

same manner.  

 

Deposit: Upon lease award, the successful proposer shall pay the Town a non-refundable deposit of 

$5,000 within seven days of receipt of the notice of award.  Failure to deliver the required deposit will 

result in the proposal being deemed withdrawn and the Town may award the lease to any other eligible, 

qualified proposer.  Said deposit shall be retained by the Town until the applicant receives the Building 

Permit from the Building Department of the Town of Longmeadow.  The Building Permit will not be 

issued until the $5000 deposit is received.  Once the Building Permit is issued, the $5,000 deposit shall 

be applied to the first year’s monthly lease fee.  Should the successful proposer not be granted all the 

required permits from the appropriate Town boards, the deposit shall be returned to the proposer; 

provided, however, if the successful proposer fails to apply for all the permits necessary to construct or 

install its facilities within three (3) months after the execution of the lease, or fails to proceed to 

construct the Facility within three (3) months after obtaining such permits, the deposit shall be forfeited. 

  

By-Law Conformance: A copy of the Zoning By-law Amendments relative to Wireless Communications 

is included as Exhibit C.  The contract and installation of the Facility shall be in compliance with the 

Town of Longmeadow zoning by-laws.   
 

Repairs, Maintenance and Installation of Facility: The lease will provide that the placement and 

installation of the Facility be subject to prior approval of the Town.    The lease shall require that the 

lessee shall perform all necessary repairs and maintenance to the Facility so as to keep it safe and in 

good order and condition, at the lessee's expense, at all times during the lease term.  The lessee shall 

have access to the property and the facility for purposes of maintenance and repair but the lessee shall 

give the Town at least five (5) days notice prior to commencement of any construction work or 

installation of communications equipment except in the case of emergency. 
 

Assignment/Sub-Lease:  The lease will provide that the Town may assign its rights under the lease 

provided that any assignee will assume the Town's obligations with respect to the lease.  Further, the 

lease will provide that the lessee may assign or sublet the lease to any entity which is licensed by the 

Federal Communications Commission to operate the facility and which is a parent, subsidiary or affiliate 

of the lessee which controls or is controlled by or under common control with lessee or which is merged 

or consolidated with lessee provided that notification is submitted to the Town.  The lessee shall not 

otherwise assign or sublet the lease without the Town's written consent. 

 

Town of Longmeadow - Telecommunications Access:  The Lessee shall provide at no expense to the 

Town, space on the tower facility to accommodate communications antenna and associated equipment 

for use by police, fire and other Town departments.  The Town will have the option to co-locate on the 

Facility with up to four (4) transmitters at no additional expense to the Town.  The only exception is 

direct expenses related to the installation of Town equipment on the Facility.  The Town agrees to 

execute the Lessee’s customary License Agreement with respect to such use.  

 

Co-Location Fees:  In addition to the foregoing monthly base lease rental payments, the lessee shall pay 

the Town a co-location percentage for income received by the Lessee from third parties for co-location 
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at the facility. At minimum, twenty percent(20%) or a higher percentage (if proposed) of all income 

actually received from third parties for co-location of facilities at the Property.  The Town shall have the 

right on reasonable notice to the lessee, to review all records of the lessee with respect to payments of 

money or other consideration received for co-location of telecommunication facilities on the Property by 

third parties.   

 
 

Insurance:  The lessee shall maintain insurance satisfactory to the Town covering the Facility and shall 

indemnify the Town for any damages arising from construction or use of the Facility as required by the 

lease agreement.  The lessee shall list the Town as an additional insured on all such policies.  The 

minimum requirements for comprehensive general liability insurance will be $1,000,000 per occurrence 

and $2,000,000 aggregate coverage.  In addition, the lessee shall provide evidence of worker's 

compensation coverage for its employees as required by Massachusetts General Law. 

 

Access:  The Town shall have a right of access to the Facility at all times, to inspect the Facility, to take 

necessary actions to protect the property or persons in the Town, to enforce the terms of the lease 

agreement, or for any other purpose.  Except in cases of emergency, the Town will give the lessee at 

least twenty-four (24) hours notice of any request for access to the Facility. 

 

 Termination:  At the end of the lease period, the lessee shall remove all personal property and equipment 

installed at the site, and shall, at the request of the Town, remove any building or other structures, 

including the Facility itself, including any utility connections, and shall restore the site to its pre-existing 

condition.  If the Town does not require removal of the building or other structures, including the 

Facility itself and utility connections installed by the lessee, the Town may require the lessee to transfer 

such buildings, structures, and connections to the Town. 

 

Permit:    Proposers must be carriers licensed by the Federal Communications Commission.  The Lessee 

shall obtain all necessary permits, licenses, and approvals from the United States, the Commonwealth of 

Massachusetts, and the Town necessary for the location and operation of their respective facilities at the 

property. The Lessee shall comply with all statutes, regulations, and by-laws relating to the maintenance 

and operation of equipment owned by them at the Facility.  The applicant shall obtain all permits, 

licenses, and approvals necessary for location and operation of the Facility and shall furnish the Town 

with copies of such permits before commencing with construction or installation of equipment at the 

site.  This RFP does not represent approval or exemption of the Facility from the Town's building permit 

procedures or zoning by-laws and the proposer is responsible for obtaining all necessary permits there 

under.  A copy of the Amendment to the Zoning By-law of the Town dealing with wireless 

communications facilities is included in this RFP as Exhibit C.  If the successful proposer fails to apply 

for all the permits necessary to construct or install its facilities within three (3) months after the 

execution of the lease, or fails to proceed to construct the Facility within three (3) months after obtaining 

such permits, the deposit shall be forfeited. 

 

Timeliness:  If the applicant fails to apply for all permits necessary to construct or install the Facility 

within three (3) months after execution of the lease, and to proceed to construct or install such facilities 

within three (3) months after obtaining such permits, the lease and any option to lease shall terminate 

and the Town shall be free to lease or otherwise dispose of the site as it may determine. 

 

Indemnification:  The lessee shall indemnify the Town against all claims arising from the use of the 

Facility.  The Town makes no representations of any kind with respect to the Property, its adequacy to 

support the equipment, or its appropriateness for the intended use.  Applicants shall be permitted to 

inspect any plans, and other records relating to the property in the possession of the Town, and shall 

have access to the site to make inspections, perform engineering surveys and tests at its own expense 

and with the prior approval of the Town, and otherwise to assure itself that the Property shall be suitable 

13



  

 

for the proposed use.  Each applicant shall be responsible for determining the suitability of the Property 

for its intended purposes, and agrees to indemnify the Town for any damages to the property of the 

Town or to any person arising out of its inspection or testing of the Property.  

 

Frequency Interference:  The lessee shall install communication equipment of the types and frequencies 

that will not cause "measurable interference" as defined by the Federal Communications Commission to 

present and future municipal communications equipment of the Town or the residents of the Town.  If 

the lessee's equipment causes such interference, the lessee shall correct and eliminate such interference 

within thirty (30) days of written notice from the Town. 

 

Other Terms:  The lease shall contain such other terms reasonably required by the Town which are 

typically included in a form of lease for the purposes contemplated by this RFP.  

 

 

VII. Proposal Evaluation 

 

The Town will follow the process described by M.G.L. Chapter 30B for Requests for Proposals for 

disposition of real property.  This process involves evaluating the Non-Price Proposals first and ranking 

these proposals.  The Price Proposals will then be evaluated.  The Town reserves the right to choose a 

proposal from among all the responsive and responsible proposals which is the most advantageous to the 

Town at the greatest total lease price over the initial five year term.  

 

 

A. Minimum Criteria 

The proposals will be evaluated for minimum criteria which is listed below.  Proposals that do 

not meet the minimum criteria will be rejected. 

 

1. Proposer must be able to meet all the requirements as described in this RFP including all 

the minimum lease requirements.  The Town reserves the right to reject any proposal if 

the evidence submitted by, or investigation of, such proposer fails to satisfy the Town 

that such proposer is properly qualified to carry out the obligations of the lease 

agreement; 

 

  2. Proposer must include in its proposal submission all the Minimum Requirements (Section 

II); 

 

  3. Proposer must be licensed to provide wireless communications services in Massachusetts 

by the Federal Communication Commission. 

 

 

 

B. Comparative Evaluation Criteria 
Proposals which meet the minimum criteria will then be evaluated as to which is the most 

advantageous based on the following comparative criteria. 

 

  1. Criterion -- Experience in Erecting Wireless Communication Facilities 
   Highly Advantageous: 

   Proposer has considerable experience in erecting wireless communication facilities (six 

or more installations). 

   Advantageous: 

   Proposer has some experience in erecting wireless communication facilities (three to five 

installations). 
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   Not Advantageous: 

   Proposer has little or no experience in erecting wireless communications facilities (two or 

less installations). 

 

  2. Criterion -- Visual Impact of the Facilities and Sensitivity to Location 
   Highly Advantageous: 

   Facility proposed including tower, is sensitive to location, is minimally obtrusive and is 

innovative and creative in its approach to preserving the aesthetics of the area. 

   Advantageous: 

Facility proposed including tower, is sensitive to location, but the innovation and creative 

approach to preserving the aesthetics of the area may lack somewhat.  

   Not Advantageous: 

   Facility proposed is not sensitive to location. 

 

 

 

 

 C. Price 
Upon completion of the evaluation of the Technical Proposals received, the Price Proposals will 

be evaluated on the basis of the most advantageous price for the initial five year term of the 

lease. 

 

1. Proposals shall specify an annual rent for the first year (base rent of lease) which shall be 

no less than $43,200. per year ($3,600 per month), with annual CPI adjustment as 

outlined in Section II.   Proposers shall document an annual amount of $43,200.00 or 

greater. 

 

2. Proposers should specify in their price proposal a co-location percentage to share with the 

Town.  The Minimum Requirement is that no less than a twenty percent (20%) share of 

co-location profits received by the lessee will be payable to the Town.   Proposers shall 

document of percentage of 20% or greater. Proposers shall also document information on 

anticipated or potential co-location and clients they anticipate.  

 

3. Proposers may propose an option to enter into a lease which will meet the requirements 

of this RFP.  In the event the proposer proposes an option, the proposer shall state the 

amount the proposer will pay the Town for the option right to enter into a lease and shall 

state the maximum length of the option term.   Any such option period shall not exceed 

the period of time reasonably necessary for the proposer to obtain all permits necessary to 

install and operate the wireless communications facilities. In no event shall the option 

term exceed two years.   In addition to setting forth all terms of the option, such a 

proposer must submit all information required by this RFP for the lease itself.   
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VIII. Submission Requirements     
 

 The following information shall be provided in Technical Proposal: 

 A. Information on the Offeror: 
 Name, address, size and organizational structure of the offeror's firm. 

 Name and title of the person authorized to act for the offeror, this person must sign the 

proposal. 

 Name and telephone numbers of the firm's contact person, technical consultant, and 

project manager. 
 

 B. Background of the Offeror: 
 List the locations of at least three (3) wireless facilities the offeror has installed in the last 

two years and the name and telephone number of the owners of the sites. 

 List all current lease relationships with Massachusetts municipalities and the 

Commonwealth of Massachusetts or any of their sub-entities. 

 List three recent projects that the offeror has completed that are most similar to the 

structure being proposed with the names and telephone numbers of references. 

 List any proceeding by the Federal, State or local government to revoke any license or 

permit or to impose any fines or penalties relating to the location or operation of wireless 

communication facilities owned or operated by the offeror. 

 List any litigation involving the offeror concerning the location or use of a wireless 

communication facility in Massachusetts over the last three years, giving the names of the 

parties, the court and case number, and the outcome of such litigation. 
 

 C. Description 
 Site plan showing the design of the facilities to be installed, and of any structures to be 

erected on the adjacent land, identifying the exact footprint for such structures. 

 Elevations of all buildings and structures.  Plans, photographs, and computer renderings 

of how the site will be seen from various locations, and photographs of similar facilities 

shall be provided. 

 List and description of equipment to be installed (Note:  detailed specifications of 

proprietary equipment is not required) 

 Landscape plans and security structures proposed. 
 
 

D. Forms & Documentation 

 Completed Certificate of Non-Collusion & Statement of Tax Compliance (Forms attached) 
 Statement of Tax Compliance (Form attached) 
 Disclosure of Beneficial Interests in Real Property Transaction (Forms attached) 
 Provide copy of: Certificate of License from the Federal Communications Commission 
 Provide copy of: Certificate of Insurance, for coverage as stated in ‘minimum lease requirements’ 

 

 E. Proposed Time Line for Completing the Installation 
 List schedule for permitting, construction time table, and the date of commencement of 

projected operations. 
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The following information shall be provided in Price Proposal: 

 A. Price Proposals: 
 Present a price proposal.  Base lease price which shall be no less than $43,200 per year 

($3,600 per month).   

 Present a price proposal for co-location percentage profits to be shared with the Town.  

The Minimum Requirement is that no less than twenty percent (20%) share of co-location 

income received by the Lessee shall be payable to the Town. 

 The amount of any option payment if the proposal is for option rights to enter into a lease 

with the Town. 

 Proposers shall also document information on anticipated or potential co-location and 

clients they anticipate.  

 Any other services provided to the Town, such as cellular telephone services, and value 

of those services (optional). 
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TECHNICAL PROPOSAL SUBMISSION FORMS 

 

Certificate of Non-Collusion 

 

 

The undersigned certified under penalties of perjury that this bid or proposal has been made and submitted in 

good faith and without collusion or fraud with any other person.  As used in this certification, the word "person" 

shall mean any natural person, business, partnership, corporation, union, committee, club, or other organization 

entity, or group of individuals. 

 

______________________________    ___________________________ 

Name and Title of Person Signing Proposal    Date 

 

______________________________ 

Name of Business 

 

 

 

Statement of Tax Compliance 

 ______________________________ 

      Date                      

 

I certify under the penalties of perjury that I, to the best of my knowledge and belief, have filed all state tax 

returns and paid all state taxes required under law. 

 

______________________________ 

Countersignature of Individual or  

Corporate Name (mandatory) 

 ______________________________ 

 By:  Corporate Officer (mandatory) 

______________________________ 

Social Security No. or Federal Identification No. 

 

Approval of a contract or other Agreement will not be granted unless this certification clause is signed by the 

applicant. 

 

Your social security number will be furnished to the Massachusetts Department of Revenue to determine 

whether you have met tax filing or tax payment obligations.  Providers who fail to correct their non-filing or 

delinquency will not have a contract or other agreement issued, renewed, or extended.  This request is made 

under the authority of M.G.L. Chapter 62C, Section 49A. 

 

 

Acknowledgement of Addenda Issued: 

 

The Proposer acknowledges the receipt of the following addenda: 

 

         

  ___1____, _______, _______, _______, _______ 
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TECHNICAL PROPOSAL SUBMISSION FORMS 

 

Disclosure of Beneficial Interests in Real Property Transaction 

This form contains a disclosure of the names and addresses of all persons with a direct or indirect beneficial 

interest in the real estate transaction described below.  This form must be filed with the Massachusetts Division 

of Capital Planning and Operations, as required by M.G.L. Chapter 7, Section 40J, prior to the conveyance of or 

execution of a lease for the real property described below.  Attach additional sheets if necessary. 

 

1. Public agency involved in this transaction: _________________________________________________ 

         (Name of Jurisdiction) 

2. Complete legal description of the property: 

 

 

3. Type of transaction: G Sale  G Lease or rental for ________________ (term) 

 

4. Seller(s) or Lessor(s): __________________________________________________________________ 

 Purchaser(s) or Lessee(s): ______________________________________________________________ 

 

5. Names and addresses of all persons who have or will have a direct or indirect beneficial interest in the 

real property described above.  Note:  If a corporation has or will have a direct or indirect beneficial 

interest in the real property, the names of all stockholders must also be listed except that, if the stock of 

the corporation is listed for sale to the general public, the name of any person holding less than ten 

percent of the outstanding voting shares need not be disclosed. 

 Name       Address 

 _______________________________________ __________________________________________ 

 _______________________________________ __________________________________________ 

 _______________________________________ __________________________________________ 

 _______________________________________ __________________________________________ 

None of the persons listed in this section is an official elected to public office in the Commonwealth of 

Massachusetts except as noted below: 

 Name       Title or Position 

 _______________________________________ __________________________________________ 

 _______________________________________ __________________________________________ 

 

6. This section must be signed by the individual(s) or organization(s) entering into this real property 

transaction with the public agency named in Item 1.  If this form is signed on behalf of a corporation, it 

must be signed by a duly authorized officer of that corporation. 
 

The undersigned acknowledges that any changes or additions to Item 4 of this form during the term of 

any lease or rental will require filing a new disclosure with the Division of Capital Planning and 

Operations within 30 days following the change or addition. 
 

The undersigned swears under the pains and penalties of perjury that this form is complete and accurate 

in all respects. 

 Signature: ____________________________ Printed Name: ______________________________ 

 Title:  ____________________________ Date:  ______________________________ 
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EXHIBIT A:  The Property, Assessor’s Property Card 
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EXHIBIT B:  Cellco contract 
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EXHIBIT C:  Town of Longmeadow By-Laws 
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EXHIBIT D: Maps 
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