INVITATION FOR BID

PATTONVILLE SCHOOL DISTRICT

Purchasing Department

11097 St. Charles Rock Road

St. Ann, MO  63074-1509

-------------------------------------------------------------------

SPECIFICATIONS

FOR

CUSTODIAL PRODUCTS

For additional information contact:

Mary Ann Brann/Purchasing Agent

(314) 213-8036

Bid Closing Date:  Friday, October 7, 2016
Bid Closing Time:  10:00 a.m. local time

BIDDER'S COMPANY NAME______________________________________________

REPRESENTATIVE_______________________________PHONE_________________

SIGNATURE & TITLE OF PERSON AUTHORIZED TO SIGN THIS BID

________________________________________________________________________

GENERAL SPECIFICATIONS

1. Pattonville School District invites bids for Custodial Products. Bids must be submitted on the attached forms, and sent to the attention of Mary Ann Brann, Purchasing Agent, 11097 St. Charles Rock Road, St. Ann, MO 63074, no later than 10:00 a.m. on Friday, October 7, 2016.  Bids will be publicly opened and read aloud at that time.   Award will be made to one bidder for all items listed.  The District will award a requirements supply agreement to the successful bidder(s) based on the estimated annual usage requirements for each item.  
2. The agreement term will be from November 1, 2016 through October 31, 2017.  With the consent of the successful bidder(s) and the District, this bid may be renewed for two additional one year terms.  

3. All vendors must maintain a local warehouse facility of at least 5000 sq ft.

4. If certain items require a minimum order requirement, the vendor must state the required order in the bid return.

5. Partial shipment will be accepted, with back orders to be shipped within 5 business days.

6. All bid line items must be quoted in unit of measure shown.  
7. BID PRICES WILL INCLUDE ALL SHIPPING/FREIGHT CHARGES to direct ship locations, as listed on attachment A.

8. All invoices must show the Pattonville School District purchase order number, the ship to location, the item number and stock number.  Credit card payment must be accepted.
9. Bid prices will be protected and will remain firm during the term of the agreement.
10. The quantities shown are usage estimates and do not incur any obligation on the part of the District to purchase like quantities.  The District is not obligated to purchase any of the vendor’s stock at the termination of this agreement.

11. The District may terminate the whole or any part of the agreement if the supplier fails to deliver within the time specified or if the supplier fails to perform any other provisions of the agreement or so fails to make progress as to endanger performance of the agreement and in either of these two circumstances does not cure such failure in a period of ten days after notice from the District specifying such failure.

12. All bid prices must be bid on the following payment terms: Net 45 days.  Prompt payment discounts will not be considered when making awards.

13. Pattonville School District reserves the right to reject any or all bids and accept that bid which appears to be in the best interest of the school district.  The district reserves the right to waive any informalities in, or reject any or all bids or any part of any bid.  Any bid may be withdrawn prior to the scheduled time for the opening of the bids.  Any bid received after the time and date specified shall not be considered.

14. Purchases made by the Pattonville School District are not subject to state or local taxes, or federal excise taxes.  The official Tax Exemption Letter will be furnished upon request.

15. Bidders must attached a copy of the W-9 form to the bid return.

