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LEGAL NOTICE:

INVITATION FOR BID (IFB)
ACTIVITIES BUS TRANSPORTATION

The Town of Longmeadow is soliciting bids for activities bus transportation for Longmeadow Public
Schools and other Town transportation if needed. This is a separate activity transportation bid not associated
with the daily school calendar bus transportation of Longmeadow Public Schools students serviced through
LPVEC.

Bid documents are available from the Town of Longmeadow, Purchasing Department, Attn: Chad
Thompson, Procurement Manager, 735 Longmeadow St, Suite 101, Longmeadow, MA 01106 and will be
mailed upon request. Bid documents can also be accessed through the Purchasing Department page of the
town website, www.longmeadow.org , then select the ‘Government’ from the toolbar, then ‘Bids & RFPs’
link, then ‘Bid and RFP Finder’ link to access bid documents. Bidders are encouraged to register with the
Longmeadow Purchasing Department in order to receive updates and addenda (P: 413-565-4185,
cthompson@Ilongmeadow.org ) . Those that do not register with the Longmeadow Purchasing Department
will be required to monitor the Longmeadow bid listing service for issued updates and addenda. Failure to
acknowledge addenda may result in a bid rejection.

The Commonwealth’s Division of Occupational Safety has determined that no minimum prevailing wage
rate for school bus operator is required for this service.

Sealed bids should be delivered to the Longmeadow Purchasing Department no later than 2:00pm on
Thursday, September 17, 2020. Deliver sealed bids through the lower stairwell door located at the back
side of the building (the parking lot side). A remote bid opening will be facilitated through zoom.com
beginning at 2:30pm the same day as the bid deadline. The zoom meeting can be accessed by phone by
calling 301-715-8592, Meeting I1D: 985 6780 2835 , Password: 030348 , or directly through the zoom link:
https://zoom.us/j/98567802835?pwd=UVN6MXRFdnpNdOXL M[JQWDU2TWdMdz09 .

Bids should be labeled ‘IFB: Activities Bus Transportation’ on the outside of the sealed envelope and include
the complete contact information of the bidder on the outside of the envelope. Late bids will be rejected.
Access information for zoom will be supplied with the IFB document. Multiple contracts will be awarded.
Each contract will be for a term of one year.

The Town of Longmeadow, acting through the Town Manager, the Awarding Authority reserves the right to
reject any or all bids, waive minor informalities, and to award multiple contracts in the best interest of the
Town.
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OBJECTIVE

The Town of Longmeadow is soliciting bids for activities bus transportation for Longmeadow Public
Schools (LPS), and other Town departments as need. The after school extended day bus
transportation that was bid last year is not needed at this time due to Covid-19 the program is
currently suspended. Due to Covid-19 activities bus transportation will require social distancing so
when buses are required for activities bus transportation more buses may be required in order to
accommaodate social distancing.

This activities bus transportation bid is a separate activities bus transportation bid not associated with
the regular school bus transportation for LPS contracted through LPVEC (Lower Pioneer Valley
Educational Collaborate) for which LPS is a collaborative member. As a member of LPVEC this is
an intergovernmental agreement which is exempt from the procurement laws for the purchase of
supplies and services. LPVEC will continue to provide activities transportation as they are available
and if it is advantageous; however, LPVEC is not always available for activities transportation so in
an effort to fulfill all transportation needs the Town is soliciting bids.

Bid Category A is primarily for LPS activities transportation with compensation based on time and
mileage billing. There is no schedule of events for activities bus transportation, so generalized
estimates are utilized for determine the bid awards for Category A. The transportation provided
under Category A will be for student activities transportation, athletic program transportation, school
clubs & organizations transportation, field trips and transportation for other programs of LPS, and
other Town departments as needed.

Contract awards for all bid categories will be for a term through August 21, 2021.

INVITATION FOR BID INSTRUCTIONS

Bid documents are only available from the Town of Longmeadow, Purchasing Department, Attn:
Chad Thompson, Procurement Manager, 735 Longmeadow St, Suite 101, Longmeadow, MA 01106.
Bid documents can also be accessed through the Purchasing Dept page of the town website,
www.longmeadow.org . Bidders are encouraged to register with the Longmeadow Purchasing Dept
in order to receive updates and addenda, Phone: 413-565-4185, cthompson@Ilongmeadow.org .
Those that do not register with the Longmeadow Purchasing Dept will be required to monitor the
Longmeadow bid listing service for issued updates and addenda. Failure to acknowledge addenda
may result in a bid rejection. Bids are being solicited through Massachusetts General Law, Chapter
30B.

Sealed bids should be delivered only to the Longmeadow Purchasing Department no later than
2:00pm on Thursday, September 17, 2020. Late bids after the 2:00pm bid deadline will be rejected.
Reference the legal notice for instructions to access the remote bid opening facilitated through
zoom.com.

The pricing submitting on the Bid Submission Forms should be a fixed price. Conditional bid
pricing will result in a bid rejection. Bidders are not required to submit bid pricing for all Bid
Categories, however for each bid category of interest, the bidder must submit bid pricing for all
items within a bid category that a bidder is submitting a bid for.

The Town of Longmeadow, acting through the Town Manager, the awarding authority reserves the
right to reject any or all proposals, waive minor informalities, and to award in the best interest of the
Town.
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Modification of Bid Submission

A bidder may correct or modify a bid by written notice received by the awarding authority prior to
the bid deadline. Modifications must be submitted in a sealed envelope clearly labeled “Modification
to IFB- ACTIVITIES BUS TRANSPORTATION”. The name and address should also be
documented on the envelope.

After the bid deadline, a bidder may not change any provision of the bid. The Town reserves the
right to waive minor informalities. If there is a mistake and the intent is clearly evident on the face of
the document the mistake will be corrected to reflect the intended correction, and the bidder will be
notified in writing; the bidder may not withdraw the bid

Withdrawal of Bids

A Dbidder may withdraw a bid submitted prior to the bid deadline for the receipt of bids only on
written request to the Longmeadow Purchasing Department. No bidder shall withdraw their bid
within a period of sixty (60) days after the date set for the bid deadline for the receipt of bids.

Unexpected Closures

If at the time of the scheduled bid deadline, the Longmeadow Community House (735 Longmeadow
Street) is closed due to uncontrolled events such as fire, snow, ice, wind, building evacuation, etc.
the bid deadline for the receipt of bids will be postponed to the next normal business day at the same
time posted in the Invitation for Bid for the bid receipt deadline.

uestions

All questions should be submitted to Chad Thompson at the Longmeadow Purchasing Department
only. Phone: 413-565-4185, cthompson@longmeadow.org. All questions and comments should be
received no less than 96 hours (4 days) before the bid deadline in order to accommodate the need of
issuing a bid addendum in the event an addendum is required. Questions received after the bid
deadline for questions will not be answered.

Tied Bid Clause

In the event that the bid total received from bidders results in a tie in the bid total price with
Responsive and Responsible low bidders, the tied low bidders will be given an opportunity to
resubmit another sealed bid. The resubmission of bids will be due 3 business days later at the same
time and location as documented in the original bid submission instructions. Full instructions will be
supplied by the Longmeadow Purchasing Department.

Bid Minimum Requirements
1) The Contractor and their transportation organization will be required to at minimum have three
(3) or more full years of experience providing bus transportation services.

GENERAL CONTRACT PROVISIONS

The successful bidders will be required to complete a Town of Longmeadow contract. The sample
contract terms and conditions are supplied with this bid. The bid Scope of Service specifications will
become an attachment to the contract.

Each bid shall supply a detailed description of bus fleet available which will include the year of
manufacture, model number, present mileage, make of body, make of bus, and seating capacity.
The Town reserves the right to reject any unacceptable vehicles. The Town reserves the right to
request additional information from the bidder to evaluate the bus fleet of a bidder and the bidder
shall comply. If the documentation provided (required within 3 days) is not approved for an
acceptable bus fleet, then the bid will be rejected.

The bid price shall be construed to cover all costs incurred by the bidder to perform the services
required by the contract. No additional charges, fees and expenses above the contract prices will be
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allowed including fuel surcharges and fuel adjustment. Conditional pricing will result in a bid
rejection.

Changing in any normal starting or dismissal times as noted in the specifications shall be the
prerogative of the Town and will not be the reason for any adjustment in contract price. Bidders are
bidding a fixed price and may not adjust their prices for length of route after the bid submission
deadline.

The Contractor shall see to it that drivers are property licensed and provide any training necessary to
meet existing statues or any laws or regulations enacted during the term of the contract.

During the entire term of the contract, the Contractor shall comply in every respect with all laws,
rules, and regulations of Massachusetts affecting or regulating the transportation of children,
including, but not limited to, the motor vehicle code and rules and regulations promulgated by the
State Department of Education and the Registry of Motor Vehicles.

The Contractor shall agree to notify as soon as possible the LPS contact of any bus accidents or
incidents of concern involving students. LPS will determine whether or not to dispatch staff to the
scene of the accident. A detailed written report will be filed with LPS within 24 hours of any
accident involving a school bus.

Each bus shall be equipped with a two-way radio, or method of communication with the bus driver.
The on-call contact information should be provided upon contact award.

Fuel is to be provided by the Contractor and will not be billed to the Town as an additional charge.
There will be no fuel adjustment, or fuel surcharges allowed under this contract.

Payments to the Contractor will not be pre-paid. The Town will only make payment through a Town
issued check. Invoices as they are approved will be processed for payment within 30 days from the
receipt of the invoice. The Town will not pay by credit card.

The Contractor agrees to furnish careful and competent drivers who are of eligible licensing age and
hold Massachusetts Driver’s License, a Commercial Driver’s License, and a DTE School Bus
Driver’s License, any and all to be current and valid.

For student transportation services, Town staff should be present on the bus. In the event that Town
staff is not present the bus Driver(s) will report all cases of student misbehavior on buses and will
handle all disciplinary matters. In no case will a driver eject a student from a bus for misbehavior.
Drivers will not leave the bus unattended when children are on the bus. In an emergency, the
driver’s first concern must be for the safety of the children.

Drivers must receive a yearly physical in accordance with the Commonwealth of Massachusetts
Department of Transportation licensing procedures. Documentation of the most recent annual
physical and licensing must be presented to the Superintendent of Schools prior to each school
calendar year beginning. Current valid school bus driver’s licenses and CDL will be considered
documentation of an annual physical. The Contractor is required to maintain necessary files and
documentation to support all drivers used to support this Contract.

The Contractor must perform a Criminal Offense Record Information (CORI) check on all drivers in
accordance with Chapter 385 of the Acts of 2002 and fingerprint registration requirements based on
the Massachusetts Law, Chapter 77 of the Acts of 2013, “an Act Relative to Background Checks.
The Contractor, in qualifying their bus drivers will have each bus driver complete the ‘Criminal
Offender Record Information (CORI) Acknowledgement Form', and a fingerprint-based state and
national criminal record check. The Statewide Applicant Fingerprint Identification Services (SAFIS)
has been created for this purpose. The Contractor will be responsible for all expenses associated
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with evaluation and pre-qualification background checks for each proposed driver. Costs and
expenses associated with CORI and SAFIS background checks will not be reimbursed by LPS or
Town and will be the responsibility of the Contractor. The Contractor will be responsible for
initiating background checks of their proposed drivers and will be responsible for working with LPS
administration, or applicable Town department head to process the submission of CORI and SAFIS
background checks so LPS and/or applicable department can qualify drivers available for dispatch
for activities transportation. LPS or the applicable Town department head requesting services shall
have the final say in which drivers are authorized to provide transportation services. Bus drivers that
are not pre-qualified and authorized by LPS to provide transportation services will not be allowed
and shall not be dispatched by the Contractor to provide transportation services. Reference Exhibit
section of the IFB for the CORI application form and information from the Commonwealth
regarding SAFIS.

Prevailing wage for bus drivers under this contract is not required. Under G.L. ¢.71,s7A,
Department of Labor Standards (DLS) is required to set the rate for school bus drivers when the
municipal population equals or exceeds 16,000. According to the most recent data published by the
U.S. Department of Commerce, Bureau of the Census, the total population for Longmeadow does
not equal or exceed 16,000. Therefore, in this case, no rate of pay can be set by DLS. Reference the
Exhibit section of the IFB for the DLS determination.

Any charges for transportation on toll roads may be billed at the rate of the toll charges incurred.

SCOPE OF SERVICES

GENERAL

The Town of Longmeadow is soliciting bids for activities bus transportation for Longmeadow Public
Schools (LPS), and other Town departments as need. This is a separate activities bus transportation
bid not associated with the regular school bus transportation for LPS contracted through LPVEC
(Lower Pioneer Valley Educational Collaborate) for which LPS is a collaborative member. As a
member of LPVEC this is an intergovernmental agreement which exempt from the procurement laws
for the purchase of supplies and services. LPVEC will continue to provide activities transportation
as they are available and if it is advantageous; however LPVEC is not always available for activities
transportation so in an effort to fulfill all transportation needs the Town is soliciting bids. Multiple
contracts will be awarded. Each contract awarded will be for a term of one year.

Each bid and contract price shall include the cost of fuel (no price adjustments, or fuel surcharges
allowed), utilization of bus, bus repairs and maintenance charges, wages of drivers, taxes, fees,
licenses, permits, certificates, cost of insurance, cellular phones/radio for communication, and other
charges associated with bus transportation services.

BID AWARD CATEGORIES:
The following are the transportation services required and a description of the Scope of Services for
each contract award by bid category:

1. BID CATEGORY A: School Bus Activities Transportation, Time & Mileage Contract
(Standard orange school bus style bus)
There will be up to three contract awards (One primary and two alternate) for school bus
activities bus transportation with payment based on hourly rate and mileage reimbursement.
Category A will be a time and mileage based contract for activities transportation for
Longmeadow Public Schools (LPS), , and other departments as needed. =~ Many activities
requiring transportation are after school, in the evening, or other times.



The three awards for Category A will be for one primary contractor and 2 alternates in the event
of availability issues. When transportation is required first priority order to schedule activities
transportation will be with the lowest bidder, the primary contractor for Bid Category A. In the
event that the primary contractor is not available, then the transportation will be offered to the
second place low bidder at their bid rate. If there is still no transportation availability, then as a
final option it will be offered to the third low bidder at their bid rates.

LPS reserves the option to award any and all bus transportation for LPS activities to LPVEC
which is the contractor for regular school bus transportation. The association of LPS with
LPVEC is an intergovernmental agreement and therefore exempt from the procurement laws for
the purchase of supplies and services under Massachusetts General Law, Chapter 30B.

Billing:

Billing begins at the time of arrival at the Longmeadow designated pickup location and billing
ends at the Longmeadow designated arrival drop off location. Billing will end once all
passengers are off the bus with their belongings and equipment. Billing beginning and ending
from the bus contractor’s bus terminal is not allowed so bidders should take this into account in
determining their bid hourly rate.

Minimum Billing for Category A:

For transportation events in bid Category C that result in low round trip mileage or low quantity
of hours being billed, a Minimum Billing Standard will apply. The Minimum Billing Standard
for Category C is:

- Three (3) hours for the Minimum Billing Standard.

For each activities bus transportation event (round trip) with less than 3 hours of total driving
and waiting time, the Contractor will be allowed to bill the Minimum Billing Standard
number of hours which is 3 hours under Bid Category A. The Unit of Measure (UOM) for
the hourly billing rate will be based on the hourly rate UOM as bid.

- Fifteen (15) Miles, Minimum Billing Standard:

For each activities bus transportation event with fewer than 15 miles round trip, the
minimum billing of 15 miles will be allowed to bill the Minimum Billing Standard number
of miles which is 15 miles per round trip transportation event in bid Category A. The Unit
of Measure (UOM) for the charge per mile will be based on the UOM per mile rate as bid.

Provided are some examples of the hypothetical application of the Minimum Billing
Standard:

Example 1: A transportation event that is 2.5 hours and 14 miles round trip will result in the
following Minimum Billing Standard:

Bill 3 hours and 15 miles at the bid/contracted rate per mile and per hour
Example 2: A transportation event that is 4 hrs and 14 miles round trip will result in the
following billing:

Bill 4hrs (actual hours) and 15 miles (minimum).

Alternate minimum billing proposals or formulas for minimum billing will not be considered
or accepted. In the event that there is a shuttle (one way trip) the Minimum Billing Standard
will also apply for minimum quantities that are not exceeded.



V.

COVID 19 ‘Sanitization” Requirements for each transportation event:

The bus contractor shall provide a single unit price per activities transportation bus event. A
single ‘Sanitization’ event qualifies as bring a single batch of students to and from an event.
In the event there are multiple round trips to accommodate the pickup of multiple batches of
different students, then each round trip will count as a ‘Sanitization’ event for payment of
covid-19 sanitization services. COVID 19 Sanitization services required the bus contractor
to be accountable for providing sanitized and clean transportation which will be billed at the
unit price that the bidder documents on their Bid Submission Form (additional and extra
billing will not be allowed). The bus contractor/bus driver will provide the follow Covid-19,
Sanitization supplies and services:

1. All PPE for the protection of the bus driver. Bus Driver must wear a mask. (PPE
= Personal Protective Equipment supply for the bus driver).

2. All disinfectant and sanitizer supply provided by the bus contractor required for
the bus contractor/bus driver to sanitize the bus before and after each
transportation event.

3. All sanitization process for the bus contractor/bus driver to sanitize the bus per
round trip transportation event. Sanitization of seats, hand railings/hand bars.

4. Guidance to riders on social distance plan and which seats are available to sit at
in order to maintain social distancing.

5. Employee Health Protection of the Bus Driver, Zero Tolerance. A bus driver
that exhibits any of the following symptoms will not be allowed to provide
transportation services if they have any of the following Covid-19 symptoms:

Fever,

Cough,

Shortness of breath,

Sore throat,

Have signs of a fever or measured temperature above 100.3 or greater,

Have had ‘close contact’ with an individual symptomatic and tested

positive for Covid-19,

g. Have not been asked to self-isolate or quarantine by their doctor, local
public health official and their guidelines.

6. The bus driver shall provide guidance for social distance seating locations, and
will prompt riders that mask coverings are required during the transportation
event.

hD o0 o

RULE OF AWARD

Bidders that meet the Minimum Requirements will be eligible for consideration of contract award. The
Minimum Requirement is that a bidder must have at minimum three (3) years of completed experience
providing regular bus transportation services. A bidding organization that has less than three years of
experience will be rejected for lack of experience and established business longevity.

This is a multi-award contract. Bid Category A will each have its own rule of award:

Category A Award: The Rule of Award for Category A will be three (3) contract vendor awards (one
primary contract award and 2 alternate contract awards in the event of contractor availability issues.)
When transportation is required first priority order to schedule activities transportation will be with
the lowest bidder being the primary contractor for Bid Category A. In the event that the primary
contractor is not available, then the transportation will be offered to the second place low bidder at
their bid rate. And finally if there is still no transportation availability, then the final offer for
transportation will be to the third lowest bidder at their bid rates. The determination of the Low Bid
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will be the bidder that meets all of the Minimum Requirements, that is a Responsive & Responsible
bidder and has the lowest total cost for the ‘Category A: Bid Total’. The second and third low bidder
for contract award will have the next lowest bid pricing for ‘Category A: Bid Total’ and meets the
Minimum Requirements and is Responsive & Responsible.

In the event that there is a discrepancy between the quantities mentioned in the text of this IFB and the
quantities documentation in the bid pricing formula lines with multiplier quantities, the quantities listed in
the bid pricing formula lines with multiplier quantity will be used as the quantity for the basis of calculating
bid line item totals.

The Town reserves the right to investigate the financial responsibility of any and all bidders to determine the
ability of the Contractor to assure service through the term of the contract.

The Town of Longmeadow, acting through the Town Manager, the Awarding Authority reserves the right to
reject any or all bids, waive minor informalities, and to award in the best interest of the Town.



VI. CONTRACT SAMPLE TERMS AND CONDITIONS

Town of Longmeadow Contract:

The following provisions shall constitute an Agreement between the Town of Longmeadow, acting by and
through its Town Manager and/or Select Board, hereinafter referred to as “Town”, and VENDOR TBD with
an address of ADDRESS hereinafter referred to as “Contractor”, effective as of the

day of September, 2020. In consideration of the mutual covenants contained herein, the parties agree as
follows:

ARTICLE 1: SCOPE OF WORK:

The Contractor shall perform all work in accordance with the specifications contained in Attachment A —
Town of Longmeadow, Invitation for Bid, Activities Bus Transportation dated September 10, 2020; and
Addendum...(if any)

ARTICLE 2: TIME OF PERFORMANCE:
The contractor shall complete all work and services required on or before August 21, 2021

ARTICLE 3: COMPENSATION:

The Town shall pay the Contractor for the performance of the work outlined in Article 1 above, based on
Unit of Measure (UOM) rates as specified in Attachment B. Compensation will be based on actual
guantities of UOM for services and supplies received and authorized by the Town of Longmeadow.

ARTICLE 4; CONTRACT DOCUMENTS:
The following documents form the Contract and all are as fully a part of the Contract as if attached to this
Agreement herein:

1. This Agreement.
2. Amendments, or other changes mutually agreed upon between the parties.
3. All attachments to the Agreement.

In the event of conflicting provisions, those provisions most favorable to the Town shall govern.

ARTICLE 5: CONTRACT TERMINATION:

The Town may suspend or terminate this agreement by providing the Contractor with ten (10) days written
notice for the reasons outlined as follows:

1. Failure of the Contractor, for any reason, to fulfill in a timely and proper manner its obligations under this
Agreement

2. Violation of any of the provisions of this Agreement by the Contractor.

3. A determination by the Town that the Contractor has engaged in fraud, waste, mismanagement, misuse of
funds,

or criminal activity with any funds provided by this Agreement.

4. The contract may be terminated for convenience by the Town.

ARTICLE 6: INDEMNIFICATION:

The Contractor shall, to the maximum extent permitted by law, indemnify and save harmless the Town of
Longmeadow, its officers, agents and employees from and against any and all damages, liabilities, actions,
suits, proceedings, claims, demands, losses, costs and expenses (including reasonable attorneys’ fees) that
may arise out of or in connection with the work and/or service being performed or to be performed by the
Contractor, its employees, agents, or subcontractors. The existence of insurance shall in no way limit the
scope of this indemnification. The Contractor further agrees to reimburse the Town of Longmeadow for
damage to its property caused by the contractor, its employees, agents, subcontractors or materials.
Contractor shall be solely responsible for all local taxes or contributions imposed or required under the
Social Security, Workers Compensation, and income tax laws.




ARTICLE 7: AVAILABILITY OF FUNDS:
The compensation provided by this Agreement is subject to the availability and appropriation of funds. The
contractor shall be obligated to provide services hereunder, only to the extent that said funds are available.

ARTICLE 8: APPLICABLE LAW:

The Contractor agrees to comply with all applicable local, state and federal laws, regulations and orders
relating to the completion of this Agreement. This Agreement shall be governed by and construed in
accordance with the law of the Commonwealth of Massachusetts.

ARTICLE 9: ASSIGNMENT:
The Contractor shall not make any assignment of this Agreement without the prior written approval of the
Town.

ARTICLE 10: AMENDMENTS:

All amendments or any changes to the provisions specified in this Contract can only occur when mutually
agreed upon by the Town and Contractor. Further, such amendments or changes shall be in writing and
signed by officials with authority to bind the Town. Additionally, all amendments and changes shall be
approved by the Town Accountant prior to execution by the awarding authority. No amendment or change
to the contract provisions shall be made until after the written execution of the amendment or change to the
Contract by both parties.

ARTICLE 11: INSURANCE:

The Contractor shall be responsible to the Town or any third party for any property damage or bodily injury
caused by it, any of its subcontractors, employees or agents in the performance of, or as a result of, the work
under this Agreement. The Contractor and any subcontractors used hereby certify that they are insured for
workers compensation, property damage, personal and product liability. The Contractor and any
subcontractor it uses shall purchase, furnish copies of, and maintain in full force and effect insurance policies
in the amounts here indicated.

General Liability

Bodily Injury Liability: $1,000,000 per occurrence
Property Damage Liability $1,000,000 per occurrence
(or combined single limit) $1,000,000 per occurrence
Automobile Liability

Bodily Injury Liability: $1,000,000 per occurrence
Property Damage Liability $1,000,000 per occurrence
(or combined single limit) $1,000,000 per occurrence

Workers’ Compensation Insurance

Coverage for all employees in accordance with Massachusetts General Laws. Prior to commencement of any
work under this Agreement, the Contractor shall provide the Town with Certificates of Insurance which
include the Town as an additional named insured & which includes a 30 day notice of cancellation to the
Town.

ARTICLE 12: CORI & SAFIS REQUIREMENTS OF DRIVERS

The Contractor must perform a Criminal Offense Record Information (CORI) check on all drivers in
accordance with Chapter 385 of the Acts of 2002 and fingerprint registration requirements based on the
Massachusetts Law, Chapter 77 of the Acts of 2013, “an Act Relative to Background Checks. The
Contractor, in qualifying their bus drivers will have each bus driver complete the 'Criminal Offender Record
Information (CORI) Acknowledgement Form', and a fingerprint-based state and national criminal record
check. The Statewide Applicant Fingerprint Identification Services (SAFIS) has been created for this
purpose. The Contractor will be responsible for all expenses associated with evaluation and pre-qualification
background checks for each proposed driver. Costs and expenses associated with CORI and SAFIS
background checks will not be reimbursed by LPS or Town and will be the responsibility of the Contractor.
The Contractor will be responsible for initiating background checks of their proposed drivers and will be
responsible for working with LPS administration, or applicable Town department head to process the
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submission of CORI and SAFIS background checks so LPS and/or applicable department can qualify drivers
available for dispatch for activities transportation. LPS or the applicable Town department head requesting
services shall have the final say in which drivers are authorized to provide transportation services. Bus
drivers that are not pre-qualified and authorized by LPS to provide transportation services will not be
allowed and shall not be dispatched by the Contractor to provide transportation services. Reference Exhibit
section of the IFB for the CORI application form and information from the Commonwealth regarding
SAFIS.

ARTICLE 12: DRIVERS REQUIREMENTS

Drivers must receive a yearly physical in accordance with the Commonwealth of Massachusetts Department
of Transportation licensing procedures. Documentation of the most recent annual physical and licensing
must be presented to the Superintendent of Schools prior to August 1 of each year. Current valid school bus
driver’s licenses and CDL will be considered documentation of an annual physical. The Contractor is
required to maintain necessary files and documentation to support all drivers used to support this Contract.

ARTICLE 13: GENERAL CONTRACT PROVISIONS AND SCOPE OF SERVICES
The specifications as outlined in the Invitation for Bid, Section I1l- General Contract Provisions; and Section
IV-Scope of Services, will be inclusive of the terms and conditions of this contract.
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VII. EXHIBITS

Prevailing Wage Letter

2020-2021 Longmeadow Public Schools Calendar

Locus Map

CORI Attachments
Criminal Offender Record Information (CORI) Acknowledgement Form
SAFIS Acceptable Forms of Identification
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Prevailing wage schedule for Wage Request number
:20160801-058 |

1 message

MA P:;evaiiing Wage <prévailingwages@state.ma.us>
To: cthompson@longmeadow.org

Mon, Aug 1, 2016 at 6:41 PM

This Official Notice is sent in response to your request for the Department of Labor
Standards (DLS) to determine the rate of pay for school bus drivers to be included in the

upcoming school bus transportation contract,

Under G.L. ¢.71,s7A, DLS is required to set the rate for school bus drivers when the
municipal population equals or exceeds 16,000. According to the most recent data
published by the U.S. Department of Commerce, Bureau of the Census, the total

population for your contract does not equal or exceed

18,000. Therefore, in this case, no rate of pay can be set by DLS.

A copy of this Notice should be made available to all prospective bidders to affirm that no
rate of pay can be prescribed in accordance with G.L.c. 71, 8.7A

THIS IS A SYSTEM-GENERATED EMAIL, PLEASE DO NOT REPLY TO THIS EMAIL.
TO CONTACT DLS REGARDING PREVAILING WAGE MATTERS PLEASE CALL:

617.626.6953
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“« LONGMEADOW
P PUBLIC SCHOOTS 2020-2021 SCHOOL CALENDAR

1 ‘ 1 No School / N Y ’
JULY “20 JANUARY ‘21 o school /New vear's

S M T W Th F S S M T W Th F S 4 School Resumes
18 No School / Martin Luther
L1294 3 Ind d D 112 King Day
ndepencdence Day 29 LHS End of 2nd quarter/
3 4 5 6 7 8 9 q
5 6 ! 8 9 2l 11 Observed T | end of semester
12 13 14 15 16 17 | 18 4 Independence Day 10 11:12:113 14 15 16
19 20 21 22 23 24 25 17 18 1_9_ 20 21 22 23
26 27 28 29 30 31 24 252627 28 29 30
31
AUGUST ‘20 Remote Summer PD FEBRUARY ‘21 4 Middle School P/T Night
25 New Employee Conference ¥z day
S M T W Th F S Orientation S M T W Th F S 4-5 Middle School P/T
26 Staff Day #1 (All report Conferences % day
1 except Units A, E, F) 1 | _?_ 1 3 4 s 6 15 President’s Day
2 3 4 5 6 7 8 27  Staff Day #2 (Unit A % 7 8!91'10 11 12 13 15-19  No School / Winter Break

day, all others fullday) = ===+
9 10 11 12 13 14 15 28 Staff Day #3 14 15 16 17 18 19 20

16 17 18 19 20 21 22 b Safbayi 21 22123124 25 26 27

23 24125126 27 28 29 28
30 31
3 1- Staff Days #5 - #13 i 11-12 Elem. Schools P/T
SEPTEMBER ‘20 11 MARCH ‘21 Conferences % day
S M T W Th | F S 7 Labor Day S M T /W Th F S 19 End of 2nd Trimester
14 First Day of School (middle)
| 1]2 8 48 Prek-12 1.2 .3 4 5 6 25 LHS P/T Conferences
6 7.8:9 10 11 12 19 RoshHashanah 7 8.9110 11 12 13
--- 28 No School/Yom Kippur = ---~- —1—

13 15 16 |17 18 19 14 15 16 17 18 19 20

20 21122123 24 25 26 21 22123124 25 26 27

27 28 29 30 28 29 30 31

f 12 No School . 1 Staff Day #15
OCTOBER “20 /Columbus Day APRIL ‘21 2 No School / Good Friday
S M T W Th F S 13 Staff Day #14 S M T W Th F S 9 LHS End of 3 quarter
15 LHS P/T Evening 19 Patriot’s Day
1 3 Conf. 1 2 3 19-23 No School/ Spring Break
4 5 6 7 8 9 10 22 Middle School P/T 4 5 6 7 8 9 10
rooy Night Conference 1o
11 12 L}?_: 14 15 16 17 1% day 11 12 :_1_?:: 14 15 16 17

22-23 Middle School P/T

18 19 20 21 22 23 24 18 19 20 21 22 23 24
L =2 = | = Conferences ¥z day ool
25 26127128 29 30 31 25 26127128 29 30
i 13 LHS End of 1st quarter . 11 Annual Town Meeting
NOVEMBER ‘20 11 No School / Veteran’s MAY ‘21 31 No School / Memorial
S M T W Th F S Day S M T W Th F S Day

12-13 Elem. Schools P/T

1 2 .'?‘".4 5 6 7 conferences %2 day 1
8 9 :10 :11 12 13 14 25 12 Day Thanksgiving 2 3 4 5 6 7 8
15 16 17 18 |19 20 |21 26-27 #ﬁ!l)nksgiving Recess 9 10 11 12 E_stvl 14 15
22 2312425 26 27 28 16 17 18 19 20 21 22
29 30 23 24125)26 27 28 29
30 31
DECEMBER ‘20 4 End of Trimester JUNE 21 ‘ 15 Last Day of School for
(middle) Students
S M T W Th F s 24-31  No School / Holiday S'M T W Th F s 16-22  Snow Make-up days
"]:_ > 3 4 5 Break 1 2 __3“ 4 5
6 71819 10 11 12 6 7 8 9110!11 12
13 14 15 16 17 18 19 13 14 15 16 _]_.%_ 18 19
20 21 22 23 24 25 26 20 21 E_éé_i 23 24 25 26
27 28 29 30 31 27 28 _éé_ 30

Student Hours: Elementary Schools — Full day: 8:35 - 2:45 pm; Half day: 8:35 am -11:30 am
Middle Schools - Full day: 8:30 am - 2:50 pm; Half day: 8:30 am - 11:30 am
High School - Full day: 7:39 am - 2:15 pm; Half day: 7:39 am - 10:44 am
<Date> =% day for students in the school listed = No school - students | 1 = School Committee Meeting @ 6:30 p.m
Please note: This calendar may be changed by school board action or by inclement weather conditions. Such changes will be announced as far in
advance as possible to avoid personal and family inconvenience. School cancellations, e.g. snow days, will extend the school year.
District Website: http://sites.longmeadow.k12.ma.us/www/ REVISED 8/05/2020 Approved8/25/2020 16



L kA i ]

P/0/S  camNL

.
I

ey

SYHOK OIT4nd 40 INZNINYIET |

4

SILIESHIYSSVA
ROAQVININOT Jfo umoy

. i
R NN

Sl i
-

, .m/ /
g !
ES g — i m
q m % .mﬂ.ﬁx\lwx wﬂ( - Wufﬁaﬂk _.u\u
| AN
SRANREY o eV
a - wﬁf AVOd YIL1LND ASSVIDR

AVOY TIIH A¥Y e
0 S TOOHOS TTIH AYUTGANTE - «f AN

d

f

o g ,ﬁ%‘zss
R K
thW/m}%

=
@ W Yo &
ger g @W@L@

\
e

01

17



13315 HINDWEYA  §O CYOR HO¥B BIANS  BO QYOH XOCHBMOOVIW €8 QAYOR HLINS ¥NVHS 80 32V NOLIOD +3
. 3ARQ GOOMYINS 81 QY0E MOQvaw ot FOVHYIL NNV 5 QYO ANOIDD SV
OvOd QHYMONAM (D FNNIAY QTIINS 49 FACG RYIAIN £3 CYOU NRNYMY 59 AYOH SIHDY AROIOD 59 )
L3THLS HIHOMIOOM 90 QvOH BIAVHS 53 MNIAY SLIFSOHIVSSY &t OYOU NIID 153804 »y OvoH INOLS Be0s 8o
awod ASCOOM 53 BAIUO BOIS AGYHS 01O 133918 COOMTUYN BN avos g1 oy IMVI CHOIIND 6o
JAMA JCISADOM 90 IO TIONY AQYHS  £H FOVHEAL IRYIN SH 30NIAY AVINUZS Y 133UIS INNOWEVID By
Qv0H INOWAOOM ¥l OvQy Ky3ASS £V OVOd IYN vH L3S LIOUONUIS  GH OwOH WD v9
AWV MG BV Qv N3WYS 9D VU3 VIIOROGYW 93 OY¥OH COOMNTS  OH © AN TIHOHOMD 63
OvOY ONYII0oM ¢ A OYOH VIINNYS  £3 ATIS WOIMSIHD skt
OYOH dAeMS $I0M. (D avoE TRSSNY  £d AMC QOOMNNLY SO AVOU NOLONINYYE S CYOY LANASIND £R
-FIVIS YOSONIM.  vE O¥0u AEONY 98 133MLS TNIWOY §D INNIAY NOLONIWNYS  »vg JAHO FUIHSIHD  8Q
INNA NOIEWIM. L4 6F N0 €3 3A040 3m.~>uzo.~ £ QYoM HINOWTYS  §3 INVTAGHIHD 8 -
) WD MO, 80 A2WLS HOMISOR 5D AFTHLS MOAYINONOY 8 IAHA AvAMUIYS 9D GYOH WYHAYHD S8
QULH NOTUR MOTIM 8T FOWHYEL ONVIISOY ¥y AMO MOTTIAONOT 93 AIFMLS MAANYS §1 INNIAY YFCRVYHD €3
IAMA NOLSITIM RO QYoM NraQ" oK 133918 HAIRMITY SR JARLS INOWYYSE 98 aYORYYQAT 8o .
133U28 SHVITIM v BNNBAY MIAKIAN £ I NATIIAMSN 58 | 3AMOTIN Iy L2 ] IARA NAIOBYD  RD
LHN0D St +g FIOUD AVMIDON e Qwoy MIOINT 8 AIVVHIL OBHTE g, AN ATHAYMYS (0
IR QUNESFONTIM BD QW0Y DO 93 W7 NIOINRY  vH . QYOH NIVAAYD 23
AN SUABSHYITIM 6T OYOH JUIATY B3 OVOH HOLONIXEY  ED - 3NNSAY YAIIX3 63 INVI AUNGUINYD 53
T OBANG AT 9C JIOUD LN3OI 8D L3MWLE KONIT'. ¥t ZAMA INNGT 98 FIIWD ADAANYD B
ARG MM 9 FAMQA NGIIRY 83 BAIMG GOOMILIAT 5O avOu ROLZ  §8 N
N2 OOOMOUIA LM NS 8 HNOTXASEI 2D MOQVIVI SNUNG 89
INVTIA0YD O D13 . VO JNIHINNIND 69 IAEQ IONIUMYT (D 308G INIASHA LD Avos SNvBNng 03
INVIEBMOBAUM £ OB ANLHANNING 69 INIAY AOOMRMYY £} QYOR JOOM3IONT  ¢F " 3ATIO CODMNOONS 19
QYO NAPSLNAA T 512 LA5HLS @RV %Q QVOH NOSUIYE €D BAYO JAISNOOUE  ¥d
JAMO SAVO JAHM 8D VO QOOMMNABE 59 IV Sa AYM LB £0 OVOH SYOONE 80
NV MOCYIWTIIHM  EQ QYOH 390N JHRAYY 93 IAWO AV 98 CYOM AR £Q FOHID SHOONE 83
IAWI MOUVINEIHM O IAWA IS0UKIME 93 INNIAY COOMNE €8 QVOY ARYILME 99
AYOoR 153M 24 BAQ VI HALBOL  eu L3FHLS XONX  »f AINNAAY I TYOM AOUYNE 9
IANIAY CNYTHONLISIAM  »D QYDH JCISANDS 70 BIAHA AOOMVIONN 5D AIWULE ROLSRING  v8 ABIULS HONTHE o
ANHONYILSIM LY OVOY HLAONAIE 53 FIOWDY QOOMTIONY 87 OVOH NOLONTIY 8B L3S HIO08 €1
QYCH IANASIHT 1S3m 013 ANNEAY PAIIALNYSYEN €9 3NY) AUNESONIN EH FICUD HAIAYZND  §C OYOU™IN ARMEE30I8 52
OYOU KYNONIM 0 IANG YIINOW GO JALD SUHS ONIX g5 FOHO Ym0 0a JHO ANYIOTS  §a
- IDYU HYNONAM. BANO STIH  CODMIANKE LD FAUD AMAYNY RO 133BIS NOSOF 3G QYou SSB 1D
UVOB BIAOONIM.  &v JAA DOOM3NId L8 AAQ FYOWRAX LD BNNSAY QOOMADGE LD N0 SSIME 19
IAn0 AFSTEIM 823 OVOH NMYIBNG  £2 INTT WOOUININ L3 LIFYLS INOWNIDTT SN OvOR INYM 12
OV NOQAONIHSYM  9H INYINQLAONGE 80 IAYQ ISOMNWNIS 1SY3  £3 IONIAY COOMHIVIE ¥
13304 AOWHYM BV 133BUS Jasdewd 53 INVYUAOROL EH, QYO ONYILSYS | (o . QvogHME 10
SOVHURL N3MYYM €6 HINQS A WYd 98 QVYOH HOIMNIIED 1SV3  BY FOVHUIL NI R
3AMC QEHINYM Bl A0 NUYS o BNV SSINUIANY Rt AYOH WOtaUIE  ¥H-
Quist IHDIMC OLD INYY BHHS IS 62
AvOR INQDDSIA - £3 aYDY Q04X 57 ADVH SNIXAOH ¥ ANV naxtg  so JABAAITINEDA 53
QvOH YI0IA  E8 OVOH XAoUBY3A0  $3 CHYAIYIOE QVALSINOH £} AYOU WYHENG 58 IDVUHAL LICINZG g
ATWLS YA vd IRYIAOOHRIAO 93 A33YLS LSUDINOH 58 AN INYENNQ 20 NNRAY INAITHE ¢
FIANQ ADYTIA 329 N WRIVSO 50 AYOL SOITIN LD , QYO NNNQ 10 JONAAY WIVIDITIZE ¥
INYL QUYNONYA LG ANEQ VNE3IQ0 3 IDOVHU3L JQISTMR v BNYTABNUO 2D IAMQ YN fd
A33YIS IONVA LD " 30V 000MXYO 5D JANIAY LSIYITUH €Y FIOMD OIMQ vl BANG HAMXI38 v
BANEQ QQOMXYD  §D JIULS ONVIHONE 8 QYOH ¥3A0Q S8 QuOY NOLONIENYR £
FAHI STUH KIAAL 63 SAHA MOTIOH XY0 614 A33HAS Au3BUER €1 ATFHUS NOSNIBT LY QY08 WIVH Juvl 19
3IDHID FOCUBNLAL ¥ avoy XD &9 AVOH YIHLYAH 93 avOu SINNIG 53 ATIYLS AVIDUVE  5H
QYOY MAYIBINUNL B0 BIWNZAY QOOMBZIYH vy ANMIAY AQIYAIQ 6D ANYY (ﬁ.«g.m -2
INVIWNL, T8 1334lS AVAHON R QVOH ATUAOBYZYH  9H FJAHO SQO0MIFZT O13 ) :
I ABY3L 30 DYOU OTMLHON §3 13348 NHOHAMYH sQ L0 SIAYS  vdl OYQUITVANOAY £y
INMA ROSANNIL 73 OYOH ATNYIKHON 98 QYO HOIMHYH 59 AVYOR HLNOWINYA SO OYOU OHOINSY 83
IANQ QEO4A3L 9K INNIAY SNIASN ¥H INVTHZAONY 8d QVOR NOLINIHY €D
IAMG HISWOD3L 50 HIVY SINVAYN  5Q . LEIHAS SSOHD  »D QYCH ANISQuY  ¢3
IAYG ADOMTTIONYL  ¢i . IAMG MOTUM NS 8D FIOHD MAALSIUD  ¥3 AABLS VIAYDHY 50
SHISSOE3 HOgL 82 JOWH NYSHOW 6D, OY0Y RUMNITHS SV BWIAY 1STYD vy QAYOU ANOHINY 2B
NG JQUSONPRCA 3 JAIHG MOAYIIN NITYD  ¥3 CYOB AINFOSSUD  ©3 QVOH NYMYNNY  §¢
AN NYAUS £ A XPATHOW 6 QWOH MIH NF3LD 6 BNY) THBMRYED 50 OYOH HAAOONY 5O
ANVIIISNNS 2l Qe TN ps INHAAY UAYNIBED ¥ BHYT AMINIACD 8 SARA VIHLYWY o8
HWNBAY NS £D OVOR L3NCAWIAN BR GYOU HILLND ASSVES. G 2AH0 A003 €3 OYOU N3TIY 3
133U ONNRILS £V BAMQ WIRLYIANEW 20 AWVHED GOOMNIIS €8 A33U4S ISHIANOD 58 QYOR YWY G
30V advd RAIOS 59 BNV AR LG BNV XQ0YE ND  £3 QWOH QYQONCD 82 IANG ANEOYIY 52

18



Marie H. Doyle, Supsdatendent of Schools

}
{ l ONG \/; E ADOVX] Susan Bertrand, Assistent Superintendent for Learning
Interim Bitector of Pupif Services

Tiomas Mazza, Assistant Superntendent for Finsace & Operations

/ﬁ. N P U B LI G S G I—I O O L S Nicholas Jorge, Diracterof'l‘cc‘nn?logy
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CRIMINAL OFFENDER RECORD INFORMATION (CORI)
ACKNOWLEDGEMENT FORM

Longmeadow Public is registered under the provisions of M.G.L. ¢. 6, § 172
to receive CORI for the purpose of screening current and otherwise '
* qualified prospective employees, subcontractors, and volunteers.

As a prospective or current employee, subcontractor, or volunteer, |
understand that a CORI check will be submitted for my personal
information to the DCJIS. | hereby acknowledge and provide permission to
the Longmeadow Public Schools to submit a CORI check for my
information to DCJIS (Department of Criminal Justice Information
Services). This authorization is valid for one year from the date of my

~ signature. | may withdraw this authorization at any time by providing the
Longmeadow Public Schools written notice of my intent to withdraw

consent to a CORI check.

FOR EMPLOYMENT, AND VOLUNTEER ONLY:
The Longmeadow Public Schools may conduct subsedquent CORI checks

within one year of the date of this form signed by me, provided however
that the Longmeadow Public Schools must first provide me with written
notice of this check. By signing below, | provide my consent to a CORI
check and acknowledge that the information provided on Page 2 of this

Acknowledgement Form is true and accurate.

X
Signature Date

What is your role in the Longmeadow P.S.?
Page 1 of 2

Lonémeadow publie Schools » 535 Bliss Road » Longmeadow, MA 01108 + fhone: {413) 565-4200 + Fax: {413} 565-4215 + wwwlongmeadow.kll.maus



Middle , Suffix

Last Name First Name

Malden/former name 20 f5rmer name/alias 3% sormer name/alias

Date of Birth (mm/dd/iyyyy) Place of Birth

Last 6 digits of Social Security number o v N S —

Sex: Height: ft. inches  Eye Color: _ Race:

State of Issue:

Driver's License or ID#

Mother's full maiden name:

Father’s full name:

Current and Former Addresses:

Street Number & Name City/Town State Zip

Street Number & Name City/Town State Zip

The above information was verified by reviewing the following form(s) of government-
issued identification:

VERIFIED BY:
Name of Verifying Employee (Please Print)

Signature of Verifying Employee

Page 2 of 2
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. Longmeadow Public Scltools

SUPPLEMENTARY EMPLOYMENT APPLICATION

As a condition of employment or volunteer service the sehool Is required by law- to obtain Criminal

Offender Record Imformation for any employee, individual who regularly provides school related
transportation, or volunteer who may have direct and numonitored contact with children. Employment

is conditioned upon CORI results which are determined not to be of such a nature as to potentially

impact suitability for employment,
1. Are you legally cligible for employment in the United States? ___ Yes No (Proof of U.S, Citizenship
or imimigration status will be required upon eniployment)

An applicant jor employment with a sealed record .on file with the Commnissioner of Probation may
answer "no record® with respect 10" inquiry herein relutive to prior arresis, criminal court appearances
or convictions, An applicant for employment with a sealed yecord on file with the Connnissioner of
Probation may answer "o vecord" to an, inguiry herein relative o prior arresis or criminal court
appearances. In addition, any applicant for employment iay answer "no record" with respect fo @iy
inquiry relative to prior arrests, court appearances ond adjudications in all cases of delinquency or as a
child in need of services which did not result in a complaint iransferred to the Superior Court for criminal

prosecution.

I UNDERSTAND THAT THIS APPLICATION IS NOT AND IS NOT INTENDED T0 BE A CONTRACT
OF EMPLOYMENT, [ UNDERSTAND THAT NO REPRESENTATIVE OF LONGMEADOW PUBLIC

SCHOOLS HAS THE AUTHORITY TO MARE ANY ASSURANCES, OR ENTER INTOQ ANY WRITTEN
OR VERBAL EMPLOYMENT CONTRACTS, ON BEHALF OF THE LONGHEADOW PURLIC
SCHOOLS TO THE CONIRARY, WITHOUT THE EXPRESS WRITTEN CONSENT OF T. HE
LONGMEADOW PUBLIC SCHOOLS. _ i

The Longmeadow Public Schools is an.equal opportunity employer. The Longmeadow Public Schools does not
discriminate in employment and no guestion on the application is used for the purpose of hintiting or excluding

any applicant’s consideration for employment on a basis prohibited by local, state, or federal law.

Signature of Applicant
. Date

Revised: 8/25/10
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THE COMMONWEALTH OF MASSACHUSETTS
EXECUTIVE OFFICE OF PUBLIC SAFETY AND SECURITY

DEPARTMENT OF CRIMINAL JUSTICE INFORMATION SERVICES
200 Arfinglon Straet, Sulle 2200, Chelsea, MA 02150 -
TEL: 617-860-4640 | TTY: 617-660-4608 | FAX: 617-860-4613
MASS.GOVICJIS

STATEWIDE APPLICANT FINGERPRINT IDENTIFICATION SERVICES (SAFIS)
ACCEPTABLE FORMS OF IDENTIFICATION
As part of the Commonwealth of Massachusetts Statewide Applicant Fingerprint ldentification Services
(SAFIS) program, all applicants will be required to show Identification at time of fingerprint capture at a
IdentoGO™ Enroliment Center. The following outlines the acceptable forms of identification.

Primary Identification Documents

The following documents are accepted for Identification purposes ONLY and must include an Identifiable
photo, the applicant's full name and date of birth. Alf documents must be verifiable and unexpired.

Driver's License from any U.S. state or territory
Valid State Identification Card from any U.S. state or territory

U.S Passport or U.S. Passport Card ‘
Permanent Resident Card or Alien Registration Receipt Card (Form 1-6561)
Foreign Passport with temporary [-651 stamp or temporary I-551 printed notation on a machine

readable immigrant visa
Foreign Passport and Form |-94 or Form 1-94A
Employment Authorization Docurnent which contains a photograph (Form |-766)

U.S. Military Card with identifiable photograph.
U.S. Coast Guard Merchant Mariner Document or Merchant Mariner Credential

Transportation Worker Identification Credential
Enhanced Tribal Card .

Applicants Under 18 Years of Age

If an applicant is under 18 years of age and unable to present a primary identification document, the
applicant must provide an original or certified copy of a Birth Certificate Issued by an authorized U.8.
agency with an official seal or Certification of Birth Abroad (issued by U.S, Department of State) and one

of the following documents listed below.

® & 6 o s

¢ e

e @ 0 O

School Identification Card (Public or Private School)
School Record or Repoit Card

Home Schooling Education Plan

U.S. Social Security Card

5 6 ¢ o

SAFIS-FORM-001
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VIIl. BID SUBMISSION FORMS
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INVITATION FOR BID (IFB)
ACTIVITIES BUS TRANSPORTATION

BID SUBMISSION FORM (Pg 1 of 6)

LL BIDDERS SHOULD COMPLETE THIS PAGE!

CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of perjury that this bid or proposal has been made and
submitted in good faith and without collusion or fraud with any other person. As used in this
certification, the word "person” shall mean any natural person, business, partnership, corporation,
union committee, club, or other organization, entity, or group of individuals.

Name of Person Signing Bid or Proposal Vendor Name

Date

TAX COMPLIANCE CERTIFICATIONS

Pursuant to M.G.L. Ch. 62C, sec. 49A, | certify under penalties of perjury that I, to the best of my
knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes.

Vendor Name Signature of Individual or Corporate Officer

Federal Tax Identification / Social Security No.

ACKNOWLEDGEMENT OF ADDENDA:
The Bidder acknowledges receipt of the following addenda:

SUBMISSION OF BID:

A bidder by submitting a bid should include with their bid all Bid Submission Form pages
(Page 1 through 6). Have you supplied all Bid Submission Form pages with your bid
submission?

YES , NO

24



INVITATION FOR BID (IFB)
ACTIVITIES BUS TRANSPORTATION

BID SUBMISSION FORM (Pg 2 of 6)

BIDDER NAME:

BID CATEGORY A:
Activities Bus Transportation, Time & Mileage Contract

Category A will be for activities transportation for both Longmeadow Public Schools (LPS),
Longmeadow Parks
and other departments as needed.

The Rule of Award for Category A will be three (3) contract vendor awards (one primary contract
award and 2 alternate contract awards in the event of contractor availability issues.) When
transportation is required first priority order to schedule activities transportation will be with the
lowest bidder being the primary contractor for Bid Category A. In the event that the primary
contractor is not available, then the transportation will be offered to the second place low bidder at
their bid rate. And finally if there is still no transportation availability, then the final offer for
transportation will be to the third lowest bidder at their bid rates. The determination of the Low Bid
will be the bidder that meets all of the Minimum Requirements, that is a Responsive & Responsible
bidder and has the lowest total cost for the ‘Category A: Bid Total’. The second and third low
bidder for contract award will have the next lowest bid pricing for ‘Category A: Bid Total’ that
meets the Minimum Requirements and be Responsive & Responsible.

The quantities purchased on this contract will be for quantities ordered as needed when orders are
placed. The quantities documented in this bid are estimates of annual usage only. Actual quantities
quantities of trips, mileage and hours of service will vary depending on demand. The bid totals are
estimates only and not a guarantee of need. Regardless of the actual needs of the Town, the Unit
Price provided for all Iltem Numbers in Category A will be firm no not negotiable. Alternate and
additional billing methods will not be allowed, no surcharges, fuel surcharges, trip fee, etc.
Invoices for transportation services must list the line item detail showing the billable services with
quantities of hours and mileage multiplied times the bid rates. Invoices with summarized totals
only will not be processed.

Billing for Activities Bus Transportation will have hourly billing begin at the time of scheduled
arrival with hourly billing ending upon return and complete unload of the bus. Any expense
associated with the Contractor’s transportation to and from the Contractor’s bus hub to the
scheduled pickup and drop off location will not be billable to the Town.
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INVITATION FOR BID (IFB)
ACTIVITIES BUS TRANSPORTATION

BID SUBMISSION FORM (Pg 3 of 6)

BIDDER NAME:

(Continued.....Bid Category A: Activities Bus Transportation, Time & Mileage Contract)

The description of the transportation vehicle for each sub-category (A1l,A2 & A3) lists the
maximum passengers allowed per vehicle in the sub-category. So the vehicle available under this
category must be able to meet that maximum passenger quantity. For example for Category A3,
Description is a ‘15 Passenger Vehicle/Van’, which could be accommodated by a 15 passenger van
or perhaps a limo that has a legal passenger capacity of up to 15 passengers, so for either type of
vehicle the bid pricing for category A3 would be billed at the same rate. There will be no
negotiation on the bid pricing rates based on the type of vehicle or premium vehicles based on fleet
lack of availability. The bid price is based on the maximum passenger capacity of a vehicle, not the
upgraded or premium features of a vehicle.

Each bid and contract price shall include the cost of fuel (no price adjustments, or fuel surcharges
allowed), utilization of bus, bus repairs and maintenance charges, wages of drivers, taxes, fees,
licenses, permits, certificates, cost of insurance, cellular phones/radio for communication, and other
charges associated with bus transportation services. Billing is from pickup location to drop off
location only. The mileage and time to and from the Contractor’s bus port to the meeting location
for transportation pickup & drop off is not included as billable time and mileage.

Many of these activities are after school (after 2:30pm), in the evening, or other times including
weekends. There may also be some activities requiring transportation during regular school hours.
Some programs requiring transportation include the athletics programs, transportation for clubs and
organizations, and student activities transportation. The bid pricing provided by the bidder should
be a single unit price that is non-conditional regardless of what time during the day or day of the
week the service is required.

The undersigned, as bidder, declares that this bid is made without collusion with any other person,

firm, or corporation and that he/she agrees to furnish the product as detailed in the attached
specifications for the following prices:
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INVITATION FOR BID (IFB)
ACTIVITIES BUS TRANSPORTATION

BID SUBMISSION FORM (Pq 4 of 6)

BIDDER NAME:
(Continued.....Bid Category A: Activities Bus Transportation, Time & Mileage Contract)

UOM LINE
ITEM ESTIMATED UNIT ITEM
NUMBER DESCRIPTION QTY PRICE TOTAL

CATEGORY Al:  46-52 Passenger Bus:
Estimated quantity 41 trips, average of 4.5 hours each per trip, average of 30 miles round trip per
trip.
4 Price per Mile: 1230 miles X $ = $
(Price per Mile)

(Unit price per mile written in words)

5 Price per Hour: 185 hours X $ = $

(Price per Hour)

(Unit price per hour written in words)

6 Covid-19 ‘Sanitization’ 41 trips X $ = $
(Price per round trip)

(Unit price per round trip written in words)

Bid Sub-Category Al: 46-52 Passenger Bus, BID TOTAL: $
(Sum of ‘Line Item Total’ for Item No 4,5 and 6)

UOM LINE
ITEM ESTIMATED UNIT ITEM
NUMBER DESCRIPTION QTY PRICE TOTAL

CATEGORY A2: 36 Passenger Bus/Vehicle:
Estimated quantity 26 trips, average of 4.5 hours each per trip, average of 30 miles round trip per
trip.
7 Price per Mile: 780 miles X $ = $
(Price per Mile)

(Unit price per mile written in words)

8 Price per Hour: 117 hours X $ = $

(Price per Hour)

(Unit price per hour written in words)
9 Covid-19 ‘Sanitization’ 26 trips X $ = %
(Price per round trip)

(Unit price per round trip written in words)

Bid Sub-Category A2: 36 Passenger Bus, BID TOTAL: $
(Sum of ‘Line Item Total’ for Item No 7,8 and 9)
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INVITATION FOR BID (IFB)
ACTIVITIES BUS TRANSPORTATION

BID SUBMISSION FORM (Pg 5 of 6)

BIDDER NAME:

(Continued.....Bid Category A: Activities Bus Transportation, Time & Mileage Contract)

UOM LINE
ITEM ESTIMATED UNIT ITEM
NUMBER DESCRIPTION QTY PRICE TOTAL

CATEGORY A3: 15 Passenger Vehicle/Van:
Estimated quantity 11 trips, average of 4 hours each per trip, average of 36 miles round trip per trip.

10 Price per Mile: 396 miles X $ = 3
(Price per Mile)

(Unit price per mile written in words)

11 Price per Hour: 44 hours X $ = $

(Price per Hour)

(Unit price per hour written in words)
12 Covid-19 ‘Sanitization’ 11 trips X $ = 3
(Price per round trip)

(Unit price per round trip written in words)

Bid Sub-Category A3: 15 Passenger Van, BID TOTAL: $
(Sum of ‘Line Item Total’ for Item No 10,11 & 12)

CATEGORY A: BID TOTAL $
(Sum Total of Bid Sub-Category Al, A2 and A3)

REQUIREMENT:

Any bidder submitting bid pricing for Category A, must provide bid pricing for all ltem Number
listings in Category A, being Items No. 4 through 12. Failure to supply bid pricing for every Item
Number in Category A will result in a bid rejection. The bid pricing submitted by a bidder must be
for bus/van/vehicles that meets the maximum passenger amount listed in each Bid Sub-Category.
Have you supplied non-conditional Unit Price for Items No.4 through No.12?

YES , NO
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INVITATION FOR BID (IFB)
ACTIVITIES BUS TRANSPORTATION

BID SUBMISSION FORM (Pg 6 of 6)

BIDDER NAME:

LL BIDDERS SHOULD COMPLETE THIS PAGE!

BIDDER INFORMATION:

Company Name

Contact Name & Title

Address

Phone Fax
Signature Email:

TRANSPORTATION FLEET DETAIL:

Each bid shall supply a detailed description of bus fleet available which will include the year of manufacture,

model number, present mileage, make of body, make of bus, and seating capacity. Have you supplied this
information with your bid?

YES , NO

29





