Forms and Affidavits

Each proposer shall submit with their proposal (RFP) the following forms and affidavits:

Affidavit of Non-Collusion

Each bidder is required to submit with their bid response an affidavit stating that neither he nor his agents, nor any other party for him has paid or agreed to pay, directly or indirectly, any person, firm or corporation, any money or valuable consideration for assistance in procuring or attempting to procure the contract herein referred to, and further agreeing that no such money or reward will be hereafter paid.  This affidavit must be on the form, which is hereto attached & notarized

Ethics Affidavit

Each bidder is required to submit with their bid/proposal a completed Affidavit in Compliance with Section 3517.13 of the Ohio Revised Code.  This affidavit must be on the form, which is hereto attached & notarized.
Personal Property Tax Affidavit

After the award of any contract let by the competitive proposal process and prior to the time the contract is entered into, the person making a proposal shall submit to the fiscal officer a statement affirmed under oath that the person with whom the contract is to be made was not charged at the time the proposal was submitted with any delinquent personal property taxes on the general tax list of personnel property of any county in which the taxing district has territory or that such person was charged with delinquent personnel property taxes on any such tax list, in which case the statement shall also set forth the amount of such due and unpaid delinquent taxes and any due and unpaid penalties and interest thereon.  If the statement indicates that the taxpayer was charged with any such taxes, a copy of the statement shall be transmitted by the fiscal officer to the county treasurer within thirty days of the date it is submitted.

A copy of the statement shall also be incorporated into the contract and no payment shall be made with respect to any contract to which this section applies unless such statement has been so incorporated as apart thereof.

MacBride Principles Disclosure Form

Each proposer is required to submit with their proposal a completed MacBride Disclosure Form indicating whether or not the proposer is engaged in any business or trading for profit in Northern Ireland.

Insurance

In some cases, the proposer awarded the contract to supply materials, equipment or services will be required to provide an insurance certificate naming the City of Lakewood as an additional insured.  Required coverage will be indicated on the “Insurance Requirements Checklist” which is enclosed.

NON-COLLUSION AFFIDAVIT
State of ____________________________,

County of __________________________, SS

____________________________________ (the “Affiant”), being first duly sworn according to law states:

1.
Individual Only:  That the Affiant is an individual doing business under the name of ______________________________ in the City of ___________________________, State of ________________;


Partnership Only:  That the Affiant is the duly authorized representative of a partnership doing business under the name of __________________________________________ in the City of ____________________________, State of ________________;


Corporation Only:  That the Affiant is the duly authorized, qualified and acting __________________________________, a corporation organized and existing under the laws of the State of ________________;


and that the Affiant of the partnership or corporation referred to above, as applicable, is filing herewith a bid to the City of Lakewood in conformity with the Contract Documents;

2.
Individual Only:  Affiant further states that the following is a complete and accurate list of the names and addresses of all persons interested in the contract for which the bid is being filed:

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

Affiant further states that the following attorneys represent Affiant:


Partnership Only:  Affiant further states that the following is a complete and accurate list of the names and addresses of the members of the partnership:

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________


Affiant further states that the following attorneys represent the partnership:

3.
Corporation Only:  Affiant further states that the following is a complete accurate list of the officers, directors and attorneys of the corporation:

	President - 
	Vice President - 

	
	

	Secretary - 
	Treasurer - 

	
	

	Attorneys - 
	Directors - 

	
	



and that the following officers are dully authorized to execute contracts on behalf of the corporation: 


__________________________________________________________

4.
Affiant further states that the bid filed herewith is not made in the interest of or on behalf of any undisclosed person, partnership, company , association, organization or corporation; that such bid is genuine and not collusive or a sham; that the Bidder has not directly or indirectly, induced or solicited any other Bidder to file a false or sham bid, and has not, directly or indirectly, colluded, conspired, connived, or agreed with any Bidder or anyone else to file a sham bid or to refrain from bidding; that the Bidder has not in any manner directly or indirectly, sought by agreement, communication or conference  with anyone to fix the bid price of the Bidder or of any other Bidder, or to fix any overhead, profit, or cost element of such bid price or that of any other Bidder, or to secure any advantage against the City or anyone interested in the contract for which the bid is filed; that all statements contained in the bid are true; that the Bidder has not directly or indirectly submitted the Bidder’s bid price or any breakdown thereof of the contents thereof, or divulged information or data relative thereto, or paid or agreed to pay, directly or indirectly any money, or other valuable consideration for assistance or aid rendered or to be rendered in procuring or attempting to procure the contract above referred to, to any corporation, partnership, company, association, organization, or to any member or agent thereof, or to any other individual, except to such person or persons as herein disclosed to have a partnership or other financial interest with said Bidder; and that the Bidder will not pay or agree to pay, directly or indirectly, any money or other valuable consideration to any corporation, partnership, company, association, organization or to any member or agent thereof, or to any other individual, for aid or assistance in securing the contract above referred to in the event the same is awarded to  


__________________________________________________________;


(Name of Bidder)

Further Affiant says not.

______________________________________

Affiant

Sworn to before me and subscribed in my presence this ___day of ________, 20___.

______________________________________

Notary Public

AFFIDAVIT IN COMPLIANCE WITH SECTION 3517.13

OF THE OHIO REVISED CODE

STATE OF OHIO

COUNTY OF __________ SS:


I, the undersigned, after being first duly cautioned and sworn, state the following with respect to compliance with Section 3517.13 of the Ohio Revised Code:

1. I am the representative of and have the authority to make certificates for

_______________________________________________, which entity may be or has been selected as a 

                           (Name of Entity)

contractor/consultant/vendor for the City of Lakewood.


2.
None of the following has individually made within the previous twenty four months and, if awarded a contract or contracts for the purchase of goods or services aggregating in excess of $10,000 in a calendar year, none of the following individually will make, beginning on the date of the contract is awarded and extending until one year following the conclusion of the contract, as an individual, one or more campaign contributions totaling in excess of $1,000, to the Mayor or any City Council member of the City of Lakewood or their individual campaign committees:

a. myself;

b. any partner or owner or shareholder of the partnership (if applicable);

c. any owner of more than 20% of the corporation or business trust (if applicable);

d. each spouse of any person identified in (a) through (c) of this section;

e. each child seven years of age to seventeen years of age of any person identified in division (a) through (c) of this section (only applicable to contributions made on or after January 1, 2007).

3.
None of the following have collectively made since April 4, 2007, and, if awarded a 

contract or contracts for the purchase of goods or services that aggregate in excess of $10,000 in a calendar year, none of the following collectively will make, beginning on the date of the contract is awarded and extending until one year following the conclusion of the contract, one or more campaign contributions totaling in excess of $2,000, to the Mayor or any City Council member of the City of Lakewood or their individual campaign committees:

a. myself;

b. any partner or owner or shareholder of the partnership (if applicable);

c. any owner of more than 20% of the corporation or business trust (if applicable);

d. each spouse of any person identified in (a) through (c) of this section;

e. each child seven years of age to seventeen years of age of any person identified in divisions (a) through (c) of this section.

Signature:
____________________________________

Printed Name:
____________________________________

Title:

____________________________________


Sworn to before me and subscribed in my presence this __________ day of _________________,

20_____.






Notary Public:
____________________________________






My Commission Expires:  ____________________________

I.  The successful Bidder shall provide a properly executed statement which fulfills the requirements of Section 5719.042 of the Ohio Revised Code which provides as follows:

“After the award by a taxing district of any contract let by competitive bid and prior to the time the contract is entered into, the person making a bid shall submit to the district’s fiscal officer a statement affirmed under oath that the person with whom the contract is to be made was not charged at the time the bid was submitted with any delinquent personal property taxes on the general tax list of personal property of any county in which the taxing district has territory or that such person was charged with delinquent personal property taxes on any such tax list, in which case the statement shall also set forth the amount of such due and unpaid delinquent taxes and any due and unpaid penalties and interest thereon.  If the statement indicates that the taxpayer was charged with any such taxes, a copy of the statement shall be transmitted by the fiscal officer to the county treasurer within thirty (30) days of the date it is submitted.

A copy of the statement shall also be incorporated into the contract, and no payment shall be made with respect to any contract to which this section applied unless such statement has been so incorporated as a part thereof.”

See attached personal property tax statements:

Statement “A”

Bidder not charged with tax delinquency.

Statement “B”

Bidder is charged with tax delinquency.

Either Statement “A” or Statement “B” should be reproduced on the Bidder’s letterhead stationary and enclosed with the Bid Form.

[Balance of this page intentionally left blank.]

Statement “A” - Bidder Not Charged with Tax Delinquency

BIDDER’S AFFIDAVIT

PERSONAL PROPERTY TAX DELINQUENCY

Bid No. :___________________________

Personal Property Tax Certification

Required by Ohio Revised Code

Section 5719.042

Finance Director

City of Lakewood

12650 Detroit Avenue

Lakewood, Ohio 44107

Dear Sir:

______________________________

Bidder Name

The undersigned hereby certifies that the Bidder to whom contract award is being considered was not charged with any delinquent personal property tax on the general tax list of personal property  for any county in the State of Ohio at the time the bid was submitted for the above-referenced contract.

Name: ____________________________

Title: _____________________________

State of _____________

County of ___________, SS:

SWORN TO before me and subscribed in my presence this _____ day of _________, 20__.

_________________________________

Notary Public

Note:  This affidavit is to be reproduced on the Bidder’s letterhead and signed by the appropriate signatory before a notary public.

Statement “B” - Bidder Charged with Tax Delinquency

BIDDER’S AFFIDAVIT

PERSONAL PROPERTY TAX DELINQUENCY

Bid No. :___________________________

Personal Property Tax Certification

Required by Ohio Revised Code

Section 5719.042

Finance Director

City of Lakewood

12650 Detroit Avenue

Lakewood, Ohio 44107

Dear Sir:

______________________________

Bidder Name

The undersigned hereby certifies that the Bidder to whom contract award is being considered has been charged with a delinquency regarding personal property tax on the general tax list of personal property for at least one county in the State of Ohio at the time the bid was submitted for the above-referenced contract.  The amount of the due and unpaid delinquent taxes, including any due and unpaid penalties and interest thereon, is $ ____________________.  It is understood that this statement is to be signed by the party whose bid has been tentatively accepted, and must be affirmed under oath.  If the statement indicates that the taxpayer was charged wit any such taxes, a copy of the statement shall be transmitted by the Treasurer to the County Treasurer within thirty days of the date it is submitted.  The statement must be incorporated into the contract before any payment can be made under the contract.

Name: ____________________________

Title: _____________________________

State of _____________

County of ___________, SS:

SWORN TO before me and subscribed in my presence this _____ day of _________, 20__.

_________________________________

Notary Public

Note:  This affidavit is to be reproduced on the Bidder’s letterhead and signed by the appropriate signatory before a notary public.

MACBRIDE PRINCIPLES

DISCLOSURE STATEMENT
PRESCRIBED BY DIRECTOR OF PUBLIC WORKS PURSUANT TO ADMINISTRATIVE CODE SECTION 111.10

INSTRUCTIONS:

The information requested herein must be supplied by all contractors and any subcontractors having more than a fifty percent (50%) interest in the proposed contract prior to any contract being awarded by the City of Lakewood.

Any such contractor or subcontractor who fails to disclose the requested information shall not be eligible to provide any goods or services whatsoever for use by the City in return for payments, fees or commissions from City funds.

Any such contractor or subcontractor who is awarded a contract to supply goods or services for use by the City in return for payments, fees or commissions from City funds, and who is subsequently deemed to have made a false statement shall be declared to have acted in default of its contract and shall be excluded from bidding for the supply of any goods or services for use by the City for a period of two years.

DISCLOSURE

CHECK WHICHEVER IS APPLICABLE:

(  )
A.  The undersigned or any other controlling shareholder
 subsidiary, or parent corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND.  (If this paragraph applies, sign at bottom.

(  )
B.  The undersigned or any controlling shareholder, subsidiary, or parent corporation of the undersigned is ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND.  (If this paragraph applies, proceed to paragraph “C”.)

(  )
C.  The undersigned and all enterprises identified in paragraph “B” are TAKING ALL LAWFUL AND GOOD FAITH STEPS TO ACTIVELY ENGAGE IN THE IMPLEMENTATION OF THE FAIR EMPLOYMENT PRACTICES KNOWN AS THE MACBRIDE PRINCIPLES FOR FAIR EMPLOYMENT IN NORTHERN IRELAND
.  If requested by the City, the undersigned agrees to supply to the Investor Responsibility Research Center (IRRC), and independent research agency, all data deemed necessary by the IRRC to determine if the undersigned and all said enterprises are engaged in the implementation of the fair employment practices known as the Mac Bride Principles
.

_______________________________________







Name of Contractor or Subcontractor

By: _______________________________________

Title: _______________________________________

INSURANCE REQUIREMENTS CHECKLIST

Items marked “X” must be provided.

COVERAGE REQUIRED





MINIMUM LIMITS REQUIRED
__X      GENERAL LIABILITY



$ 1,000,000   Combined Single


(The following coverage must be included)

         Limit Per Occurrence



Premises-Operations


Collapse (C)



Independent Contractors/Subs

Underground (U)



Broad Form Contractual


Personal Injury



Broad Form Property Damage

Products-Completed Operations



Explosion (X)



Fire Legal Liability








Employer’s liability (Stop Gap)

__X      UMBRELLA LIABILITY



$ _2,000,000


 

    X     AUTOMOBILE LIABILITY



Owned, Hired, and Non-Owned

$   1,000,000  Combined Single



 Employee Non-Ownership


          Per Occurrence

     X      WORKER’S COMPENSATION

         
__X__  
Workers’ Compensation


             coverage in compliance with the

   Statutory


             laws of the State of Ohio

__X__ PROFESSIONAL LIABILITY


$ 1,000,000

(includes Errors & Omissions)

_____ BUILDER’S RISK



  ________100% Completed Value

_____ INSTALLATION FLOATER


  ________100% Installed









      Replacement Value

_____ FLOOD INSURANCE



  ________100% Completed Value or









      Maximum of Flood Program

_____ ENVIRONMENTAL IMPAIRMENT LIABILITY
$ ________

_____ EMPLOYMENT PRACTICES LIABILITY

$ ________
The certificate of insurance must show the “City of Lakewood” as an additional insured and give sixty- (60) days prior written notice of cancellation, non-renewal, or adverse change to the City of Lakewood.  

***************************************************************************************************************
Statement of Bidder and Insurance Agent

We understand the requirements requested and agree to fully comply.  

_____________________________


_____________________________


Bidder






Insurance Agency

_____________________________


_____________________________


Authorized Signature




Authorized Signature

A completed copy of this form with ORIGINAL signatures must accompany proposal.  

�   “Controlling Shareholder”:  Any shareholder owing more than fifty percent (50%) of the stock in the corporation, or more than twenty-five (25%) of the stock in the corporation if no other shareholder owns a larger share of the stock in the corporation.


�    A copy of the MacBride Principles can be obtained from the Director of Public Works (216) 521-7580.


�   An IIRC report shall provide a factual basis upon which the City may deem the undersigned or an enterprise in compliance with Section 111.10 of the Administrative Code of the City of Lakewood.  Investor Responsibility Research Center, Inc., Suite 600, 1755 Massachusetts Ave., Washington, D.C. 20036, (202) 234-7500, Fax (202) 332-8570.
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