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Rockwood School District

Request for Proposal

Bank Depository, Procurement Card and Investment Advisory Services

The Rockwood School District invites you to submit a proposal according to the general information and specifications on the attached sheets.
This request for proposal contains three (3) separate categories of Services; Bank Depository Services, Procurement Card Services and Investment Advisory Services. Each service stands alone and is not intended to be bundled with other banking services.

Bidders have the option to bid any or all categories of the Services as outlined in this Request for Proposal.
All bids must be received by the Finance Department no later than 2:00 p.m. on Wednesday, March 15, 2017.  Please review all proposal submission requirements stated in the bid document and return two (2) paper copies and one (1) electronic copy of your proposal, together with a cashier’s check in the amount of $2,500 payable to the Rockwood School District, in a sealed envelope marked “RFP No: RFP0217FINANCE”.  

If you have any questions or require any additional information, please direct all inquiries to

Brenda Kirchhoefer, at kirchhoeferbrenda@rsdmo.org
Issue Date: February 10, 2017

Contact Person: Brenda Kirchhoefer

Phone: 636.733.2045

E-Mail: kirchhoeferbrenda@rsdmo.org
RETURN PROPOSALS NO LATER THAN: March 15, 2017 at 2:00 PM CST

RETURN PROPOSAL AND ANY ADDENDA TO:

Rockwood School District

ATTN: Brenda Kirchhoefer

111 E. North St.

Eureka, MO 63025
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NOTICE

Request for Proposal

Bank Depository Services
Rockwood School District

111 East North Street

Eureka, Missouri  63025-1229

In accordance with 165.211, RSMo, the Rockwood School District, Eureka, Missouri (hereinafter referred to as the District) will accept sealed bids for Bank Depository Services.  The District invites full service banking institutions to submit proposals to act as the depository for its demand deposits, other monies, and funds, except such portions thereof as the District may elect to invest in interest bearing securities with it or other financial institutions.  The banking institution(s) acting as depository for the District must have office(s) in St. Louis County, preferably within the District’s geographic boundaries.

In addition, this request for proposal includes additional optional services, including Procurement Card and Investment Advisory Services, that may be taken in whole or part with the Bank Depository Services. Each service stands alone and is not intended to be bundled with other banking services.
Please review all proposal submission requirements stated in the bid document and return two (2) paper copies and one (1) electronic copy of your proposal, together with a cashier’s check in the amount of $2,500, payable to Rockwood School District, in a sealed envelope marked “RFP No: RFP0217FINANCE”.  Proposals must be mailed or hand carried to the Rockwood School District, 111 East North Street, Eureka, Missouri 63025-1229, attention Brenda Kirchhoefer.  

The District reserves the right to reject any and all bids, and to waive any irregularities.  
Bidders are requested to respond to all bid items. Clarifications or questions may be addressed to Brenda Kirchhoefer at kirchhoeferbrenda@rsdmo.org. Oral communications cannot be relied upon and shall not be the basis for responding to any part of this RFP.  All properly submitted substantive questions will be responded to, in writing, in the form of an addendum to the solicitation.

The District reserves the right to modify the specifications prior to the Proposal submission deadline and will endeavor to notify all potential Bidders that have received a copy of the specifications, but failure to notify shall impose no obligation or liability on the District.

Misinterpretation of the specifications by the Bidder shall not relieve the Bidder(s)/contractor(s) of responsibility to perform.

I.   Background Information


A.  Rockwood School District serves more than 21,700 students in 29 schools with 
separate campuses for Early Childhood, Gifted Education and Individualized Learning.  
The District covers 150 square miles and nine communities, and employs nearly 3,600 
full and part-time staff members.  The District’s total revenue budget for the 2016-2017 
school year is in excess of $270,000,000 ($217,000,000 in operating revenue).

B.  The District receives monthly state aid payments.  Local tax revenue is primarily 
received in December and January.  


C.  Accounts payable disbursements are primarily issued during the first and third week 
of each month.  Some pre-authorized account payable checks are issued each week in 
addition to the primary bill list disbursement.  The District requires controlled 
disbursement accounts for the payable account.


D.  Payroll is prepared by District employees and disbursements are made semi-monthly 
on the 15th and final day of each month (nearest working day) for certificated and 
administrative staff and bi-weekly (Friday) for support staff.  Refer to Attachment C for the 
2017-18 Tentative Payroll Schedule.  The District utilizes direct deposit only to pay 
approximately 3,600 employees (approximately 1,900 are paid semi-monthly and 1,700 
are paid bi-weekly).  The District will submit to the Bank the direct deposit payroll 
information two (2) business days prior to the transfer date.  Funds should not be 
withdrawn from the account prior to the effective date.  In addition, the District produces a 
standard ACH file.

E. The District operates student Child Nutrition Services in thirty-one (31) locations which 
may require daily deposit and cash services.


F.   The District’s Current Bank Depository Structure: 

General Operating Account – This is the District’s main depository account and is 
used for transactions related to the General, Special Revenue, Capital Projects, 

Child Nutrition, Community Education and Student Activity Funds.  For cash flow 

purposes, the District targets a monthly average balance of $9.5 million in the 

General Operating Account.  At certain times of the month or year the balance in 

the General Operating Account could be greater or lesser than this target.  

Payroll Account (Zero Balance Account) – This account is used to make payroll 

payments.  Funds are automatically transferred as required from the General 

Operating Account to offset the dollar amount for items that have cleared.


Self-Insured Medical Account – This account is used to fund activity associated 

with the District’s Self-Insured benefit program.  The average monthly balance for 
July 2015 through June 2016 was $4.2 million.  The District transfers funds 

monthly from the General Operating Account.


Flexible Spending Account – This account is used to fund activity associated with 
the District’s flexible spending plan.  The average monthly balance for July 

2015 through June 2016 was $0.1 million.  The District transfers funds 


monthly from the General
Operating Account.  The RFP does not cover the 

health savings accounts.

Accounts Payable Account (Zero Balance Account) – This account is used to 

make 
Accounts Payable payments.  Funds are automatically transferred as 

required from the General Operating Account to offset the dollar amount for 

items that have cleared.


Depository Account – All deposits are made to this account and then automatically 
swept 
to the General Operating Account.  Approximately thirty-five (35) sub 

accounts exist for each location and department that roll into the main 


depository account. Currently the District uses the services of Check Redi for 

collection of returned checks.

The District also has a regular checking account to account for transactions 


associated with a Community Education program as well an account used for authorized 
drafts.  As a control, whenever the District authorizes a bank draft, a transfer for that 
amount is made to this account to prevent the draft of an unauthorized amount.

The District currently receives a significant portion of funding from the State and 


County via ACH.  All deposits received via ACH should require no prior 


notification of the Bank and should be available for withdrawal immediately.  


The District also receives cash and/or checks at the building levels in which an 

employee prepares and deposits the funds daily, or as needed.  The District 


currently contracts with a third party to provide 
secure pickup of the funds for 


deposit.  In addition, the District collects funds electronically using web applications for 
Community Education, Child Nutrition and student fee payments (InTouch) where funds 
are collected from patron credit cards and proceeds are deposited on a daily basis, as 
money is received, for each application.

The District will make occasional wire payments to vendors throughout the year as 

well as wire transfers to other District bank accounts or other financial 



institutions for investment or debt service purposes.  The District will make 


routine ACH payments from the general operating and medical accounts in 


order to pay vendor invoices, voluntary and/or mandatory payroll deductions.  


Outside vendors will debit our medical account and we require the ability to 


block all debits unless specifically authorized.

Currently all cash and/or coin received by a building are prepared for deposit by 


each building and internally transferred to our warehouse for safekeeping.  The 


District utilizes an armored car service on a daily basis to pick up deposits 


and transported to the bank. 

         G. Cash Management Services
The District is risk adverse. Therefore, the District is seeking a well-administered cash management system that can provide market rates of return without unnecessary exposure to risks.


The cash management system for the general fund should consist of a payroll check 
clearing account, a general accounts payable check clearing account, a deposit account 
and a general account.  These multiple account balances should be treated as if they 
were one.  The District will deposit taxes, wire transfers, redemptions of certificates of 
deposit, interest earnings, federal revenue and other revenue received from general fund 
sources into the deposit account.  Sub deposit accounts will be established for each 
location or department which sum to the deposit account.  It is expected that transfer will 
automatically be made to the general operating fund on a nightly basis.
At the end of each business day the full balance in the general depository account could be used to purchase repurchase agreements registered in the District’s name and fully collateralized by U.S. Government securities (reference collateralization section).  The balance would be returned to the general account at the beginning of the next business day with the interest earned added to the account.  An electronic report on the District’s cash position is to be available on a daily basis.

A link to Policy and Regulation 3160, Investment of District Funds, for reference:


http://www.rsdmo.org/boardofeducation/policiesandregulations/Pages/Policy3160-
InvestmentofDistrictFunds.aspx

http://www.rsdmo.org/boardofeducation/policiesandregulations/Pages/Regulation3160-
InvestmentofDistrictFunds.aspx
II. General Information and Specifications

The depository will be selected to receive funds of the District and provide services to the District for a term beginning July 1, 2017, through June 30, 2022.  The contract must include a provision allowing either party to withdraw from the contract with 120 days’ notice.  The following required provisions and exclusions for maintaining school districts funds must be met:

A. Funds deposited by the school district must be fully secured as required by law and held with a 3rd Party custodian.  

1. The Depository shall at all times maintain the collateralization of deposits (per §30.270 RSMo) in an amount equal to at least 100% of the amount on deposit with the Depository, less the amount, if any, which is an insured deposit pursuant to the Federal Deposit Insurance Act of November 27, 1974, heretofore or hereafter amended.

2. If in any case, or at any time, such securities are not satisfactory security to the district for deposits made as provided by law, (Missouri School Law 110.010, 110.020) said district may require additional security as needed to be deemed satisfactory.

3. Any securities so deposited may from time to time be withdrawn and other bonds or securities of like kind and character may be substituted only upon written consent of the school district.

4. A sufficient amount of bonds or securities which can be evidenced with safekeeping receipts held by the school district to secure said deposits shall always be held by a third party financial institution.  Upon request, proper officials of the district may examine said documentation.

5. In the event the depository shall fail to pay any deposit of the district, or any part thereof, on the check or checks of the district, then the district shall have the right, forthwith, to convert such bonds or securities into money and disburse the same according to law (RSMo 165.271).

6. In the proposal, the District requires that the bank use Treasury Securities, Government Agencies and Federal Bank Letter of Credits as collateral for the account and to name the trustee for securities pledged.

7. Collateralization

 a. Collateralization will be required on two types of investments: certificates of deposit and repurchase agreements. The market value (including accrued interest) of the collateral should be at least 100%.

 b. For certificates of deposit, the market value of collateral must be at least 100% or greater of the amount of certificates of deposits plus demand deposits with the depository, less the amount, if any, which is insured by the Federal Deposit Corporation or the National Credit Unions Share Insurance Fund.

 c. All securities which serve as collateral against the deposits of a depository institution must be safe kept at a nonaffiliated custodial facility. Depository institutions pledging collateral against deposits must, in conjunction with the custodial agent, furnish the necessary custodial receipts within five (5) business days from the settlement date.

 d.  The District shall have a depositary contract and pledge of agreement with each safekeeping bank that will comply with the Financial Institutions, Reform, Recovery, and Enforcement Act of 1989 (FIRREA). This will ensure that the District's security interest in collateral pledge to secure deposits is enforceable against the receiver of a failed financial institution.

8. Repurchase Agreements
a. The securities for which repurchase agreements will be transacted will be limited to Treasury and government agency securities that are eligible to be delivered via the Federal Reserve's Fedwire book entry system. Securities will be delivered to the District's designated Custodial Agent. Funds and securities will be transferred on a delivery vs. payment basis.
B. It will be the responsibility of the individual financial institution to adhere to all State of Missouri Statutory provisions applicable to public school districts in addition to furnishing securities as stipulated.

C. The District operating funds, as designated by the District, shall be included in the depository contract.  This agreement is not exclusive.  The District reserves the right to deposit surplus funds with other financial institutions as it deems prudent.

D. The successful bidder will provide all accounts necessary to allow the District to best manage its funds.  At a minimum, the District will require separate accounts for:  

> General Disbursements                  > Payroll

> Medical and Dental Benefits           > Operating Expenses

> School Deposits (with sub accounts for each school site/department)

E. The bidder will provide overnight investment of account balances at a fixed or variable rate.  The District would like suggestions on the best rate options for deposit balances, including Earnings Credit, interest-bearing accounts, and/or overnight sweep investments.  
F. The bidder must also be willing to transfer funds between all accounts upon electronic communication from a school District official, and notify the district of the transfer with credit or debit memorandum.  These transfers must be unlimited and at no cost.

G. According to the Missouri School Law, the District must account for four different funds for expenditures and receipts, however, only the Debt Service Fund must be maintained in a separate account.  They include:

1. Teachers’ Fund

2. Incidental Fund

3. Building Fund

4. Debt Service Fund

H. Current audited financial records are available for examination through the District’s finance website or by interested bidders in the Board of Education Offices, 111 East North Street, Eureka, Missouri  63025-1229, upon appointment between the hours of 8:00 a.m. and 4:00 p.m. weekdays.

III. Calendar of Events

Banking Depository RFP Timeline

	February 10
	Notice published in St. Louis Business Journal

	February 10
	Bid packages available at website

http://www.findrfp.com/gov/List.aspx?id=87502

	March 8
	Requests for Interpretation Due by 3:00 PM

	March 15
	Responses Due Back

	March 23
	(Intended) Date For Board of Education Notification

	April 6
	(Intended) Date For Board of Education Meeting - Approval

	July 1
	Implementation


IV. Procedures for Receiving and Awarding 
Depository Contract

A. Bids are to be submitted  to the Administrative Offices of the
Rockwood School District, 111 East North Street, Eureka, Missouri  63025-1229, on or before 2:00 p.m., March 15, 2017.  Envelopes containing two (2) paper copies and one (1) electronic copy of the proposal are to be marked:  RFP NO: RFP0217FINANCE.  The Board of Education reserves the right to reject any and all bids and to waive any and all irregularities.
B. Once submitted, the bids cannot be altered.
C. All bids will be publicly opened immediately following the March 15, 2017, deadline, and each proposal will be taken under advisement.  Bid documents become the property of the district and will not be returned.
D. The District may choose to interview any, all, or none of the bidders to obtain an accurate understanding of each bid.
E. The information presented in the RFP is not be construed as a commitment of any kind on the part of the District.  There is no expressed or implied obligation for the District to reimburse responding firms for any expenses incurred in preparing Proposals in response to this request.

F. All Proposals must be submitted on the District forms as attached with this specification.  Proposals submitted on forms other than the enclosed may be rejected.  No alternate Proposals that significantly deviate or modify the concept and ultimate objectives of this Proposal will be considered.  Non-compliance with RFP specifications will disqualify Proposals from further consideration.

G. Any explanation or statement that the Bank wishes to make must be contained with the Proposal but shall be written separately and independently of the Proposal proper and attached thereto.  Unless the Bank so indicates, it is understood that the Bank has proposed in strict accordance with the RFP requirements.
H. Each bid will be accompanied by a cashier’s check for not less than two thousand, five hundred dollars ($2,500.00) (RSMo 165.221).  
I. It is anticipated the selection of the Depository will be made at the regularly scheduled Board of Education business meeting following the bid opening, currently scheduled for 7:00 p.m., April 6, 2017.
J. Bidder’s Ethics and Collusion
Collusive Bidding:  Any Bank that submits more than one proposal in such a manner as to make it appear that one of the proposals submitted is competitive with that of a different Bank, or any two or more Banks that agree to fix their respective proposals in such a manner as to be awarded the bid shall be disqualified from further consideration of award of this contract and shall be subject to any applicable penalties under the law.

Bribery:  Any Bank that attempts to influence a District official to award this contract to such Bank by promising to provide or by providing to such District official any gratuity, entertainment, commission or any other gift, in exchange for a promise to award the contract to such Bank shall be disqualified from further consideration of award of this contract and shall be subject to any applicable penalties under the law.



Conflict of Interest:  
Any bank that knows of any District official having a material 


direct or indirect financial interest in such Bank shall be required to submit a 


written statement, along with the Request for Proposal, detailing such



interest. Failure to disclose such a known financial interest shall result in the 


Bank’s disqualification from further consideration of award of this contract.

Bid Submittal Form

(Must be submitted as part of a total bid)

V. Required Banking Services:

The District reserves the right to accept bids for and bidders may bid on individual service items as they see fit.  Banking services are not intended to be bundled and may be awarded to multiple bidders on services as described below:

A. Maintain proper records with cut-off at the end of each month for separate checking accounts required by the District which may include:

1. Depository  account (w/sub accounts for each location)
2. General Operating account
3. Payroll – ZBA
4. Payable - ZBA
5. Self-Insurance   
6. Flexible Spending  

B. Accept all District deposits from local, county, state and/or federal revenue sources via ACH.  When local tax revenues are received in December to February of each year, the individual deposits may reach or exceed $45 million.  These funds may be transferred to other Financial Institutions for investment or to fund payable and payroll disbursements.  A balance of funds will be maintained in the general operating accounts to cover cash flow needs. The District’s average monthly target balance to cover cash flow needs is $9.5 million.  However, the District makes no guarantee with respect to the actual amount which could be less or more at the discretion of the District.  Such discretion will be exercised solely in the best interest of the District.

C. Provide security for all District funds required by RSMo 110.010, 110.020.

D. Specific services and supplies are required to be provided to the District.  See attachment D for further information. Additional services not listed maybe requested by the District.
E. The District is interested in modernizing the vendor payment process by implementing an electronic payment (E-Payables) program that should allow vendors to receive electronic payments instead of paper checks after submitting invoices to the District’s accounts payable office for payment.  This service will not include the P-Card program (see F below).  A vendor file summarizing disbursements for the 2016 calendar year can be requested from Brenda Kirchhoefer.  Disbursements as part of this program would not include, among others, payroll, debt service and employee reimbursements. Responses to the electronic payment program should include rebate information, technical requirements and an implementation program.  
F. Any on-line payment services must have the ability for dual approvals in order for a transaction to be processed. 

G. Provide overnight investment of account balances at a fixed or variable rate.  

H. Service as depository for federal withholding deposits and EFTPS.

I. Provide numerical order cleared check imaging (item J) on CD-Rom for retrieval as required by the District.

J. Permit and facilitate wire transfer including state funds transferred to the district for deposit, direct deposit of payroll and payroll tax deposits, and transfers to other local banking institutions for the purpose of investing surplus District funds or funding disbursement checks.

K. Provide services for ACH in and out including ACH originated payroll, direct ACH payments to vendors, payment from and refunds to patrons.

L. With prior arrangements, accept night deposits.

M. Accept Child Nutrition, Community Education and Student Activity deposits at any location, including drive-in teller locations, the deposits to be counted and verified.  Describe your discrepancy notification process; the District prefers an electronic notification process.  
N. Should the District find it necessary to borrow, short-term, in anticipation of tax revenue pursuant to 165.131 RSMo., the Depository shall loan funds based on a Tax Anticipation Note (TAN).  Depository shall designate terms, interest rates and any fees to be charged or requirements and restrictions, if any. Although the District has not recently used TAN’s, please provide information describing how the District might have the Board approve potential TAN loans at the beginning of each year and authorize the Superintendent or CFO to execute the loan when needed.  Although the District tracks its cash flow, this procedure would allow the District to quickly respond to any concern without need for a special board meeting. 

O. Provide services necessary to service a fully automated payroll whereby employees may be paid through ACH. Direct deposit information is submitted to the Bank for processing two (2) business days prior to the transfer date.
P. Provide overdraft protection on all accounts with courtesy telephone notification.

Q. Cash Petty Cash checks for District as required.

R. The disbursement accounts must have positive pay.  

S. Deposits may be made electronically (from third party or district staff scanning checks), paper checks or coin.  Schools may request cash donations during the year and occasionally have large coin deposits.

T. If there are additional services you want to offer the District, please add them on a separate page and include this information with the bid.  Additional services must include additional fees or compensating balances.

U. Please provide any special instructions our buildings will need to follow for properly preparing a cash and/or coin deposit with your Bank.

V. Provide an implementation strategy plan as part of your response.

The District is currently participating in the Education Plus Consortium for p-card services.  If you are interested in bidding this service, complete that section of the bid submission form.

Please note the bid submittal form is required to be signed by an authorized signer of the bank.

_________________________________
________________________________

Name of Bank




Name and Title of Bank Officer

_________________________________
________________________________

E-Mail Address




Telephone Number

_________________________________
________________________________

Address





Fax Number

_________________________________


Date

Rockwood School District

Request for Proposal
VI.
Authorized Signature


In accordance with 165.211 RSMo, the Rockwood School District, St. Louis County, 
Missouri will accept sealed bids for the purpose of selecting a bank depository contract.  
The District will only accept the signature of a bank official who has the authority to 
obligate the bank.  Please provide supporting documentation.
             Bidders are asked to respond to all requested information. If you have any questions or require any additional information, please direct all inquiries to Brenda Kirchhoefer, at kirchhoeferbrenda@rsdmo.org.


This document constitutes a request for sealed proposals, including prices from qualified 
individuals and organizations.  Proposals must be received on or before 2:00 p.m. 
Wednesday,
March 15, 2017, at which time bids will be publicly opened.  Proposals must 
be mailed or 
hand delivered to the Rockwood School District, 111 East North Street, 
Eureka, Missouri 63025-1229. Envelopes containing bids are to be marked: RFP NO: 
RFP0217FINANCE BID 
School District Bank Depository

This page and the paged marked “Bid Submittal Form” are required to be signed by an authorized signer of the bank and returned to the District.  Please note that the return of the signed forms shall constitute acceptance by the bidder of all terms and conditions of the original request for proposal.  The bidder is advised to review all proposal submission requirements stated in the original bid document. It is the District intention to award the contract to the financial institution that can comply with all terms of the RFP.  If there are limited provisions that you cannot provide, you must disclose those on your bid form.
The bidder hereby agrees to provide the services and/or items, at the prices quoted, pursuant to the requirements of this document and further agrees that when this document is countersigned by an authorized official of the school district, a binding contract, as defined herein, shall exist between the bidder and the Rockwood School District.

Authorized Bank Official Signature: ______________________   
Date of Proposal: ______________

Company Name: ________________________  Telephone: ___________________

	Notice of Award

  This proposal is accepted by the Rockwood School District

   ___________________________________________  ______________________

                            Authorized Official                                                       Date

(This Section for District Use Only)


VII. Required Vendor Information   

The written proposal form shall contain the following information:

· Earnings credit calculations should be on annual and 100% of balances kept in the accounts.

· Acceptance of the Banking Service proposal provisions, if not accepted in its entirety, should be noted.

· Answers and documentation to services listed in Bid Submittal Form must be included in your proposal.

· An authorized officer of the banking institution must sign the authorized signature attachment and the Bid Submittal Form.

· The names of three school districts or governmental agencies for which your banking institution currently acts as principal depository.  (Attachment B)

· Submittal of a current audited financial statement in electronic format.

· All Bidders submitting responses must provide two (2) paper copies and one (1) electronic copy marked RFP NO: RFP0217FINANCE.

· All proposals must be submitted in a sealed package(s) with the above information clearly marked on the front of the package:

DUE DATE:
March 15, 2017


Rockwood School District



Attention:  Brenda Kirchhoefer, Buyer


111 East North Street



Eureka, Missouri  63025-1229

· A Transmittal letter prepared on the bidder’s business stationery must accompany the proposal.

· A list of local branches must be included.

· Include a brief description of the institution.

· Briefly describe the institution history.  The description should include the size (number of employees and/or revenues) and areas of specialization.  Provide the same information for the office that would handle the District’s account if the Bidder has more than one office.

· Include job titles and description of personnel who will provide services for this contract, if applicable.  This should include account executives, marketing personnel and others who would actively work on the District’s account.  Identify the individual within your institution that will have overall responsibility for the District’s account and the office in which each account team member is located.

· Describe the procedures established for disaster recovery in the event of a systems failure or other disaster at the bank’s primary processing site.

· Provide a description for the implementation process including a detailed timeline of events.

· Describe the hardware and software requirements for any interface or web based programs the bank offers to the District.

VIII. Evaluation

A. Evaluation in Accordance with the Specification

The areas that will be assessed by the District shall include, but not be limited to:

1. The accuracy and professionalism with which the Bidder responded to the District’s Request for Proposal.

2. Credit worthiness.

3. The Bidder’s prior experience with similar size accounts with similar banking needs in the public sector.

4. The technological services offered by the Bidder which will support and/or enhance the District’s electronic-based banking.

5. The Bidder’s fee structure.  Responses must coincide with the order presented in the Attachment C and be exactly as given, to permit unambiguous evaluation.

6. The additional services and support not specifically mentioned in this Request for Proposal but recommended by the Bidder.

7. Computer systems that support the Bidder and how they would be available and used in the partnership with the District.

8. Interest rates paid on available funds.

B. Final Ranking and Selection

1. After considering both the technical and financial factors set forth in this RFP, the District will make recommendations for the award of the contract to the responsive and responsible Bidder whose proposal is determined to be the most advantageous to the District.

2. Upon completing evaluation of all proposals, the District will select the most acceptable bid.  After selection, but prior to contract award, the District reserves the unilateral right to negotiate any aspect of the proposal or proposed contract in any manner that best serves the needs of the District and is within the scope of the solicitation.  Subject to successful negotiations and approval of the Board of Education, an award notice will be issued to the selected Bidder.

IX. 
Procurement Card Services (Optional) 
PURPOSE

Rockwood School District is requesting proposals from qualified financial services providers to offer a Procurement Card Program (P-Card Program). The P-Card Program will allow authorized personnel to purchase necessary items in a simple and timely manner while maintaining a high level of internal control. 
EXISTING PROGRAM OVERVIEW

Rockwood School District has an existing P-Card Program in place, as described below. When preparing your proposal, please consider the following information: 

· Rockwood School District has approximately 250 cards currently in use. Although this number may vary slightly from year to year, the District has no intention of expanding the program to add additional cards. 

· The approximate card spend last year was $4,600,000 

· Approximately 21,600 transactions were conducted by District employees on P-Cards last year.

· The maximum monthly limit for all cards is currently $3,000,000. 
 IMPLEMENTATION
1. Describe your implementation strategy and process. How long will it take?

2. Indicate your plans for educating and training District employees in the use of your program?

3. What card platform(s) does your program utilize (i.e. Visa, MasterCard, American Express)? If more than one is utilized, which do you recommend for the District and why? 

4. Is your organization capable of providing customized cards for the district? (i.e. including district logo, Tax-Exempt, etc.) Will the cards be chipped?

PROGRAM ADMINSTRATORS
1. What capabilities and functionalities does the Program Administrator have (i.e. adding new cardholders, adjusting credit limits, reviewing activities)? 

2. Does the Program Administrator have a dedicated customer service team to handle requests and service needs?

 SPENDING CONTROLS

1. Describe the system’s ability to allow the program administrator the ability to set and later make changes to the restrictions and controls on individual cards, within acceptable limits.

 FRAUD CONTROL
1. How do you ensure Rockwood School District is protected from unauthorized charges?

2. If a card holder has a dispute or issue with a charge, what is the resolution process and timeline?

3. What are the liabilities of the District and/or cardholder in the event of fraud, abuse or loss of card?

4. What is the dollar limit per card for fraud protection?

 SUPPORT SERVICES
1. Provide a detailed overview of the software/web based card program management system that supports the card program. Please include type of technology, application or technology support, security, capabilities given to administrators and availability of real-time review. 

 CUSTOMER SUPPORT
1. Describe the customer support available for card holders.

2. How can new cards be requested? How quickly will cards be mailed?

 ACCOUNT SETTLEMENT/CODING
1. Discuss settlement terms for your program, outlining available billing cycles. 

2. Does your software integrate with Business Plus (Version 7.9.9.901 or greater) and, if not, will Rockwood be charged a fee to create the interface?

3. Detail the capabilities and highlights of your expense transaction coding system.

4. How are Rockwood account codes loaded and assigned to a transaction?

5. Is there an approval process for each card transaction and if so are there limits on the number of approvers?
6. Can delegates be assigned to a card to oversee and manage monthly transactions of staff and apply account coding?

 REPORTING

1. What on-line reporting is available?  What information is included in the standard report format? 

2. Describe the electronic data available on-line that can be downloaded. In what format is information available? 

 FEES
1. If applicable, provide a list of all relevant fees (i.e. card issuance fees, international transaction fees, replacement cards, etc.)

 REBATE SCHEDULE 
1. Provide a rebate schedule for card activity at various usage levels. 

2. Are there any exceptions to the rebate schedule? 

3. How long will the bank guarantee the proposed rebate schedule?

4. How often is the rebate paid (annually, quarterly, etc.)?

X.
Investment Advisory Services (Optional)

 BACKGROUND INFORMATION
The District invites banking institutions or firms to submit a proposal for investment advisory services for funds the District may elect to invest.   The funds that maybe covered under this proposal would include:

1. The District’s debt service fund

2. The District’s bond issue funds 

3. The District’s operating fund

As mentioned before, the District targets a monthly average balance of $9.5 million in the General Operating Depository Account for cash flow purposes.  To the extent possible, the District shall attempt to match its investments with anticipated cash flow requirements.  Based on that cash flow model all surplus funds are available for investment according to our policies.  Because of unexpected changes in cash flows the District requires a minimum of $15 million to be readily available in funds at all times to ensure that appropriate liquidity is maintained to meet ongoing obligations. 

A link Policy and Regulation 3160, Investment of District Funds, for reference:


http://www.rsdmo.org/boardofeducation/policiesandregulations/Pages/Policy3160-
InvestmentofDistrictFunds.aspx

http://www.rsdmo.org/boardofeducation/policiesandregulations/Pages/Regulation3160-
InvestmentofDistrictFunds.aspx
A file providing the monthly average balances as well as a cash flow of each of these funds can be requested from Brenda Kirchhoefer.
In regards to the bond issue funds, the District received authorization in April 2015 for a $68.95 million general obligation bond issue.  The District issued the full authorization amount of bonds in two installments, one in June 2015 and the other in March 2016.  As of January 31, 2017, the District had $14.2 million remaining from the June 2015 issuance and $25.4 million remaining from the March 2016 issuance.  We expect these funds to be fully spent by the end of May 2019.
REQUIREMENTS
Firms desiring to respond to this Request for Proposal must meet the following requirements in order to be considered:

· The successful firm must be duly registered in the State of Missouri to perform investment services/ portfolio management. The successful firm must name a specific contact who will become the contact of record for the District.

· The successful firm must be able to meet with and advise the District as required, perform any and all financial research as it may apply to the District’s business and represent the District whenever requested. 

· Be an SEC Registered Investment Adviser.

· Must demonstrate that the firm is familiar with all applicable Missouri statutes with regard to qualified investments for public entities. 

· Must have all necessary insurance coverage required by the State of Missouri and errors & omissions and fidelity (crime) insurance coverage of at least $3 million.

DESIRED SCOPE OF SERVICES:

The following activities are representative of actions services required: 

1. Review the District’s investment policy and make any suggestions for changes, consistent with state law, to benefit the District.

2. Review the projected draw schedule and invest the project funds consistent with the expected draws. 

3. Work closely with the District staff regarding the investment approach and the availability of funds to invest.

4. Either prepare or work with District counsel to compute potential arbitrage (Please describe your firm’s experience advising or managing the proceeds of tax exempt bonds in accordance with the Arbitrage Rebate Regulations and requirements of the Tax Reform Act of 1986). Provide additional investment services as requested and any additional services that may be requested.

5. Act as the Advisor and authorized agent of the District to give instruction to the depository designated by the Client as its custodian as to deliveries of securities and payments of cash for the District’s accounts. Provide statistical information and reports with respect to investments of the Managed Funds.

6. Seek the most favorable execution and price of all securities purchased taking into account all applicable laws, rules and regulations.

Other Requirements

a. The firm selected must maintain all working papers and records relating to its performance as investment adviser and manager.  These records must be made available at all reasonable times at no charge to the District for three (3) years from the date of their creation. Sample monthly and other accounting reports should included with the proposal.

b. The District shall have the right to reproduce and/or use any products derived from the firm’s work without payment of any royalties or other fees.

c. The District or its authorized representative(s) shall at all times have the right to audit any and all records pertaining to the representation of the District.

d. All work performed in conjunction with the investment services for the District shall be deemed the property of the District for whatever use and/or disposition the District may find appropriate.

CONTENTS OF PROPOSAL AND INSTRUCTIONS
The proposal must include the following information:

1. Transmittal Letter.  All firms shall prepare a transmittal letter summarizing the principal points of the proposal.  The letter shall be signed by an officer of the firm who would serve as the primary contact for this engagement and include that person’s address, telephone number, fax number and email address.

2. Experience.  Describe your firm’s experience, including number of years, representing other public bodies in relation to investment advisory services.  Also, briefly indicate your firm’s experience with other government level organizations in Missouri.  Explain how your firm is organized to provide the requested services to the District in a timely fashion. Provide details of any principal losses related to defaults or write downs of securities held in client portfolios that may have resulted from investment advice your firm may have given to similar political bodies or political subdivisions that have been clients of your firm in the last (5) years.  Please state your firm’s assets under management and the length of time it has been providing investment advice.  This should include assets under management with affiliates and separate totals should be provided for each.  

3. Personnel.  Identify each of the persons proposed to serve the District, specify their role and include a brief resume for each.  Information presented should highlight the previous relevant experience of these individuals.   

4. References.  Preference may be shown firms who have previous experience serving as Investment Manager for public bodies.  If your firm’s experience is relevant, we recommend you provide the name, title and telephone number of three public officials who have specific knowledge of your firm’s experience with their organizations.

5. General Information About the Firm.  For all firms, please identify any SEC, IRS,       MSRB or state law enforcement agency litigation or investigation in which your firm is currently involved, or has been involved, since January 1, 2005. Provide full disclosure of any relationships with financial institutions, investment managers or securities brokerage firms that may affect, or appear to affect, investment advice to be provided to the District. Identify the firm’s total assets under management by asset type (fixed income, equity, etc.).

6. Contractual Requirements.  It is expected that the selected firm will enter into a five (5) year contract with the District that extends through June 30, 2022.  Each party to the contract has the discretion to terminate the contract, at any time, after serving a thirty (30) day notice of the severance.  The District’s obligation in this regard is to only compensate for services rendered prior to agreeing to or serving notice of the termination of the contract.  Your proposal will be incorporated by reference into the contract.  Please list all terms in your proposal so we can evaluate them and then execute a contract based solely on your proposal.    

7. Third Party. Provide information about how the third-party liquidity account will be selected and where investment custodial receipts will be handled.

8. Arbitrage. Please include the cost of providing any arbitrage services (preparation or assisting District bond counsel).  

9. Payment Terms.  It is expected each proposal will provide frequency of invoicing and invoice payment terms in detail (e.g. average daily balance times quoted rate).  Payment terms will apply to invoices deemed to be accurate and complete for services provided.  
10. Fiduciary Statement. Make an affirmative statement that you will accept fiduciary responsibility.

Attachment A

Rockwood School District

Daily Account Balances
See Excel file named “Attachment A” which will include the daily account balance on separate tabs for the General Operating Account, Self-Insurance Medical Fund and Flex Spending Benefit Account.  Included in this file will be the average monthly balances of the District’s surplus funds held for investment as well as the monthly average balances of the District’s debt service fund. 
Attachment B

References and Experience

Each Bidder must submit a minimum of three references.  Each reference must be presently using the services similar to those requested in this RFP in both quality and quantity.  No reference may be an affiliate of the Bidder or the Bidder’s officers, directors, shareholders or partners.

LIST CURRENT CONTRACTS FOR SCHOOLS AND GOVERNMENTAL AGENCIES:  INCLUDE CONTACTS, AND TELEPHONE NUMBERS FOR EACH REFERENCE.  USE ADDITIONAL PAGES FOR ADDITIONAL CONTRACTS:

1)    Company Name:_____________________________________________________

       Business Address:  __________________________________________________

       Name/Title of Contact:  _______________________________________________

       Phone Number of Contact:  ______________  E-Mail Address:  _______________

       Contract Length:  __________________  Contract Value:  ___________________

2)    Company Name:_____________________________________________________

       Business Address:  __________________________________________________

       Name/Title of Contact:  _______________________________________________

       Phone Number of Contact:  ______________  E-Mail Address:  _______________

       Contract Length:  __________________  Contract Value:  ___________________

3)    Company Name:_____________________________________________________

       Business Address:  __________________________________________________

       Name/Title of Contact:  _______________________________________________

       Phone Number of Contact:  ______________  E-Mail Address:  _______________

       Contract Length:  __________________  Contract Value:  ___________________

Attachment C
Rockwood School District
Tentative 2017-18 Payroll Schedule 
See PDF file named “Attachment C” for a tentative 2017-18 payroll schedule for the semi-monthly and bi-weekly payroll cycles.






Attachment D
Rockwood School District
Banking Services and Supplies Requested
See excel file named “Attachment D” which will summarize banking services and supplies          requested.  
Payroll is transmitted two (2) days prior to pay day.
Attachment E

Rockwood School District
Price Schedule for Services Requested
See Excel file named “Attachment E” for a detail listing of the categories of services and transactions incurred by the District during the calendar year 2016 and reflect the average monthly number of transactions.

Please provide in the excel schedule any one-time or set-up charges, or other fees that may be charged.  In addition, please provide a calculation of necessary compensatory balances, fees or combination of the two for zero service fees.  Additional information includes:

· Annual earnings credit rate should based on 100% of the balances

· Specify the amount of Deposit Insurance Coverage/FDIC Insurance, if applicable
Attachment F
Rockwood School District
Banking Services Proposal

	  Name of Bank:
	
	

	Submitted by:
	
	

	Title:
	
	

	Date:
	
	

	Note: The fees/formulas/services indicated in items below must remain in effect for the duration of the contract.

	DEPOSITORY INVESTMENT SERVICES

	The Bank shall provide the following information relating to how the Bank will invest the District’s float funds.

	1.
	The District requires the Bank to use the Federal Funds Rate in determining the interest paid on all District accounts.

	
	
	Where Published
	
	Spread

+ / = / -
	
	Minimum Balance,
if any

	Federal Funds Rate
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	
	Please attach a 24 month history of the rate indicator chosen above.

	

	2.
	Indicate the number of days per month and year used to calculate interest. (e.g., 30/360)
	

	
	
	

	3.
	Example for Clarification: Had the proposed indicator above been in place, provide a rate of return comparison for each month below, showing the interest rate and the interest earned for the repurchase agreement. Use the daily account balances in Attachment D to calculate your response.

	

	
	Month
	
	Interest Rate
	
	Interest Earned Monthly

	
	July 2016
	
	%
	
	$

	
	October 2016
	
	%
	
	$

	
	November 2016
	
	%
	
	$

	4.
	Indicate if interest will be paid on Ledger Balances or Collected Balances. If paid on Collected Balances, please provide a collection schedule.

	
	

	

	5.
	As previously noted, the District requires that the Bank use Treasury Securities, Government Agencies and Federal Bank Letter of Credits as collateral for the account and held by a 3rd party. Describe the safekeeping arrangement for the securities held as collateralization for our general operating depository account. Provide the 3rd Party Bank providing the collateral.  

	
	

	

	

	
	

	

	6.
	Is a minimum balance required?  
	
	Yes
	
	No
	Amount:
	

	
	

	7.
	Penalties for falling below minimum balance:
	

	
	

	8.
	Maximum balance allowed in account:
	

	
	

	

	.9
	Indicate the time of day when deposits and/or wired investments must be received to be transacted on that business day:

	
	

	

	10.
	The check-clearing time is vital in an effective cash management system, since uncollected funds are not available for immediate investment. With the understanding that most checks received by the District are drawn on local banks, we require same day availability of all “On Us” and local bank deposits received by the Bank. Please indicate if the Bank offers same day availability of all “On Us” and local bank deposits.

	

	
	
	
	Yes
	
	No

	
	If your Bank does not provide same day availability on “On Us” and local checks, please detail the Bank’s policy below.

	
	

	

	11.
	Please provide the Bank’s check-clearing method and policy for checks that are drawn on other than local banks to identify the time it will take for the deposited funds to become collected and available for investment.  What is your availability schedule?

	
	

	SHORT TERM LOAN (Tax Anticipation Note)
The previous five (5) fiscal years the District has not had the need for a short term loan.  A very detailed cash flow is prepared and the need for a short term loan could come very quickly.  With our board policies the District intends to have all necessary paperwork for a short term loan to be completed with this agreement, or provided at the beginning of each school year, in order to address our cash flow needs.  Based on the length of the contract interest rates will fluctuate and the District and Bank will need to agree in October of each year covered under the contract the interest rate to be charged.  Please provide sample language of a short term loan agreement for our review.  To further explain the short term loan process, please complete below:

	12.
	Example for Clarification: Assume the District wishes to borrow $3,000,000 for a period of two months (November 15, 2016 – January 15, 2017). Using the Bank’s loan indicator, compute the interest and any fees the District would be required to pay.

	
	
	Interest Rate
	
	Interest Rate Indicator
	
	Calculated Interest
	
	Loan Fees

	Interest rate if on tax free basis
	
	
	
	
	
	
	
	

	Interest rate if not on tax free basis
	
	
	
	
	
	
	
	

	

	BANKING SERVICES & FEES

	13.
	Indicate the method the Bank uses to calculate fees for banking services.

	

	
	
	Compensating Balances
	
	
	Direct Charge Method

	

	
	
	“No Charge”
	
	
	Other (Explain)
	

	
	

	14.
	In Section V of this RFP, the District specified services and supplies that were to be provided to the District. Attachment E is a detailed listing of services the District currently utilizes. Please complete Attachment E, indicating any services for which the Bank will charge fees, and the cost of that service. Banking services fees are to remain fixed for the period of this proposal.

	

	15
	The Bank should detail any additional benefits it plans to provide to the District.

	
	

	


Attachment G
Depository Contract and Pledge Agreement

This Depository Contract and Pledge Agreement is made and entered into this

___________ day of ___________, 2017, by and between Rockwood School District (“District”) and ______________________________ Bank, a corporation, of

________________________, Missouri (“Depository”).

Whereas, the District and Depository intend to secure the deposit of District moneys by pledging collateral securities and perfecting a security interest in and creating a lien upon same contemplated and permitted by state law; and

Whereas, the parties desire to incorporate the District’s Bid Notice and Specifications and Bid Depository Sheet and Depository’s response to same into a comprehensive depository contract and pledge agreement.

Now therefore, the District and Depository hereby agree as follows:

1.
The District will from time to time deposit moneys with Depository on demand 

deposit, time deposit or such other deposit as may require the pledge of collateral securities.  Depository agrees to safely keep the demand deposits made hereunder, to promptly collect all checks, drafts and other instruments of exchange deposited with it under this Depository Contract and Pledge Agreement (“Contract and Pledge Agreement”), and to pay out of the accounts of the District such sums as the District may draw by check, ACH or wire transfer, against the balances of said accounts and free of any expense to the District.

Depository will safely keep the time deposits or other deposits made hereunder and pay out the deposits or any part thereof when the deposits or any of them are subject to withdrawal by the terms thereof.

2.
Depository will pay to the District interest on moneys deposited with depository for the period during which Depository holds a deposit or deposits.  The rate or rates of interest to be paid by Depository shall be determined by the rate or rates in effect at the time of each deposit, as posed by the Depository, or based upon the applicable rates stated by the Depository in its bid applicable to such deposits, if higher.  It is understood and agreed that rates may change from time to time and that the District shall be notified of any such rate changes in the same manner as notification is given to other depositors of Depository for the type of deposit affected by such change except as may be provided otherwise in the Depository’s bid to the District.

3.
To secure the safekeeping of the moneys deposited under this Contract and Pledge Agreement, Depository will deposit securities of the kind and character specified in Chapters 110 and 165, RSMo., as amended (“Securities”), in an amount which shall be at least equal in market value to one hundred percent of the aggregate amount on deposit with Depository hereunder less the amount thereof, if any, which is insured by the Federal Deposit Insurance Corporation (“FDIC”), or any successor federal government agency or entity established by law to insure deposits.  The Securities shall be delivered to, receipted for and retained by another bank or trust company or other safe depositories at the expense of Depository.  Depository does hereby grant, bargain, convey and pledge a security interest in and lien upon any and all securities deposited with the District’s custodian in accordance with the terms of this Contract and Pledge Agreement.  In every pledge and transfer of Securities hereunder, Depository shall take all steps necessary to effect a “transfer” under state law, or where applicable, under any federal regulation governing transfers of securities.  In addition to the rights and remedies given to the District hereunder, the District shall have all the rights and remedies of a secured party under Chapter 400, RSMo., as amended.

4.
The District may from time to time, and upon reasonable prior notice to Depository, inspect the Securities or book entry receipts for the Securities or request an accounting of the Securities to determine that they are kept and maintained as required by this Contract and Pledge Agreement.  The necessary expenses incident to the deposit and inspection of the Securities shall be paid by Depository.  If, at any time, or for any reason, the District determines that the Securities do not satisfactorily secure the deposits made or to be made hereunder, the District may require that additional or substitute Securities be given and Depository shall furnish such additional or substitute Securities as are satisfactory to the District, as appropriate.

5.
Depository may withdraw any of the Securities to the extent that the market value of the deposited Securities exceeds the amount required under this Contract and Pledge Agreement, and may withdraw Securities upon the delivery of Securities in substitution for those withdrawn, provided that such substituted Securities shall have a market value equal to or greater than those withdrawn.

6.
Depository shall render statements or reports to the District showing the daily balance, account activity, or other information regarding the accounts of the District at all times and in every manner specified in the District’s Bid Notice and Specifications and Bid Depository Sheet and Depository’s response to same.

7.
In the event Depository defaults in any manner in performing any of the terms and conditions of this Contract and Pledge Agreement, including the District’s Bid Notice and specifications and Bid Depository Sheet and Depository’s response to same, or if Depository fails to safely keep the moneys deposited with it, the District shall be authorized forthwith, without notice, advertisement or demand, and at public or private sale, to convert into money the Securities deposited by Depository or as many of them as may be necessary to pay the whole amount of the moneys deposited with Depository, with an accounting made to the Depository or its successor in interest.  The District may purchase any or all of the Securities sold at any such sale.

8.
If at any time during which there are District funds on deposit under this Contract and Pledge Agreement, Depository comes under investigation (other than the ordinary review of financial institutions). Management or control of the FDIC or any other federal government entity authorized by law to implement the provisions of the Financial Institutions Reform and Recovery Act (“FIRREA”) or any similar or successor federal law, Depository shall so notify the District and shall further notify the FDIC or other appropriate federal agency or entity of the existence and terms of this Contract and Pledge Agreement.  Depository or any successor, assignee or transferee in whole or part of Depository’s interests under this Contract and Pledge Agreement agrees to be bound exclusively by the terms of this Contract and Pledge Agreement and Missouri statutory law, and further agrees that the terms of this Contract and Pledge Agreement shall not be preempted by federal law without advance written notice to the District detailing the specific provisions of the Contract and Pledge Agreement which may be subject to preemption and the specific provisions of federal law which purport to authorize supervention.

9.
Depository shall not transfer, by assignment, subcontract or otherwise, any interest or duty in this Contract and Pledge Agreement, including the services or responsibilities described in the District’s Bid Notice and Specifications and Bid Depository Sheet and Depository’s response to same, without the prior written consent of the District.  Notwithstanding anything of the contrary herein, Depository in performing the obligations described in this Contract and Pledge Agreement.  Upon request, a list of all affiliates or contractors to be used by Depository shall be provided to the District.

10.
Depository must maintain the capability to access or reconstruct necessary data files in the event of destruction or software default, and to operate on substitute equipment or software within three (3) business days if rendered inoperative.

11.
Depository must maintain complete confidentiality of all records relating to services performed under this Contract and Pledge Agreement, including the District’s Bid Notice and Specifications and Bid Depository Sheet and Depository’s response to same, in accordance with state and federal laws, rules and regulations.

This Contract and Pledge Agreement shall commence July 1, 2017, and remain in force and effect until June 30, 2022, or until such later date as designated by the District and agreed to by the Depository, not to exceed a total of five years, provided, however, that each party reserves the right to terminate this Contract and Pledge Agreement, at any time, by giving one hundred twenty days (120) written notice to the other party of its intention to do so.

The individuals executing this Contract and Pledge Agreement on behalf of the parties hereto represent that they have the proper corporate authority to enter into the transactions evidenced hereby.  No right or remedy conferred upon or reserved by any party thereunder shall be exclusive of any other right or remedy which may be available to any party.  The failure of any party to insist upon the strict performance of any term or condition of this Contract and Pledge Agreement of the failure of any party to enforce any right or remedy available to it under this Contract and Pledge Agreement shall not be construed as a waiver of any such term, condition, right or remedy in the future, such terms and conditions, rights, and remedies to remain in full force and effect as if no such forbearance has occurred.

Depository agrees to maintain a copy of this Contract and Pledge Agreement in its official files during any period that it serves as Depository for the District.

There is attached hereto and incorporated herein a certified copy of the minutes of the Board of Directors of Depository authorizing the execution and delivery of this Contract and Pledge Agreement by the officers of Depository, whose names are affixed on behalf of Depository.

In Witness Whereof, the parties have executed this Contract and Pledge Agreement in duplicate and affixed their seals as of the date first noted above.

(District Seal)



  ___________________________________________



District

By:  ___________________________________________

President

By:  ___________________________________________

Treasurer

Attest:  ___________________________________________

Secretary

(Depository Seal)



  ___________________________________________

Depository

By:  ___________________________________________

Attest:  ___________________________________________
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