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Dear Bidder,

Re: Request for Quote – Travel Agency – Lafayette High School Band Trip – RFQHHSBAND2019
The Rockwood School District Purchasing Department is soliciting bids from certified individuals, firms or organizations to provide Travel Services to Hawaii for high school band students as described in this Request for Quote.

INTRODUCTION:

The District is a nationally recognized, diverse community of learners.  Currently the District serves 

over 22,000 students, made up of four high schools, six middle schools, and nineteen elementary 

schools, a talented and gifted campus, and a school for at-risk high school students.  The District 

employs over 2,500 people, and covers 150 square miles in much of western St. Louis and northern 

Jefferson counties.


 SPECIFICATIONS:

Approximately (75) students from Lafayette High School will be traveling to Honolulu, Hawaii for a band performance during the first week of June in 2021. The trip will consist of travel for (7) days and (6) nights. 
Proposers price should be inclusive of the following items:

Transportation

· Airline – Round trip airfare departing from St. Louis, MO (A range can be provided if exact prices are unknown)
· Coach – Local coach transfers 
· To and from airport

· To and from all activities included in itinerary

Instruments
· Student’s instruments will be accompanying them during airline travel and coach travel to and from the performance


Accommodations
· Hotel accommodations based on quad occupancy

· Pricing for moderate and deluxe accommodations


Meals

· Three meals per day


Tour Management
· One full-time, professionally-licensed Tour Manager on each motor coach to guide all excursions
 

Activities - Additional or alternate tours will be considered if proposed

· All fees associated with the following activities:
· Traditional Lie Greeting

· Pearl Harbor Tour

· WWII Historian Presentation
· USS Missouri Tour

· City Tour (Punchbowl, Washington Place, State Capitol, Lolani Palace, King Kamehameha Statue)

· Dole Plantation Tour

· Diamond Head Tour/Hike

· Sunset Cruise
· Performance at the Pan-Pacific Parade
Gratuity
· Tips and taxes paid to tour managers local coach drivers and hotel personnel
Chaperones

· Minimum of four (4) free director trips at double occupancy (Based on 75 student travelers)

Liability Insurance
· Minimum of $3M Liability Insurance Coverage
Optional Services:

· Individual travel insurance


PROPOSAL REQUIREMENTS: (To be included in proposal)
· Proposer's full name and principal office address, and descriptions of the type of business entity (e.g., publicly held corporation, private non-profit, proprietorship, partnership, etc.).

· The name(s) of the employees, persons or contractor(s) proposed to perform the services, and describe the qualifications and experience of each.

· Proposers must provide evidence or information as to their financial condition and stability.

· Proposers must provide a minimum of five (5) references with names, addresses and phone numbers, and including specifically school districts for which each Proposer has provided services.

· Proposers must state whether they have been involved in any litigation during the last five years, and if so, describe any such litigation.

GENERAL CONDITIONS:
· All quotes should include the name, title, mailing address, telephone number, fax number, and email address of the contact person submitting the quote.

· Bids can be emailed (kirchhoeferbrenda@rsdmo.org) or mailed to the address below.

Rockwood School District

Attention: Brenda Kirchhoefer

111 E. North St.

Eureka, MO 63025

· Bids shall be received by the District no later than 2:00 p.m. on Wednesday, April 17, 2019. 

Thank you for your interest in working with Rockwood School District. Feel free to contact me with any questions.


Sincerely,


 [image: image2.jpg]ROCKWQO
Yy

O
7))

10141

n
O

T1O0H

Central Services
Administrative Cenfer
111 East North Street
Eureka, MO 63025-1229

636.733.2045
636.733.8851 Fax
kirchhoeferbrenda@rsdmo.org

Brenda Kirchhoefer, CPP

Coordinator of Purchasing





Brenda Kirchhoefer

