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Growing Together,


Learning for Life

May 10, 2017


Rockwood School District invites you to participate in the bidding process for our duplicating copy paper needs. 

This Bid Packet is for Rockwood’s School District -2017- 2018 Fiscal Year (July 1, 2017 – June 30, 2018), Delivery to be on an as needed basis with a minimum 5 cases per delivery.
Pricing should be submitted per semester.
1st Semester July 1, 2017 – December 30, 2017: 

Pricing on 4425 cases (5,000 sheets/case), acid free, 8-1/2” x 11”, 20 lb. White (USA Milled Paper) 

2nd Semester January 1, 2018 – June 30, 2018:
Pricing on 4425 cases (5,000 sheets/case), acid free, 8-1/2” x 11”, 20lb. White (USA Milled Paper) 
Paper to be delivered on an as needed basis (5 case minimum) to individual Rockwood building locations.

District will provide a spread sheet to the winning vendor indicating copy paper case amounts allocated for each location. Vendor to track shipments made to each location and will provide a report to the RSD purchasing department with total quantity of remaining cases of paper for each individual location on or about April 30, 2018.
In the event all paper has not been disseminated by June 30, 2018 vendor will stock and provide delivery on as needed basis to individual location until all remaining paper has been dispensed.
Invoices to be submitted per semester, quantity of 4425 cases.  All prices quoted are to be F.O.B. Destinations. 

Bids must be received no later than Friday, May 19th, 2017 at 3:00 p.m.(CST), at 111 E. North St., Eureka, MO 63025 Attn: Mary Thouviner. Bid Packet to state in lower left corner:  (17-18 Copier Paper Bid).  Faxed or e-mailed bids will not be accepted.  No bids will be accepted unless submitted on the form provided.  Any bid submitted late, will be returned to the bidder in the sealed envelope in which it came.


Award notification will be by e-mail on June 16th, 2017 after approval by the Rockwood Board of Education meeting scheduled on June 15, 2017.

Payments to vendors are submitted and processed under RSD’s normal payment procedures and generally provide for the issuance of payments approximately 30 days subsequent to the receipt of accurate invoices and delivery of product and/or services. 
To ensure prompt payment Rockwood School District should receive vendor invoices by the last day of the month, to be included on the following month’s bill list.

Paper supplied for use in laser printers and high speed/high volume copiers and reproduction equipment.

Paper must perform satisfactorily in all district printers and copiers with minimal jams caused by quality of 

paper.  Should equipment jams occur beyond industry stands, supplier will be required to provide a new 

source of paper and replace inventory.
COMPANY NAME:____________________________________________________
PHONE NUMBER:____________________________________________________
CONTACT:__________________________________________________________
E-MAIL:_____________________________________________________________
REFRENCE PAGE
To Be Included in Bid Packet
Reference #1:

Company:_____________________________________________________

Contact Name:__________________________________________________

Contact Phone Number:___________________________________________

Account Number:________________________________________________

Reference #2:

Company:_____________________________________________________

Contact Name:__________________________________________________

Contact Phone Number:___________________________________________

Account Number:________________________________________________

Reference #3:

Company:_____________________________________________________

Contact Name:__________________________________________________

Contact Phone Number:___________________________________________

Account Number:________________________________________________

ROCKWOOD SCHOOL DISTRICT

17-18 FY COPIER PAPER PRICING
1ST SEMESTER (June 1, 2017 – December 30, 2017):
4425 cases of: 

8-1/2” x 11” 20 lb. White, acid free, USA milled paper
$________________ per case  

$________________Total cost of 4425 cases

Prices to be F.O.B. Destination

Vendor Manager Inventory








   YES____________  NO__________



Please check one

Delivery on as needed basis (5 case minimum)                     YES____________  NO_________

Please check one
2nd  SEMESTER (January 1, 2018 – June 30, 2018):
4425 cases of: 

8-1/2” x 11” 20 lb. White, acid free, USA milled paper
$________________ per case  

$________________Total cost of 4425 cases

Prices to be F.O.B. Destination

Vendor Manager Inventory








   YES____________  NO__________



Please check one

Delivery on as needed basis (5 case minimum)                     YES____________  NO_________

Please check one
1st Semester Price
(4425 Cases)

$                            

2nd Semester Price
(4425Cases)

$







TOTAL   (8850 Cases)                          $                         
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