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Rockwood School District
REQUEST FOR PROPOSAL #RFP0317FACWFP
Large Format Multifunction Printer/Scanner/Copier Bid 

It is the intent of these specifications to furnish the Rockwood School District with the aforementioned product, according to the attached. It is clearly understood that the following are minimum specifications and are made in order to show the exact specifications of the product proposed. 
The Rockwood School District reserves the right to accept any or all bids or to choose the bid considered to be in their best interest. 
The final decision of purchase will be made upon the award of the Rockwood School District, Director of Purchasing and Transportation office as approved by the Board of Education.

BIDS MUST BE RECEIVED BY 3:00 PM CDT on May 23, 2017. Proposals submitted after this time will not be accepted. 
BIDS MAY BE DELIVERED OR MAILED TO:

Rockwood School District 
 Purchasing Department
Attention: Brenda Kirchhoefer

111 East North St.

Eureka, MO 63025-1229
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 INSTRUCTIONS TO BIDDERS. 
All inquiries concerning this proposal should be submitted in writing to the District personnel listed below:


Brenda Kirchhoefer, Purchasing Buyer


Rockwood School District

111 E. North Street

Eureka, MO 63025

 636.733.2045
Email:  kirchhoeferbrenda@rsdmo.org
Two (2) copies of the completed proposal must be made upon the form of the proposal attached hereto. They must be enclosed in a sealed envelope, with “FACILITIES LARGE-FORMAT PRINTER BID” written on the outside and endorsed with the title of the proposal. An electronic copy of the Bid Form (Schedule A) should be sent to kirchhoeferbrenda@rsdmo.org. 
The specifications following represent the minimum characteristics desired in the aforementioned product to be purchased. These requirements are not intended to prevent obtaining fair prices or to eliminate competition, but to insure, if possible, that all bids submitted should not be subject to correction or alteration after the bid has been filed, opened, and publicly read. The Rockwood School District reserves the right to evaluate any or all bids, particularly where there is a range in specifications.  

It is expressly understood by the bidder that written notice of the award or purchase order by the Rockwood School District will constitute an agreement and consummate the transaction and will serve together with the proposal, the advertisement, these instructions and the detailed specifications, as the entire form of contract between the parties. 

Specifications referred to are minimum requirements, therefore unless otherwise indicated by the bidder, the Rockwood School District will assume proposals meet or exceed all specifications. 

The award of the contract will be made to the lowest responsible bidder taking into consideration quality performance and the time specified in the proposals for the performance of the contract. The Rockwood School District reserves the right to reject all bids as it appears in its own best interest and to waive technicalities. 
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FACILITIES DEPARTMENT
  Large Format Multifunction Printer/Scanner/Copier Bid Request
A. The Rockwood School District is accepting proposals for one large-format printer to be used by our Facilities Department located at 17146 Manchester Rd., Wildwood, MO 63040, which must comply with the general requirements stated within. 
B. Two (2) paper copies and (1) electronic copy of the completed proposal must be submitted in a sealed envelope and should indicate on the envelope face “FACILITIES LARGE-FORMAT PRINTER BID”.  All proposals must be received in the Rockwood School District, Purchasing and Transportation office at 111 East North St., Eureka, MO 63025 by 3:00 PM CDT ON May 23, 2017. 
C. Proposers taking exception to any part of any section of this Request for Proposal shall indicate such exceptions on a separate sheet entitled "Exceptions to Specifications".  Failures to indicate any exceptions shall be interpreted as the proposer’s intent to fully comply with the specifications as written. 
D. The bidder agrees that the Rockwood School District, reserves the right to reject any or all proposals, or to accept part of the bid considered to be in the best interest of the Rockwood School District. 
E. Failure to complete all paper work will void the bid. Rockwood School District, Purchasing and Transportation office reserves the right to accept or reject any and all bids.    

F. The contractor must provide proof of General Liability Insurance, Worker’s Compensation, Property Damage Insurance and a copy of the business’ current business license. 
G. E-payables is the preferred mode of payment to Rockwood vendors resulting in quicker and timely payments. Approved invoice payments will be transferred/deposited to the vendor’s designated bank account and a remittance sent via e-mail. Please indicate if pricing provided within the proposal includes cost to receive payments through e-payables.

H. All invoices must be dated and contain the following information:

a. Name and address of the vendor Note: It must correspond to the remittance address in the contract)

b. Copier Location

c. Copier Serial Number

d. Copier Meter Reading for time period invoiced (If applicable)
e. Description of supplies and or services

f. Unit prices and extended totals

g. District’s Purchase Order number

h. Lease payment number, i.e. Payment 1 of 60 etc.

I. It is the responsibility of the vendor to provide on-site service within (4) hours after a call is placed, during normal business hours of 8:00 AM to 4:30 PM, Monday – Friday. Preventative maintenance will be based upon the specific needs of the copier as 
[image: image4.jpg]o
THISIA O
TOOHAS I

k]





determined by the manufacturer’s recommendations. All maintenance parts and labor 
cost shall be included in the bid.
J. The vendor’s proposal shall include delivery, installation set-up, providing ALL consumable supplies (except paper), emergency repair service during normal business hours (Monday through Friday, 8:00 AM to 4:30 PM), periodic preventative maintenance, and ongoing operator training.
K. If applicable, the vendor will be responsible for taking meter readings quarterly at copier site. Vendor is free to install any automated device that may assist in this process provided it is at no cost to the district. If the room where the copier is located is not accessible at the time of the reading, a verbal reading will be relayed to the Vendor.
L. Equipment shall be new and assembled for the first time from new and/or recycled components by the manufacturer. The District shall be the first user of the new equipment with no previous placements on rental or lease or ever placed in the vendor’s or customer’s location as a demonstration unit including home offices. Equipment performance and reliability standards shall conform to “new” specifications.
M. Proposal shall include pricing for a 36-Month and 60-month lease/maintenance agreement on the attached, Schedule A. Pricing shall be inclusive of all fees, including but not limited to, the equipment removal at the end of the lease. Such fees should be noted in the attached Schedule A.
N. Proposed product shall be meet the specifications listed below; however, the Vendor may exceed the minimum features by proposing a faster, larger, and/or more featured machine. All equipment, software and accessories as required to meet the minimum specifications of this contract shall be provided by the Vendor, the compensation for which is included in the pricing schedule identified in Schedule A.
O. The District is replacing a Canon Image PROGRAF iPF 765MFP M40 system. The specifications of the proposed equipment should be equal to or greater than the existing equipment. 
Equipment Specifications



The District is interested in an integrated, single footprint, all-in-one system for scanning, copying, and printing wide format documents in color with a 36-inch wide roll capacity and the following minimum specifications. 
Printer

· Fully Ethernet and TCP/IP network capable

· 2400 X 1200 dpi print quality

· Single sheet roll feed with automatic cutter
· 250 GB hard drive

· Front exit stacker

· Large LCD display control
Scanner
· 1200 dpi optical resolution
· Scan speeds of 13 inches per second monochrome and 3 inches per seconds color
· Capable to accept media of different thickness (up to 2mm)
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SCHEDULE A
Facilities Department Large-Format Printer Bid 
 36 Month Lease 
	Equipment Model 
	Monthly Lease Rate (Based on a 36 month lease)
	Service Contract Monthly Cost
	Total Projected Monthly Cost 

	__________________
	________________
	___________
	________________

	 
	 
	 
	 
	 


60 Month Lease 
	Equipment Model 
	Monthly Lease Rate (Based on a 60 month lease)
	Service Contract Monthly Cost
	Total Projected Monthly Cost 

	__________________
	________________
	___________
	________________

	 
	 
	 
	 
	 


Supply Costs (paper, ink, etc.) ______________________________________________
Additional Costs Not Listed Above: ___________________________________________
COMPANY NAME:    ____________________________________________________________
ADDRESS: ____________________________________________________________________
____________________________________________________________________________   
TELEPHONE: _________________________ EMAIL ADDRESS: ___________________________

 AUTHORIZED SIGNATURE 
______________________________________________________________________________
Signature                                                          Name                                                   
______________________________________________________________________________
Title




   Date
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