City of Parma

6611 Ridge Road

Parma, Ohio 44129

Department of Public Service

Bid Invitation No. 03-07    

For Furnishing: 
40 new out of the box digital paper copiers for the City of Parma
Opening Date:  March 8, 2007 @11:A.M. (Local Time)

Submitted By:

Name

Street Address

City, State & Zip

Telephone No.

BID BONDS:
EACH PROPOSAL MUST BE ACCOMPANIES BY A 100%BID BOND OR BY CERTIFIED CHECK DRAWN ON A SOLVENT BANK IN AN AMOUNT OF TEN PERCENT (10%) OF THE BID, THE SAME BEING PAYABLE TO THE CITY OF PARMA.

ALL BONDS:
MUST HAVE FULL NAME AND MAILING ADDRESS FOR THE COMPANY ACTING AS SURETY, FULL NAME, MAILING ADDRESS AND TELEPHONE NUMBER OF THE OFFICE, BUSINESS OR AGENCY ACTUALLY ISSUING THE BOND AND FULL NAME AND MAILING ADDRESS AND TELEPHONE NUMBER OF AN AGENCT IN THE STATE OF OHIO AUTHORIZED TO ACCEPT SERVICE OF PROCESS FOR CLAIMS ON THE BONDS.

PLEASE NOTE:
BID BOND MUST BE STAPLED TO THIS SHEET.

PLAIN DEALER:
February 25, 2007



February 26, 2007
RFP Documents Enclosed


Notice to Bidders


Instructions to Bidders

General Specifications

Technical Requirements for Multi-Functional Machines


Proposal Sheet


Affidavits and other Documents


Findings for Recovery



Non-Collusion



Independent Contractor Information Forms

Questionnaire for Vendors

Machine Locations & Specifications

LEGAL NOTICE TO BIDDERS


Sealed bids will be received by the Purchasing Director until 11:00 am local time on the 8th day of March, 2007, for Bid No. 03-07 for 40 brand new out of the box digital copiers for the City of Parma, in the City of Parma in accordance with specifications on file with the Purchasing Director.  Proposals for bids must be submitted on a form available in hard copy from the office of the Purchasing Director, City Hall, 6611 Ridge Road, Parma, Ohio (440) 885-8167, Monday through Friday, 9:00am to 4:00pm.  Each proposal must state the full name and address of each person, firm or corporation interested in the bid submitted. 


All questions concerning specifications will be answered at the mandatory vendor meeting to be held at Parma City Hall, 6611 Ridge Road, Parma, Ohio 44129, in the conference room on the 5th day of March at 4:00pm.


Bids must be submitted in a sealed envelope and clearly marked with the bid invitation number, opening date, and Item being bid.  In the event that several invitations are being bid simultaneously, each bid must be submitted in a separate envelope.  Bids must be delivered directly to the office of the Purchasing Director, on the basement level of Parma City Hall, 66ll Ridge Road, Parma, Ohio 44129, prior to 11:00 am local time on the day of the bid opening at which time all proposals will be publicly opened and read.


Each bid must be on the form prescribed by the City Of Parma, and must comply with the terms and conditions set forth in the “CONTRACT DOCUMENTS.”  Each bid must be accompanied by a certified check on a solvent bank in an amount of l0% of the bid, or a 100% bid bond, the same being payable to the City of Parma as a guaranty that if the bid is accepted, a contract will be entered into; a surety bond satisfactory to said municipality in an amount equal to 100% of the total bid will be furnished.  All bonds must have full name and mailing address for the company acting as surety, full name, mailing address and telephone number of the office, business, or agency actually issuing the bond and name, mailing address and telephone number of an agent in the State of Ohio authorized to accept service of process for claims on the bonds.  The deposit of the successful bidder will be retained until the contract is properly executed and delivered.  Deposits of all unsuccessful bidders will be returned immediately following award.


All contractors and subcontractors involved with the project will, to the extent practicable use Ohio products, materials, services, and labor in the implementation of their project.  Additionally, contractor compliance with the equal employment opportunity requirements of Ohio Administrative Code Chapter 123, the Governor’s Executive Order of 1972 and Governor’s Executive Order 84-9 shall be required.


Bidders must comply with the Prevailing Wage Rates of Public Improvements in Cuyahoga County and the City of Parma, Ohio as determined by the Ohio Department of Industrial Relations.


Copies of the Specifications and Forms of Proposals may be obtained at the Office of the Purchasing Director at Parma City Hall, 6611 Ridge Road, Parma, Ohio.


The City reserves the right to accept all or any part of any bid and to reject any and all bids.







Elayne M. Siegfried, Purchasing Director

Instructions to Bidders
Except as otherwise provided herein, the Instructions to Bidders, Proposal Contract Form and all Specifications, Drawings and other documents referred to herein shall be a part of the contract.

1.
Definitions

· The term “Bidder” or “Contractor” shall mean the corporation, partnership or individual proposing or under contract to furnish the material, labor and/or equipment listed in the specifications.

· The term “City” shall mean the City of Parma.

· “Calendar Day” shall mean every day shown on the calendar.

· “Director” shall mean the Director of Public Service or his duly authorized representative.

2.
Proposal

To be entitled to consideration, a Proposal must be made in accordance with the following instructions:


A. Preparation:  Each Proposal shall be submitted on the form furnished by the City.  All signatures shall be clearly and legibly written in long hand.  No oral, telegraphic or telephonic proposal or modifications will be considered.  Each Proposal shall show the breakdown for each item as directed on the Proposal Contract Form.  All Bids shall be considered informal which contain items not specified in the Proposal Contract Form.


B. Name of Bidders:  Each Bid shall give the full business address of the bidder and be signed by him with his usual signature.  Bids by partnerships shall furnish the full name of all partners and shall be signed with the partnership name by one of the members of the partnership or by an authorized representative, followed by a signature and title of the person signing.  Bids by corporations must be signed with the legal name of the corporation, followed by the name of the state of incorporation and by the signature and title of the President, Secretary or other person authorized to bind it in the matter.  The name of each person signing shall also be typed or printed below the signature.  A Bid by a person who affixes to his signature the word “President”, “Secretary”, “Agent” or other title without disclosing his principal, may be held to be the Bid of the individual signing.  When requested by the City, satisfactory evidence of the authority of the officer or agent signing on behalf of the corporation or partnership shall be furnished.


C. Delivery:  The Bid shall be sealed in an envelope, addressed to:

Purchasing Director

6611 Ridge Rd.

Parma, OH 44129
and delivered to the office of the Director of Purchasing on the date set forth in the legal notice.  The sealed envelope shall also bear the name of the bidder, the general items or items bid on, the bid number and the date and time the bids are to be opened.  Proposals will be received until the date and time specified in the legal notice.  Bids will be opened and read immediately thereafter at Parma City Hall.

D. Bid To Include All Work:  Each Bid shall include all work described in the Instructions Bidders, Specifications, Proposal-Contract Form and all Drawings.


E. Withdrawal of Proposal:  Permission will not be given to withdraw or modify any Proposals after it has been deposited as provided above.  Negligence on behalf of a Bidder in preparing the Bid confers no right for the withdrawal of a Bid after it has been opened.


F. Acceptance or Rejection of Proposal:  The City reserves the right to accept Proposals at any time within sixty (60) days after the same are opened as provided above.  The City reserves the right to reject any or all Bids.  In determining the award, each item may be considered separately, and a separate contract may be awarded on the various items, unless specified to the contrary in the specification.


G. Proposal Bond or Check:  As soon as the Bids have been compared, the City will return the Bid guaranties of all except the three (3) lowest and best Bidders.  When the agreement is executed, or the period for holding the Bids has expired and no time extension has been mutually agreed upon, the Bid guaranties of the two (2) remaining unsuccessful Bidders will be returned.  A contract bond of one hundred percent (100%) of the contract price, with a corporate surety approved by the City, will be required, if applicable for the faithful performance of the contract.  A one hundred percent (100%) Bid Bond that turns into a performance bond may be also utilized. 


H. Forfeiture of Check or Proposal Bond:  If the Bidder to whom the contract is awarded shall fail to sign any documents necessary to formalize the contract, if any, the deposit accompanying the proposal shall thereupon be forfeited to the City and as liquidated damage the work may then be re-advertised or awarded to the deemed second best Bidder as the City may determine.


I. Quantities:  The quantities of the work shown on the specifications and Proposal Contract Form are estimated by the City and will be used as the basis for the comparison of the Bids only.  The City reserves the right to decrease or increase any quantities and to eliminate any item(s) on the plans or Proposal.


J. Informal Proposals:  Proposals will be considered informal and may be rejected for the following reasons:



1. If the Proposal is on a form other than that furnished by the City or if the form is altered or any part thereof detached.



2. If there are unauthorized additions, conditional or alternate Bids or other irregularities of any kind which may tend to make the Proposal incomplete, indefinite or ambiguous as to its meaning.



3. If the Bidder adds any provisions reserving the right to accept or reject an award, or to enter into a contract pursuant to an award.  This does not exclude a Bid limiting the maximum gross amount of awards acceptable to any one Bidder at any one Bid letting, provided that any selection of awards will be made by the City.



4. If the Proposal does not contain a unit price for each pay item listed, except in the case of authorized alternate pay items or lump sum items.

3. 
Competency of bidders: No Bid will be considered unless the Bidder submitting the same shall furnish evidence satisfactory to the Director that he has necessary equipment, ability and financial resources to fulfill the conditions of the contract and specifications. Previous experience and responsibility of the Bidders will be considered in awarding this contract. No contract will be awarded to any bidder who is in arrears to the City upon debt or contract, or who is in default as surety or otherwise upon any obligation to the City.

4. 
Disqualification of Bidders: 

Any of the following reasons may be considered as being sufficient for the disqualification of a Bidder and the rejection of his proposal or proposals.


A.  More than one proposal for the same work from an individual, firm or corporation under the same or different name

B.  Evidence of collusion among Bidders. Participants in such collusion will receive no recognition as Bidders for any further work of the City until any such participant shall have been reinstated as a qualified Bidder.


C.  Bid prices which are obviously unbalanced.
5. 
Written and oral explanations


Should a Bidder find discrepancies in, or omissions from, the drawings or specifications, or should he be in doubt as to their meaning, he shall at once notify the City, which may send written instructions to all Bidders. The City will not be responsible for any oral instructions.
6. 
Addendum or modification


Any addendum or modification issued during the time of bidding shall be covered in the proposal and in closing a contract such addendum or modification will become part thereof. In the event any such addendum or modification is issued by the City within 72 hours of the time set for the closing of the bids, excluding Saturdays, Sundays and legal Holidays, the time for submitting bids may be extended one week, with no further advertising of bids.
7. 
Tax exemptions


The City is exempt from federal excise and transportation taxes and the Ohio State sales tax. Prices quoted should not include either federal excise or Ohio State sales tax. Tax exemption certificates covering these taxes will be furnished whenever necessary.

The Transportation taxes are not applicable on any purchase consigned to the City and no tax exemption certificate is required. If for any reason a contemplated purchase would not be tax exempt, this fact will be indicated in the specifications and such taxes may be included in the price or shown as a separate item in the proposal.
8. 
Discrimination


In the hiring of employees for the performance of work under this contract or any subcontract, neither the contractor, subcontractor, nor any person acting in their behalf shall by reason of race, creed, color, age, sex or handicap, discriminate against any citizens of the Stet in which the employment of any laborer or worker who is qualified and available to perform the work to which the employment relates. Neither the contractor, subcontractor, nor any person acting in their behalf shall in any manner discriminate against or intimidate any employee hired for the performance of work under this contract on account of race, creed, color, age, sex or handicap.
9. 
Insurance


If the specifications indicated insurance is required, then the contractor shall obtain and for liability insurance is limited of Three Hundred Thousand ($300,000.00) each person – Fifty Thousand ($50,000.00) for each occurrence to protect the contractor and the City against any claims arising out of any operations conducted in connection with this contract. The policy shall carry a rider giving a (1) month cancellation notice to the City. This policy shall include contractual liability insurance as applicable to the contractor’s obligations and shall name the City of Parma as insured.
10. 
Liability


The Bidder shall defend, indemnify and save harmless the City and its officers and agents from all claims, demands, payments, suits, actions, recoveries and judgments of every description whether or not well founded in law, brought or recovered against it, by reason of any act or omission of said bidder, his agents, subcontractors or employees, in the execution of the contract or for the use of any patented inventions by said Bidder, and a sum sufficient to cover aforesaid claims may be retained by the City from monies due or to become due to the Bidder under contract, until such claims shall have been discharged.
11. 
Royalties and license fees


The Bidder shall pay all royalties and license fees. The Bidder herein assume and hold the City, its officers and agency harmless from liability of any kind of nature whatsoever arising out of the use by the City, its officers and agent of any appliance, apparatus or mechanism, which may be furnished or installed by the Bidder under the terms of this contract including patent of copyright infringement and to defend the City from any and all such liabilities, whether or not such claims are well founded in law.
12.
 Assignment of contract


The Bidder who is awarded a contract shall not assign, transfer, convey, sublet or otherwise dispose of said contract, or his right, title or interest in or to the same, or any part thereof, without previous consent in writing from the Director, endorsed on or attached to the contract.
13. 
Cancellation


Should the materials supplied or delivered to the City under this contract fail at any time to meet the specifications required by the contract, then in such event, the City may cancel this contract upon written notice to the bidder.
14. 
Control of work


The Director or his designated agent will decide all the questions which may arise as to the quality and acceptability of materials furnished and work performed and as to the rate of progress of the work; all questions which may arise as to the interpretation of the plans and specifications; and all questions as to the acceptable fulfillment of the contract on the part of the contractor, and as to compensation.
15. 
Claims for adjustment and disputes


If, in any case, the Contractor deems that additional compensation is due him for work or material not clearly defined herein, the Contractor shall notify the Director, in writing, of his intention to make claims for such additional compensation before he begins the work on which he bases the claim. If such notifications is not given and the Director is not afforded proper facilities by the Contractor for keeping strict account of actual costs as required, then the Contractor, and the fact that the Director has kept account of the cost aforesaid, shall not in any way be construed as proving or substantiating the validity of the claim. If the claim, after consideration by the Director is found to be just, it will be forwarded to Council for approval as extra work in the amount as approved by the Director.
16. 
Duration


The duration of the contract shall be for forty-eight (48) months and shall include all material, equipment and/or services ordered or delivered during the period. All prices quoted shall be definite fixed price unless otherwise noted in the specifications.
17. 
Contract bond 


The successful bidder will be required to furnish the approved bond for the faithful performance of the contract in the amount of one hundred percent (100%) of the contract price. Such bond shall be that an approved surety company or personal bond upon which the sureties are persons not interested in the contract, or if interested, collateral security shall be furnished, all of which is to be to the satisfaction of the Director of Law, including sureties.
18. 
General


Contractors shall furnish all labor, equipment, materials, services and supplies necessary to complete the proposed work. All work shall be performed according to all standards of good workmanship, complete in every detail. Contractors shall coordinate their work with the work of others and, upon completion, remove tools, equipment waste and debris and leave the site in broom clean condition. Contractors shall warrant all materials and equipment with the normal and usual warranties, including where applicable, warranties of merchantability and fitness for a particular purpose.

19. 
Acceptance of bid

The City of Parma reserves the right to accept any part of any bid and reject all or parts of any and all bids, and waives any informality in bidding.

General Specifications
This Request for Proposal is for forty (40) brand new, out of the box digital copiers for the City of Parma.  Equipment proposed must be new and the most current technology available at the date of installation.  The duration of the contract will be forty-eight (48) months. The 192,000 copies per month is an estimate, based on usage, not a guarantee.
1.
Place of Delivery:
All equipment is to be delivered at the direction of and under the supervision of the City. The successful bidder(s) must notify the Purchasing/Human Resources Office 48 hours prior to the delivery to arrange an appointment. Any attempted deliveries without a previously scheduled appointment will be refused and any additional delivery charge will be the responsibility of the vendor. 
All delivery charges shall be part of the original bid. The successful bidder(s) will be responsible for the unloading, assembling of equipment, setting in place at the appropriate building and the removal of waste and debris to the complete satisfaction of 

the City.
2.
Protection From Damage: 

The successful bidder for each item of equipment shall be responsible for the necessary protection in shipping, handling, and delivery required to guarantee that all items shall be in first class condition in every respect upon completion of the contract. 

The successful bidder(s) shall also comply with the following: Installers must use carts with pneumatic tires when moving furniture and equipment inside the building; Successful bidder(s) must protect asphalt pavements and other finished building and site surfaces. 

3.
Billing and Payment: 

The contractor shall, each month, submit a single summary invoice covering all machines under that contract, for services performed during the preceding month to: 

Director of Purchasing 

City of Parma

6611 Ridge Road

Parma, Ohio 44129

Each invoice shall include the following information: 


Purchase Order Number 


Installation Address of Each Machine

Serial Number and Meter Reading

Itemization of Services Furnished 


Cost Per Copy for Each Piece of Equipment
Separate notation for supplies may be submitted as supplies are ordered. Invoices for installation, removal, meter charges, or any other services associated with the rental of the physical equipment are not acceptable and will not be honored. 

Payment shall be due thirty (30) days after receipt of invoice: provided however, that the City shall not be obligated to make payment until all items to be furnished by the bidder have been delivered and installed and the bidder has otherwise performed its obligations under the contract documents. 

4.
Delivery/Installation/Removal: 

Delivery shall be F.O.B. installed. Placement and removal charges shall be shown separately. 
The successful vendor must complete equipment installation within 10 calendar days after issuance of the purchase order. The Purchasing Department must approve all installation schedules prior to implementation by the vendor. It is deemed advisable that the vendors personally inspect the actual locations of the equipment installations prior to submitting a proposal to satisfy themselves as to all of the conditions at each location. Failure to do so will not relieve the successful vendor of their obligations to comply with all provisions of this contract. Arrangements for inspection of equipment locations may be made by contacting Elayne Siegfried at telephone number (440) 885-8167, weekdays from 9:00 A.M. to 4:00 P.M. 

In the event the current contractor is not awarded the contract as a result of this proposal, it is essential that the conversion from the present equipment to the replacement equipment be accomplished without interruption to the operation of the City. Under no circumstances should any single City copier installation be out of service for more than 8 total actual hours for machine replacement. 
5.
Miscellaneous:
Successful vendor must conduct meetings with the Purchasing Director and/or designee on a quarterly basis to discuss and assess usage, service calls and other service related issues.

Successful vendor must supply appropriate documentation to the City’s MIS Department to enable the MIS Department to configure network functionality in the multi-function machines.  
The City’s network/operating system is Windows Server 2000/2003.
Staples, paper and cable for network connections will be purchased separately and should not be included in the proposal cost.

Technical Requirements for Multi-function Machines

1.
Security:

Security features must be built-in to each of your models to prevent unauthorized access to the machine and any data (copy, print, scan, fax) stored on the machine.   Please detail specific features and any vendor independent certification of these capabilities. 

Network connections must be located behind a security plate on machines.

2.
Training:

Detail training and network deployment support services that are included with the pricing of your equipment.

3.
Support:

Detail technical engineering features are built into the system to minimize downtime and minimize technician service calls.

4.
Productivity:

Detail process features are built into the software to keep users informed as to the status of  their jobs, minimize printer downtime and maximize productivity.

5.
Accommodations:

What capabilities do you provide for your equipment to support the visually and physically impaired?

PROPOSAL SHEET
TO: City of Parma

We, the undersigned, agree to furnish and deliver the below titled item(s) in accordance with the specifications issued for same, and subject to all terms, conditions, and requirements provided therein, and in the various proposal documents, for the following price: 

A. 
Total Proposal – 40 Brand new, out of the box, digital copiers at various 
locations: 
 Cost per copy up to 192,000 copies per month $_______________________ 


[Per copy and monthly charge]
 Cost per copy over 192,000 per month $_____________________________ 

[Per copy cost]
 Cost per copy for color $ _________________________________________

[Per copy cost]
B.
Units to be utilized and cost per copy per machine shall be indicated on specification 
spreadsheet or separate document.
C.
The City will accept an upward deviation in speed from the specifications 

indicated.
D. 
Estimated time of completion to deliver and install (# of days): 

E. 
Any alterations in figures on this form must be initialed in ink by persons signing 
the proposal. 

F. 
The City is exempt from all local, state, and federal taxes, and prices stipulated by 
the vendor are considered maximum, and are not subject to any increase due to any 
taxes, or any other cause or reason. 

E. 
Complete descriptive literature must be furnished with proposal. Failure to do so 
may be 
cause for rejection of proposal. 

PROPOSAL OF ________________________________________________________________________
 ADDRESS ________________________________________________________________________

________________________________________________________________________

SIGNED________________________________________________________________
TITLE__________________________________________________________________
DATE_________________________________  TELEPHONE ____________________
Upon the acceptance of the Proposal and award of the Contract by the City of Parma, the undersigned Bidder agrees, within ten (10) days after the Bidder has received notice that a contract has been awarded, to enter into a written contract with the City of Parma, in the form set forth hereto attached, and to furnish the required Performance Bond.  The undersigned signatory for the Bidder represents and warrants that he has full and complete authority to submit this Proposal to the City and to enter into a contract if the Proposal is accepted.

Bidder:

____________________________________________________________

Date:

____________________________________________________________

By:

____________________________________________________________

Title:

____________________________________________________________

Address:
____________________________________________________________



____________________________________________________________



____________________________________________________________

Please note:  Indicate whether an individual, partnership or corporation, and if the latter, the state of incorporation.

STATE OF OHIO

 )





 )     SS.  AFFIDAVIT

CUYAHOGA COUNTY
 )


I,                                                                        
          (print name), on behalf

of                                                                                                                      (state self or

company’s/corporation’s name), being first duly sworn, do hereby state as follows:

1.
Pursuant to the provisions of Ohio Revised Code Section 9.24, the 


Auditor of State has not issued a “finding for recovery” against my person, 

my company, or my corporation on or after January 1, 2001 that remains 


unresolved.


2.
That my name, the name of my company or my corporation, does not 



appear within the database of the Auditor of State in which the names of



those against whom an unresolved “finding for recovery” has been 



issued.


3.
I understand the term “finding for recovery” to mean a determination 



issued by the Auditor of State that I, my company, or my corporation is



responsible for any of the following acts:

a. Public money has been illegally expended;

b. Public money has been collected but not been accounted for;

c. Public money is due but has not been collected;

d. Public property has been converted or misappropriated;

AFFIANT FURTHER SAYETH NAUGHT






___________________________________






Signature of Contractor or Corporate Officer

Sworn to and subscribed in my presence this ______ day of ___________, 2007.






___________________________________






Notary Public






Notary Public, State of Ohio






Recorded in Cuyahoga County






My Commission Expires 
NON-COLLUSION AFFIDAVIT
Note:
This affidavit, properly executed and containing all required information must accompany your bid.  If you fail to comply, your bid may not be considered.
STATE OF OHIO



)







)
SS:

COUNTY OF CUYAHOGA


)

__________________________________________________ being first duty sworn deposes and says:

Individual only:
That he is an individual doing business under the name of:




______________________________________________________




At ________________________________________ in the City of




_____________________________, State of _________________

Partnership only:
That he is the duty authorized representative of a partnership doing 


business under the name of:




______________________________________________________




At ________________________________________ in the City of




_____________________________, State of _________________

Corporation only:
That he is the duly authorized qualified and acting




______________________________________________________




of __________________________________________________ a




corporation organized and existing under the laws of the




State of ____________________.

And that he, said partnership, or said corporation, is filing herewith a proposal or bid to the City of Parma, in conformity with the foregoing specifications;

Individual only:
Affiant further says that the following is a complete and accurate 



list of the names and addresses of all persons interested in said 



proposed contract: ______________________________________




______________________________________________________




Affiant further says that he is represented by the following 




attorneys:  _____________________________________________




And is also represented by the following resident agents in the City 


of Parma:  _____________________________________________

Partnership only:
Affiant further says that the following is a complete and accurate 



list of the names and addresses of the members of said partnership 



interested in said proposed contract:  ________________________




______________________________________________________




______________________________________________________




Affiant further says that said partnership is represented by the 



following attorneys:  ____________________________________




And is also represented by the following resident agents in the City 


of Parma:  _____________________________________________

Corporation only:
Affiant further says that the following is a complete and accurate 



list of the officers, directors and attorneys of said corporation:

President:

Vice President:

Secretary:


Treasurer:

Cleveland – Manager or Agent:

Attorneys:

Directors:

And that the following officers are duly authorized to execute contracts on behalf of said corporation:  _____________________________________________________________

________________________________________________________________________

________________________________________________________________________

Affiant further says that the proposal or bid filed herewith is not made in the interest of on behalf of any undisclosed person, partnership, company, association, organization or corporation; that such bid is genuine and not collusive or sham; that said bidder has not, directly or indirectly, inducted or solicited any other bidder to put in a false or sham bid, and has not directly or indirectly colluded, conspired, connived or agreed with any bidder or anyone else to put in a sham bid, or that anyone shall refrain from bidding; that said bidder has not in any manner, directly or indirectly, sought by agreement, communication or conference with anyone to fix any overhead profit, or costs element of such bid price or that of any other bidder, to or secure any advantage against the City of Parma or anyone interested in the proposed contract; that all statements contained in such bid are true; that said bidder has not directly or indirectly, submitted his bid price or any breakdown thereof or the contents thereof, of divulged information or date relative thereto, or paid to or agreed to pay, directly or indirectly, any money, or other valuable consideration assistance of aid rendered or to be rendered in procuring or attempting to procure the contract above referred to, to any corporation, partnership  company, association, organization, or to any member or agency thereof, or to any other individual, except to such person or persons hereinabove disclose to have a partnership or other financial interest with said bidder in his general business and further that said bidder will not pay or agree to pay, directly or indirectly, any money or other valuable consideration to any corporation, partnership, company, association, organization or to any member or agent thereof, or to any other individual, for aid or assistance in securing the contract above referred to in the event the same is awarded to:
________________________________________________________________________

(Name of individual, partnership or corporation)

Further affiant saith nought.






__________________________________________






(Signature of affiant)

Sworn to before me and subscribed in my presence this ____ day of ________________,

20__.






__________________________________________






Notary Public

INDEPENDENT CONTRACTOR INFORMATION

PURSUANT TO SECTION 3121.891 OF THE OHIO REVISED CODE, EMPLOYERS IN THE STATE OF OHIO ARE OBLIGATED TO REPORT TO THE OHIO DEPARTMENT OF JOB AND FAMILY SERVICES, ALL EMPLOYEES WHO RESIDE OR WORK IN THE STATE OF OHIO.  OHIO REVISED CODE, SECTION 3121.89 DEFINES AN “EMPLOYEE” AS “AN INDIVIDUAL WHO IS EMPLOYED TO PROVIDE SERVICES FOR COMPENSATION TO AN EMPLOYER” AND INCLUDES AN INDIVIDUAL WHO PROVIDES SERVICES TO AN EMPLOYER UNDER A CONTRACT AS AN INDEPENDENT CONTRACTOR AND WHO IS AN INDIVIDUAL, THE SOLE SHAREHODLER OF A CORPORATION OR THE SOLE MEMBER OF A LIMITED LIABILITY CORPORAITON.

If you are an individual, the sole shareholder of a corporation, or the sole member of a limited liability corporation, please provide the following information:

NAME: ______________________________________________________________

DATE OF BIRTH: _____________________________________________________

SOCIAL SECURITY NUMBER:  _________________________________________


-or-

EMPLOYER IDENTIFICATION NUMBER: ________________________________

If this definition of an independent contractor does not apply to you, please indicate below and affix your signature.

□
The definition of Independent Contract as stated in Ohio Revised Code Section 3121.89 does not apply to me.


________________________________________________________________


Signature
QUESTIONNAIRE FOR VENDORS

All vendors must complete this questionnaire in full so as to assist the City in reviewing all proposals in accordance with the criteria. Failure to completely answer all questions in a thorough, accurate manner may lead to the rejection of the proposal. 
1. Have you ever done the same or similar work for the City for which you are presently proposing? If so, state: 

a.) Where and when the work was performed: 

2. Have you ever performed the same or similar work for other governmental agencies? If so, state: 

a.) Where and when the work was performed: 

3. Has your company performed similar work under any other name? If so give names and dates when in use. 

4. Has any officer or owner of 50% or more of your company ever been convicted of a felony or any other crime of moral turpitude, e.g., perjury, fraud, bribery; or lesser included offense during the three years previous to the date of the proposal? If so, state: 

a.) Name of person, date of birth and social security number: 

b.) The nature of the crime: 

c.) The date of conviction: 

d.) The jurisdiction in which he/she was convicted; and 

e.) List any aliases or other names used by the person. 

5. How long has your company been in business? What experience or qualifications does it possess which would be of value to the City in performing this work? 

 6. Has your company or any individual employed by your company ever been cited for non-compliance with federal, state or local laws and regulations including equal opportunity, prevailing wage, etc? If so, state: 

a.) Nature of violation; and 

b.) Date and place of violation. 

7. Where are your offices located? 
8.  Does your company provide the ability to view invoices on-line via a company web site with appropriate security safeguards?

9.  Does your company provide the ability to change delivery and billing addresses by system over the web?

10.  Does your company provide the ability to schedule equipment moves via a company web site?
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